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~1

~QI

1-1. ~ .This regulation assigns reSIXJn5ibili ties and prescrires
!X>licies aIrl prc:ce:iures for the inforna.tion mission area ( ~ ) disciplines
( telecalmJnications , autalation, visual infOnIB.tion , r~ords nanagalent ,
printi.ng/pJblications and libraries) of inforna.tion nanageIrent (~) in the
Eighth Unit~ States Anny (EUSA) .

1-2. APPLICABn.I'l'!' .

a. l.eIDrarrlum far Secretaries of the Military DepartIlEnts arrl ChaiDII3n
of the Joint Chiefs of Staff, dat~ 16 June 1975 and sign~ by the Def:A1ty
Assistant Se::retary of Defense, assignOO to the ADny the reSIX>nsibility for
providing ar arranging for administrat-ive ar:d lCXjistical SUI¥>rt far United
Nations Camand ( UOC ) , united States Fo:rces, Korea ( USFK ) , arrl EUSA
H~ers (HQs) .As provided far under OOD 5100.3-D, the EUSA ~ the
Executi ve Agent for inter-service administrati ve and lCXjistical ~rt
wi thin the Republic of Korea ( mK ) .

b. This regulation applies to all najor su!xItdinate camands (MSCs) ,
Directors of Infornation ~garent (OOIMs) within E;"USA, and assigne:i units.
Other supporte:i camands and activities, to include non-awropr.iat~ fund
activities, will coordil1ate rn actions with the Assistant Chief of Staff,
(.ACofS) , rn, to ensure calp:itibility and inter~abili~J of in-=mt;ry
assets and prograrrs .

c. This regulation dces not apply directly to infoDration system;
acquired under the national foreign intelligence program or for operational
~ of intelligence and electronic warfare systeas .

Required and related publications are listed in 0aJeIdixKU-~.1-3.

A.

1-4. ~Ql CF ~<Hi AND TEmE .Abbreviations arrl terns used
in this regulation are explained in the glossary .

1-1
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~2

~mn.I'J:~

2-1. C(JoI.mND ~1"\Immn.ITIES .InfoDIation nanagetent is a camarxi
responsibility .camaroers and directors at all levels will-

a. v~ 1 i d~te the need for and nar.age i.nfODration syst315 in accordance with
( rAW) policies in this regulation and other regulations that ~ the Army
InfonIa.tion Resan:ces ~gerent program.

b. Devel~, na.intain, and adhere to a furctional infOI:IIation systens
architecture .

Establish and docunent requirarents .c.

Recatlrend approval or disapproval of the fuIx::i-..ional needs .d.

e. Request and defend resources for the devel~t, ~ation, logistics
support , and nr:xiification of assigned infonration syst~ .

f. Plan for functional iIIproverrents and replacaIents .

g. Plan and program resources to pr~ly e.xe::ute me Requir5[EI1ts
Statalents (RS ) .

2-2. cx:HmNDnI; ~, EI<m1I t:RfITm ~ AR«. The CamBIXling General,
EUSA, will ensure that policies arrl prcce:ures far the IIanagalEnt of
infoDIa.tion arrl infODration sys-'-~ are rAW the nom. concept as establishOO in
AR 25-1.

EUSA staff ageIx=ies will-2-3. EIQm! WITEJ) STATES Am« STAFF 1a2i:IES .

a. Serve as functional proponents for rn initiatives within their C1NIl arE'.a
of responsibility as defined in USFK r-ero 10-1 ( also defines EUSA
responsibilities) .

SeIVe as a 1IeIi:)er of the EUSA Infornation SystalB RevieN &;)ard ( ISRB ) .b.

c. Designate an infoI:IIation managele1t officer ( 1M) ) resr.onsible for
nanaging the staff agerx:ies' infODIa.tion reSalI:'Ce nanagarent PrCXJraDS .

do ~signate a furctional data administrator for their furx:tional area of
responsibiliq o

'I'he ACofS, rn,2-4. ASSISTARr cm:F Qi' STAFF I ~al ~ .

will-

Exercise staff supeIVision of EUSA IMl1..a.

2-1
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b .FoDIl.1late and iJIplatent tX'licies aIrl prcx;edures to achieve EUSA IM
goals aIrl OOjectives .

Integrate, cCX:lrdil1ate , arrl evaluate EUSA Dm. requirerents .c.

d. ~l~ the EUSA InfODIBtion Systa1B AI:chi~ure .

Develop the EUSA RS on a ~ year basis ( on even nurrt:ererl years )e.

f .Mvise arrl assist users in the technical arrl uanagerial aSP'"'tS of
requiralents detennil1ation, docunentation, arrl justification .

g. Provide D-1A ~rt arxi services to EUSA, tenant, ar:rl assigned \mits ,
arxi other ~rted cammDs .

h .Assist subordinate calmaI¥!ers in establishing their info:rmation

m3.nagerent program.

Plan, pr~am, aIxi execute acquisition strategy for new n.!A systa15 .i.

j .PrO'Jide infornation centers with lists of ~ preferred. prc:ducts ,
base systars , aIrl contracts that neet n-!A r~s aIrl confoDn to the EUSA
n-!A architecture. !Rviation fran these preferrro pra!IJCts lists, regardless of
source of furrling am £urrling thresholds require direct approval fran the
~ofS, IM.

k. Dire::t the btpIaIentation of the EUSA IX>rtion of the awrove:i Army IMA
r.t::dernization Plan .

1. Coordinate the aw1ication of UnitOO States Anny InfoDna.tion SystalB
Camand ( USAISC ) resources in the camand .

mo Evaluate the camarrl' s infornation nanagenent prCXJram to i1Iprove
services and systar5 to users o

n.

prcx;ram.

Develop and ilrplarent a camm1d info:cIation nenagarent education

o. Ensure that sul=dinate camarxis establish infOJ:Ilation nanagers with
reSIX'nsibilities camensurate with the size and calplexity of the camand..

p. Corrluct fornal infODlB.tion requiralents studies, as n8:essary , to
deteDnine ~ requiralents for the camand.

q. Assist the camarrl in devel~ing priorities arrl prCXjI:"aIrIning for
approvro n-m. ini tiati ves .

r. Evaluate and awrave unit m::rlernization plans and prCXJram fof)C
discretionary fuIrls basOO uIx:>n this plan arrl ISRB input .

2-2
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s .Conduct ~icxiic camarxi~ evaluation of ~ prCXJranB to ensure
their effectiveness arrl attairment of rn goals arrl objectives .

t. Establish and SeJ:Ve as chail:person for the EUSA ISRB .

Approve the ISRB agenda .u.

v. Appoint a EUSA Data hjministrator to assune duties outli.~ in AR 25-9
and OOD 8320.1-D.

Establish and support an rn Awards Program.w.

Establish an Architectural Configuration 'fk)rking Grcup (~)x.

y. Establish an InfoJ:IIation Stalmms Working Group ( IS\'l:; ) .

Establish a Data M3nagatent Working Group.z.

aa .Exercise general staff su~sion over the dS'Jel~t of rn training
fX)licies, programs, and concepts of indiv;rn]~l training within EtEA rAW EUSA
Reg 350-41.

2-5. aJHRImR, 1sr SIQmL BR!~ .'!'he ~ , lst Signal Brigade ( Sig
&ie) (USAISC) , is dual hatted as the EUSA, N::.ofS, rn, arrl is reSp::lnSible for
nanaging the USAISC assets i.Tl support of all IMA disciplines. The CaIDEuxjer ,
lst Sig &ie , is under the ~ational control ( ~ ) of the Ca!J!errjer ,
USFK/EUSA, and will-

Provide n-m. SUpIX'rt ar.d services in sut:{:)art of USFK/EUS.:,\.a.

b. As assigned, provide users at all levels with necessary te::hnica1
~ , assistance, and advice .

c. Identify infonnation systa:n requirerents and associated cost estirrates
for all Military Construction AImy aIrl other n-m. projects which the u. S .
GcNerIm!nt is responsible .

d. Establish OOn.fs to service all installations, arrl activities within the
ROK

provide .infonration center ( IC ) SU[:Jp:)rt for the camand .e.

f. kt as Irateriel develf¥r for assignOO infoDIBtion system requirerents .

g. Provide transmission facilities for installation radio arrl television
br~OC~Clt.ing systa15 .

h. Operate and ln3intain the Army camunicaticns facilities aID circuitry
which support the Defense Camunications Systan ( OCS ) .

2-3
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i. Ex9:\}te ADny leases of tele::amunications se:rvices and facilities aIrl
ensure that such services or facilities confonn to ~partIIEnt of ~fense (OOD)
arrl National Camunications SystarB guidance .

j .Provide for the prote;tion of assigned fixed station camunications
facilities arrl the se::urity of Army contractor telecamunications rAW AR 25-1
paragraphs 6-16 and 6-17, respectively.

k. Plan, program, and fuIrl for replacaIeI1t and nl:xiernization of assignOO
infoDYBtion reso.lrCe nanagatent system equiprent .Re:IuiIatents for upgrades
to lst Sig &ie assigned rn system or iIx:J:eases in lst Sig &ie operating
resources generate] by EUSA initiatives will be plannOO arrl programIBi by EUSA.

1. M3.nage maintenarK:e of assigned IMA systaIB / equiprent , regardless of
a-lnership. M3.intenal:K:e costs for non-USAISC a..1ned erxi-user f¥rated IMA
systars/equiprent is pr~aI111e:i and fur:rled by the C1I1ner na.jor camand (~)
ReilIt>urSa1Ent will be nade to EUSA in case DBintenaIx:e costs are ini tiall y
funded by EtJSA, PCofS, rn, or the IIBintenaIx:e or contracting activity .

m. ~ge an .infra-structure to provide n.1A SUWJrt and services to
various USFK/EUSA posts, canps, and stations thrwghout the OOK. The SUppJrt
structure includes t\toU regions .( See app B) .The camIII1der , 41st Signal
Battalion, is reSpJnsible for the northern se:;tion which includes Area I and
Area II. The camIII1der , 36th Signal Battalion, is responsible for the southern
section which includes Area III and Area IV .These camaryjers will-

( 1) PrOV'ide sul:tX>rt am assistaIx::e to OOn.1s within their region of
responsibility .The OOIM will prov-ide IMA sul:tX>rt and services to USFK/EUSA
installations, activities, am tenant organizations.

( 2) ~lop ar:rl DBintain the installation info:rnation archite=ture
with guidaIx::e frcm higher HQs .

Assist installations in developing updates to the EUSA RS .3)

( 4) Assist in devel~ing installation priorities and programning for
approved n.m, ini tiati ves .

(5)

ll-1A mission.

Plan, devel~, arrl <:JI::erate infOIJtation center(s) that supports the

(6) Process aIrl evaluate all EUSA c~rIR~ility r~ests (CAPRs) to
include identification of a technical solution for all requiraIEnts witirin
assigned areas of ~se .

( 7 ) Ensure that the infOntation ~s of the installation and
its tenants are validated, cCX).t:dinated, integrated, arrl sutmitted through the
appropriate cCJlm3.nd channels to the parent organization for revieN aIrl

approval.
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l.m.Jm ~ ~ aHm. ~ . M3.jor s1JI=diIJate camarrlers will--2-6.

a. Establish and m3.intain an organization n.I). Subnit a naIDrarrltnn
identifying the organization's n.I) to the M::ofS, m and the servicing OOllv1.

b. Ensure staff supervision of the camand' s info:rnation resoorce
nanagarent prCXJram.

c. Conduct a foI:nal i.nfo:rIIation requiratents study , as necessary , to
deteDnine the i.nfo:rIIation resource requira1ents of the camand .

d. Mvise arrl assist in the tecru1ical , sg:urity , aIrl nanagerial aspects of
requ.iralents dete=ination , docunentation, arrl justification .

e. Establish a camand .infoI:IIation systa15 a:rchite:=ture to carply with the
EUSA a:rchi te:=ture .

f. ~7elop and annuall y ut:x:iate the camand' s IIt:xiernization plan .

g. Suk:lni.t during the 3d quarter of each year I rn requiIerrents for next
year funding based cn tJ."1e camar.d ' s m::x:le-T"Ilization plan .

h. Evaluate CAPRs fran suOOI:dinate units or activities

i. Fo:rward valid CAPRs to the supporting oom for pr<::x::essing .

j .Execute the iIr{)latentation of DepartJlEnt of the Army ( DA ) !X>licy
regarding property accountability of infoDnation sy~ and equiprent.

2-7 .Drmx..~~ CF INF(H.m.TI(Jtl ~ .The oorn serves as the nanager and
the initial point of contact for ~ services for t.~e area SUplX'rted. The oorn
will--

a. Assist custarers in the establishnent , developrent aIrl sul:mission of
RS , as required .

b. Ensure that all tenants on a IX'st/CaIrp/station r~eive ~ ~rt arri
assistance in the identification, dCCUIrentation, and definition of their ~
architecture .

c. Ensure that the infoI:IIation requixa1Ents of the area su~rted are
validated, CCXJIdi11ated, integrated, and sul:mitt~ through appropriate caIllBnd
channels to the parent organization for reviS/l arrl ~ .

d. r.t:)ni tor ~ seJ:Vices throughout the area supported .

e. Manage and m:)nitor warranty ar-.d m3int~ services for Tier III
resources.

2-5
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f. Assist custarers in the preparation of CAPRs .

g. Evaluate, validate, process, and approve/disapprove CAPRs for all rn
requirarents arrl provide a te::mrical solution for r~arents within assigned
areas of expertise .

r-bni tor other CAPRs for IMA services .h.

Provide an IC with specific services tailora:i to the area StJP[X)rtai .i.

j .Receive, validate , carplete , and foIWard the User R,..uj.]:8Jents Data
Base (URDB) registration rB:1Uests fran custalers. The process will follall
guidance contained in ~rarx:iurn, HQ USAISC , ATm : ;.S)P-QI, Subje::t : URDB
Registration Procedures, dated 27 June 1990.

2-8. ~ AND N:rrvIT'f. ~al -(Ii'FI~ .
ll.I)s will--

Uni t aIrl acti vi ty

a. Corrluct fonnal infonlation requirarent studies, as ne:essary , to
dete.Dnine n.1A requirarents .

b. Establish rn goals and objectives

c. Establish and integrate the unit and activity infonration sy~
architecture to carply with the guidance and architecture of higher HQs.

d. Develop and su1:mit the unit's or activity's RS initiatives to the next
higher organizational level or r.f)C n.i) .

e. Establish unit or activity priorities and cCX>I:di.nate reSaJrces for
approved :n-m. initiatives throogh the Planning, Progranming, Budgeting, and
Execution Systen ( PPBES ) .

f. Exe:;ute the writ's or activity's assigned ~rtion of the awroved Army
IMA f.'k:x:iernization Plan.

g. Exe::ute the inplarentation of DA policy regarding ~
accamtabili ty of infoDIation systemc; and equiprent .

h. Provide guidaoce for ~ planning to subordil1ate writs or activities.

Evaluate IMA requiretents of units or activitiesi.

j. Recamend a:rchi te::ture and starxJazUization changes to higher HQs

k. Establish procedures to ensure proper accoontability of n..m resources,
pror:er m3.intenance , arrl the awropriate interface with m3.intenance contract
personnel.

2-6
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1. C(X)I:dinate required n.fA operational ~rt with the ~g OOIM.

In. Prepare CAPRs, with the assistan::e of the Area OOIM, as r~ed, in
support of the unit' s / acti vi ty , s n-m. requiratents arrl sul:mi t the CAPR throogh
the appropriate chain of camarrl to the supporting Area OOIM.

2-9. ~~ SYSmo5 ~ BOARD .
naking bcdy within EUSA. The ISRB--

The ISRB is the ke'l rn de:ision

a. ~ts at least cnce a year and at the dire::ti ':)n of the Pi:.ofS, no1 tu
discuss significant IM issues .

b. Assists the ~fS, no1 in prioritizing fuIx:ling aIrl other no1 resources .

Provides recamEndations at least once a year on:c.

( 1 ) Allocation of discretior.ary fll.~ fO1- each !II5C based upon the rn
requirenents identified in the calm3nd .s ntXie:rnization plan .

( 2 ) Q\Janti ty of funds to be usa.i for EUSA~e CAPRs .
the prioritization of these requirenents.

Also assists in

(3) The funding threshold for CAPRs requiri..'1g ISRB approval.

OPA funds priorities .(4)

( 5) Base system configurations or nmifications thereto for AutalE.tOO
Data Processing Equi~t (ADPE)/infonration systets or associated hardware a.Txj
software .

(6) Candidate EUSA-wide CAPRs

e. The follaNing are standing voting ~s of the I~: the ACofS, J:'..;
ACofS, J2; ACofS, J3; ACofS, J4; ACofS, J5; ACcfS, J6/IM (~) ; ACo~S,
Engineer ; and ACofS, Resource M3.."'.agerent .

f. Camomders of the Air Force ~ent Camand, the Naval CC1It:>Onent
CarlraID , aIrl other ageIx:ies nay be require;:! to participate, deperKtil1g on the
specific requirel1Ent and hC1#l it affects their mission reS{X)nsibilities .
Usually when any najor decision that affa:::ts an age.Y"K::=Y will be discussed by tr~
ISRB , that agency will be asked to attend the ISRB to ensure that its views arxi
concerns are fully discussed before a decision is nede.

2-10 .~~~ caIFIG.JRATICIl T,QU(IOO (BJJP (;o.c) .The scope of the
~ will review the integration of infODtation archite::tures in use t.~cughout
EUSA to include office autana.tion, telecamlJnications , n~rks , local area
network (IAN) and wide area ne~rk (WAN) , and starmm Arnry rwBI1agelent
InfoDIation Systen ( STAMIS ) functional descriptions and design .
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a. The ~ ~i<Xiically neets at the dir~ion of the ACofS, rn to ~rk
technical .infonration aJ:Chite::ture issues .

b. The]!ClK:; is an advisory bcdy and coordiI1ates its rec~tions with
the Data ~ga1Ent Working Group arrl the I~. It provides these
recamendations to the PCofS, no1 for approval or further coordiJ1ation with the
ISRB.

c. The ~ent ~ of the ~ are, J6/rn, Plans arrl PrograIm
Division, lSEx:-PK: FE, arrl the lst Sig ~e.

d. When appropriate, te::hnical or ~onal experts will be invited to
facilitate the ~rking of technical architecture issues. Typically salE
portion of the PCtl3 prcxiucts will be llx:luded in an architecture d£:x:uIrent and
staffed to the camar:rl far review. Typically the 'Pi::.ofS, D1, will convene an
ISRB or staff the recame1'x!ations in the fODn or an architecture praIuct to the
camand.

2-11. INF<HmTIQf SrANMR[6 ~ <RJJP .The I~ seI:VeS as the t.f;C , s
voice in the developrent of haI:dware, software preferre:i prcxiucts arrl
configuration staJxjards for EUSA. S- and preferred prOOucts will be
liste:i in living architecture d~ts arrl kept current through frequent
review by the I~ .

a. The I~ IIeets ~icrlica11y at the ~on of the M:ofS, no1, to ~rk
hardware arrl software Btamamization arrl configuration issues .

b. The voting netrers of the I~ are J6 JIM, lst Sig Bde, 19th S~
Camm:Id, 2rrl Infantry Division, and Bth Personnel Camm:Id.

c. The nonvoting ~s are the 8th Military Police Brigade, 17th
Aviation Brigade, 18th ~cal Camarrl, 17Sth Theater Finarx::e Camarrl, SOlst
Mili tary Intelligence Brigade , arrl the U .S .AI:Iny Contracting Camarrl , Korea
(CCK).

d. Like the ~, the I~ will nake recamendations to the P.J:;ofS, no1 for
approval or additional staffing .

2-12 .ImTA -1QKnK; <HXJP .The !:Mol; nEets at the direction of the
M::ofS, no1, or ~?lty M::ofS, no1. This ~rking group has representatives fran
the varioos theater unique systan data administrators, fuIctional prQIX:)nent
data iKininistrators , aOO te:::hnical representation fran J6 JIM and the lst Sig
B:ie. This ~rking group assists the EUSA Data r-Bnager aOO Data Mninistrator
in the creation aOO ilrplarentation of data nanagarent policies, prcx:edures , aOO
practices. These practices will facilitate the sharing and staIm1:tlization of
data through i11plarentation of OOD, DA and EUSA Data h!ministration Program.
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CIAP1D3

POLIC~

~.

The N:.ofS , rn will centrall y rranaga the camand IM program.a.

bo The ca1m3I1d' s infoI:1tation systatS arcp.it~ura is a fr~k for
identifying existing nm. resources, validating and satisfying knC\O1ll ~
requiralEnts, arrl providing a systata.tic awroacl-l for ~ing future
resources. The EUSA infoD11ation systatS archita::ture will guide the planni...1'lg ,
controlling, arrl IIanaging of EUSA resa!rCes o The PCofS, IM, prepares the
camarrl's infoI:1tation systaIE archit~ure with apprC{)riate fuIx::tional
nanagalent participation o

c. The l«s, installations, tenants, ar:rl separate activities of the Army
will develop their C:1#1n inforna.tion systa\"S archi~ure rAW the a..."",,=hite:;tures
of higher e::helons .

do ~lO{:lt'eIlt or acquisition of all IM system and resources will re
gOVeI:nOO by life cycle ~geIrent principles and procechJres o

~ S ITI QI FtJtD Im / APpRijVAL .

a. kquisition funding for all IMA resources and services will be lAW AR
25-1, paragraph 2-8.

b. The Camander , EUSA, has ljJnitErl approval authority for the acquisition
of rn resources. Approval authority lilni.ts are discussed in the ssparate
chapters dErlicated to indi vidual disciplines .

c. All requests for equit%fent lease or renta.l will include a
lease/purchase analysis and they ItIlst be ccordinated thralgh user's IM) aIri
DOrM channels to the ACofS, n1, ATTN: EAIM-P, unit *15236, APO AP 96205-0C~9,

for awroval.
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~4

~

nIF(H.m,TI~ AR:HI~'URE .

a. The camand' s infODIation architecture is 3. fr~rk for identifying
existing IMA resources, validating and satisfying knC1#m ~ r,..ui.]:..,Ents , arrl
providing a systanatic awroach for acquiring fu-:::.ure resources. An info:cration
a1:Chite:::ture will be develCF.ed by each EtJSA t.f)C, installation, and separate
activity .The developrent will be guid~ by the infODIBtion a1:Chite::=ture of
the next higher e:helon. The infO1:IIE.tion arc..~ta:ture will be ~ted annually
but not later than (NLT) 30 June. This will allaN u!::dating the uaintenance
contract database prior to contract award .

b. InfoDIBtion architecture preparation ~es are outlined in AR 25-1
and DA Pam 25-1. A c~ of each architecture will be forNaIde:i to the ACofS ,
IM, ATTN: ~AI, Unit *15236, APO AP 96205-0009. Copies of information
architectures of all non-EUSA U.S. elerents in the OOK are also requirOO on an
annual basis .

~.
~

a. The RS is the basic dccunent to identify il"@.. requirarent initiatives in
the sustaining base envirOnIlEIlt .All RS will be bassj on a baseline
configuration, a foIJIal inforrration r~ts study I pla.Jlning guidance
published by higher HQs, and an d:>jective configuration. All RS aIxi
out-of-cycle initiatives will be prepared aIxi processE:rl rAW ~ C.

b .All 1}1@.. requireIEnt irLi tiati ves are validated wi tI.\}jJl EUSA RS .The EUSA
info1:IlB.tion systan architecture will guide the plaIU1ing, controlling, and
nanaging of EUSA resources. The l-J:.QfS , rn prepares the carmand' s info:rnation
architecture with appropriate fu,.,.ctional prQ{X)nent participation. The PJ::.ofS,
rn will evaluate existing initiatives agaiIl.st the nellly developed architectures
and cancel or m:xiify initiatives as apprcpriate.

c. The l.f3Cs, installations, and EUSA assigned units will su]::mit an annual
inIXIt to this camazrl .s RS rAW guidaIx:e fraIl EUSA.

d. Tenant or other su~rtOO organizations ill EUSA will provide their
organization's IM requirarents for inclusion into their parent r.W:;(M's RS with
a copy furnished to the ACofS, noi, ATll-J: EAIM-P, Unit *15236, Aro AP
96205-0009.

4-3. PIANNnI:;., ~, 8I-~, AND EXEa)TIaf ~%~~.

a. I).Jring the planning stage, EUSA n-m. ~ts arrl asscci.ata:i
reSOl1[\:e data will be identifiOO arrl reflectOO in EUSA RS for sumtission to
HQDA. Upon receipt of the approved Army RS, EUSA will subnit fuz1ding
requirarents in the follaoling dC(.'1.meIlts ;
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( 1) Program Objective. l-e1Drandum (ro-t) to HQDA for Operation and
M::!JJ1t~ Army aIxi other requirE!tents for 6 years (program year plus
subs~ent 5 years) .

( 2 ) I.ong-Range Ar:my Materiel Requiratents Plan ( LRAMRP ) to USAISC for
Other Prcx:urerent, Ar:my ~ts for 15 years (program year plus subsequent
5 years arrl 9 Exterrled Planning Annex) .

( 3 ) Camarrl Budget Estillate /Resource M3I1agenent Update to HQDA for
CI::eration aIrl M3.intenance Army requirenents for budget year plus sub58iUent 2

years.

b. The Office of the Director of Info:rna.tion SystSIS for Cam1arrl, Control,
Camunications, and CaIp1ters (DISC4) , HQDA, assigns reS{X)nsibility for
infoI1la.tion systSIS arrl, ill C(X)rdination with awropriate program dire::tors,
distributes infOI1la.tion mission resow:ces to the activity assigne:i
reS{X>nsibility for na.teriel devel~t, furrling, arrl program/project
execution. within EUSA, the folla.oling reS{X>nsibilities are assigned ill
asscciation with the PPBFS prc:x::ess :

(1) The ACofS, IM, Plans and PrograDS (EAIM-P) Division, will ~
responsible for the fuIctions relatOO to the planning process with assistance
fran the ACofS, IM, Financial M3nagelent Office (EAIM-EM) .

( 2) The ACofS, FAn+-FM is reS{X>nsible for those ~ons related to
the prograImling, budgeting, arrl exe:=\ltion prcx::esses .

c. USAISC plans , prograns , and budgets for selecte:i rn staff ~ons as
~ll as certain systens facilities .When assigne:i as the xrateriel devel~ ,
USAISC provides info:rnation services on a direct custarer paynEI1t, charge back,
or reiJrbJrsable basis. USAISC accatplishes life cycle nanagetent and
nroernization of assigned info:rnation systalE in suW:>rt of EUSA. Increases in
USAISC operating resources as a result of EUSA initiatives will be planned and
prograxmm by EUSA.

d. USAISC is resr:x:>nsible for planning, progranming, and budgeting for the
systens that it ~ates arrl maintains in support of other l.w:no1s .EUSA is
responsible for requi1:alents not part of the USAISC~ated in£o:cmtion
system .onus refers to the in£ornation sy~ , facilities , arrl 8:IUipIeI1t
presently ~ated arrl naintained by Info:cmtion System Camand elarents .

e. Out-of-cycle requirarents nay be funded through inte.l:nal
reprogramning. Out-of-cycle initiatives that iIx::rease USAISC resource
requiralEnts no.1:Ilall y will be reilrb..lrsOO to USAISC by EUSA rAW aRJe[1dix C I
paragraph 4 .
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f .All unfinance:i IMA requl.rerents in EUSA will re consolidate:i by
FAIM-FM, aIrl presente:i to the program Budget CaIlnittee and the Senior Resource
Camtittee for prioritization aIrl sub561llent approval. This cCX)I:di11ation will
be based on input fran EUSA l-f)Cs, assigne:i UIrits, lst Sig &:ie, aIrl USAISCf as
appropriate .

4-4. mF(R.mTIQf ~. ICs are the prirrary rescurce for custarer
assistance and provide infODlB.tion on each of the assigne:i disciplines of t.~e
n1A thralghout the ge<:xjraphic area supporte:i. While prirrary expertise is in
the areas of errl-user autalation aIrl telocalmJnications , skills relate:! to
varia1S aspects of visual infoDIa.tion, pililishi.ng am printing, am rocords
nanagaleIlt also awl y .( A detaile:! list of IC ~ons is provi.dai in aw
D. ) ICs will-

a. kt as the initial point of contact (Rx:) for IMA services for the area
supported. The level of SUW'rt for a ~ific discipline is dependent upon
the level of mission responsibility assigned for that discipline.

Assist custarers in the preparation of CAPRsb.

provide technical solutions and rec~tions for IMA requireIrents .c.

Conduct classes for EUSA sup{X)rte:i software .do

e. Provide guidance and assistaIx:::e to custalerS in defining training nee:is
and in developing current and long-range training plans to neet those nee:is .

fo Operate a self-help area prOV'iding "OV"er-the-sha1lder'. assistance in
the use of ~ and software 0

g. Provide a centralized custarer ass~..ance desk for resolving c~ter
related problans .

h. h::t as the central point of contact for Tier III na.intenaoce a,.'1ci
warranty services .

Cor.duct n-1A prcrluct evaluations and demJnstrations .i.

j .Provide a telephone service desk to prccess 10"'"-al se..""Vice requests to
.initiate or discontinue on-?Jst telephone service.

4-5. ~ ~ .InfoJ:nBtion requiIenents that can re satisfied by
currently establishe:i ~rk order proce:iures thralgh local facilities (for
exanple, telephone, visual info:rnation, printing ~ests, arrl so forth) will
continue to re provided through these facilities for all ~ r~ts as
long as the seI:Vice requested is within the capabilities of the PI:CVider arxi
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within the scope of ~rk alla..e:i by lcx:al regulation. All table(s) of
organization arrl equiprent ( roE ) units which provide n.m. service will continue
to do so, providerl the service requested is within their c~-p.3bility arrl scope
of ~rk. OI¥::e the service ~esterl is beyorrl the units' capabilities, the
requirenent BUst care into ll.m./USAISC supporting channels for prcx:essing .
Prcx:edures for requesting such support is identifierl in paragraph 4-6 .

CAPABn.ITY ~ .4-6.

a. CAPRs will re processed to obtain Dm. services, with the exception of
those that can re accalplishOO by ~rk order (para 4-5) , for office c~iers
( para 9-6 ) , and info:rne.tion processing equiprent ( IPE ) .il1 am:)unts authorizOO by
CrA 50-909, Chapter 40, table 75. Operational needs for infornation resources
in any of the Dm. discipl.il1es will re developed by the user arrl sul:mittOO
through the user .s IM) to the SUppJrting area OOIM. The CAPR fornat ( aw E )
will re usOO to request info:cna.tion systens , equi~t, arrl accOlJntable
supplies. All CAPRs will re sul:mittei to the area OOIM seI:Vicing yoor
installation as sh~ at ~ B, table B-l through B-6 .CAPRs will not re
routOO directly to the regional OOIMs or tJ.~e ~ofS, IM.

b. A CAPR is not required for replacenent of llunserviceable" or "not cost
effective to repair" equiI:Jrent which has been previously approved via the CAPR
process. To obtain the sane type of replacalent equiprent, the user will
su1:mi t a ll~Drandum through the supporting area OOIM to the regional OOIM ( 36th
or 41st Signal Battalion) with a copy of the IC trouble report stating that the
equi~t is llunserviceable" or "not cost effective to repair .II

c. A CAPR is requirej for replacerent of ant.iquatej equiptent (which has
been deteI:minej to be "unserviceable" or "not cost effective to repair" ) with
new equi!JI""'t with different or additional capabilities, only if those
capabilities are not includej as a part of the base systan configuration. If
on! y the base system is ~ , the procedures in subparagraph 4-6b apply.

d. EUSA-..ride CAPRs shall be used for justification to migrate older
systans to n~ base systalS. Units still IIUst su1::mit separate CAPRs to
replace the older syst~ but neOO not justify the requirenent to replace the
older systan with the base systan. Capabilities beyond the base systan
hO/leVer , still IIUSt be justifiOO and other CAPR requirenents nust also be Iret
by su1:mitting an SF 120, (Report of Excess Personal Property) TDA actions, and
so forth. )

The user / requester will--e.

( 1) ~ validation fran the appropriate ~ n.I) before sul:mitting a
CAPR to the OOIM for processing .
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( 2) Identify 5f:eCial site preparation that IIUst be carpleted prior to
satisfying the CAPR. Special site preparation such as elec+ rical ~
(including surge protection) , cc:nplter fuI:niture, air conditioning, and so
forth, is the user's reS{X)nsibility .The supporting area oorn will assist the
user in identifying special requiratents. (The user mlst subnit the
appropriate ~k orders for special site preparation, b-It the user should not
initiate action for special upgrades until the CAPR is approvOO. )

( 3) Ensure that requirarents cita:i in AR 380-19, paragraph 4-4, are
net or a waiver is abtaine:i if the system is to OO::aIe part of a 1cx::al area
IAN.

( 4 ) Provide rationale for ordering nonpreferrOO prc:duct software if
the user is r~esting other than preferre:i prcxiuct software listOO in appeIx!ix
F.

(5) The user will identify ~ fund cite arxi slilinit a DA FOI:m 3953
(Purchase Re:;1uest and CamtitIIent (~) ) as an e.T'Closure to the CAPR for all
equit:neIlt not centrally funded throogh the RS process (for exanple, italS the
unit will provide organic EUSA m:>nies to prc:cure ) .

( 6) After approval of the CAPR, initiate TDA action by carpleti.ng DA
FODn 4610-R (EquiI:lleI1t Changes in l.m)EjTDA) , JAW ~'{ G, subpar3.graph 15b,
on all itans costing 11Dre than $5,000 per unit. This foDn can be lccally
reprcxiucej on 8-1 j 2 by 11- inch paper .~ tionall y , this inf oDIB.tion should be
providej to the awropriate supply organization to prepare a PRC .Fo:rward the
POC to the oorn for sui:mittal with the CAPR. The carplete-j PRC indicates
availability of funding and that TDA authorization for equiptent is approvej or
beb1g r8:1Uested .

( 7 ) Per guidalx:e containe:l in AR 5-12 , C(X)rdinate through appror;::iate
fr~ency nanagelrent offices all CAFRs invol..Ting Camlmications-Ele::trGnic;:;
(C-E) e!qUi{:lrent which will radiate a sigI1al to roceive assurarce that
fra:}Uencies to support this C-E e!qUitJrEnt are eitller currently available or
will be available at the ti1re of prccurerent. If this f~ert::y nanageIent
infoDtation is not a~i]able at area or regional rorn offices, guidance may be
00tained frau EArn-o or HQ USFK/FKJ6-oF. For pJ:q.:1Sed C-E e:;IUir:nent not
currently authorizel fra:JlleIx=ies, subnit a fra:Jller;.cy request thralgh prq:er
channels to the Joint Fr~ency Managelrent Office (JFM)) , (HQ U5FK/FKJ6-oF) rAW
policies arrl procedures containel .:i.n ~ H .

(8) Prepare an SF 120 for ec;uiPI""1t being replacai TAW OOD 7950.1-M,
TB 18-107, and the prcx:edures ootlined in ~ I.

( 9 ) For pager requirarents , prOV'ide ~ frB:IUerx:ies arrl pa.ger
ccx:ies. CCXJI:di.nate frequency availability with the .nJ::ofS {FAIM-O) arrl pager
ccx:ies w-ith the awropriate area pager systens nanager .
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( 10) Coordinate with the area oorn for assigment of a CAPR nUIIrer arrl
identification of the approved RS initiative to sURX'rt the ~t.

Sul:mit CAPRs for prcx:essing am awroval rAW aP[JeIxlix E .

f. The Area rorn will-

Assist custarer in CAPR preparation, if requixed.

(2) Identify the awropri.ate awrove:l RS initiative to satisfy the
requiralent. If there is no awrove:i RS initiative to satisfy the requiralent,
assist the custcner , if ne::essary , in subnitting an out-of-cycle RS initiative
for the requiralent through camarrl channels rAW ~ C .

Assign a CAPR ~ lAW ~ Et annex 1.

( 4 ) Validate the r~t .
sul:mi tting staff elalEnt or DD .

Return inva lirlated CAPRs through the

( 5) Ensure that qJtiJIImI use is nade of available infODIation resources
to preclude duplication of effort .

(6) Review ~ 50-909, chapter 40, table 75 , and SB 700-20. If no
statmJ:d itan is available, the user, in conjUIx::tion with OOno1, w:ill sul:Jnit
either a DA FoDn 4610-R, rAW AR 71-13, para 2-40, or DA Fonn 4840-R (Re::;luest
for'lYpe Classification Exerption/LIN for Camercial Equiprent) rAW AR 71-13,
figure 2- 3 or 2-4 .ItaIB over this anDUnt m1st be dOC1.meltai rAW ~ 50-909,
paragraph j, and AR 71-13/310-49 arrl a DA Fonn 4610-R sul:Jnitted. All equiprent
actions requiring addition to MroE/'mA will i11Clude a CAPR arrl PIC along with
the DA FoDn 4610-R or DA Fonn 4840-R. ktion w:ill be rooted thru: X::ofS, no1,
ATTN: ~FM, Unit #15236, APO AP 96205-0009, for signature, arrl thru: HQ,
EUSA, ATTN: ~MA-D, Unit #15236, APO AP 96205-0010, to: BQ, U.S. Arm¥
Contracting Camarxi, Korea, ATTN: EAKC-ASD, Unit #15289, APO AP 96205-0062.

( 7 ) If a CAPR is to replace SeJ:Viceable equitlIeIlt , ensure that an SF
120 has b=en prepare:!. arrl fatwax1Bl to the ~ofS, no1, ATm: F.Am-PP, Unit
#15236, Aro AP 96205-0009, lAW SR""Idix I. The unit n.i) will also include a
statarent of whether excess '"lUiPI"'!1t will be reutilize:!. to satisfy a
rEJqUiIarent within the n.i) , s area of reSIX>nsibility , further justification for

reallocation is not J:8IUired .

( 8) Ensure all CAPRs which involve C-E equit::llEnt which radiates an
ele::tramgnetic signal ( for exanple, uses a fr~erx::y ) are f~ to the
ACofS, IM, ~: ~P, Unit *15236, APO AP 96205-0009, for final approval.
'IYpical C-E ~t requiring fra:}Uerx::y ~ which might 00 procurai
through the CAPR process includes (but is not llini.tai to) wireless microphones,
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pagers, land nroile radios ( IJ.'!Rs ) , "~.di -talkies II , "bricks II , and high
fr8:iUercy (HP) transmitters (iJ1Cluding military affiliate:i radio systa1\) .This
revi~ process applies to all CAPRs pertaining to t..~e prcx:ureIlEnt of C-E
equi1:lfent rega.t:rlless of whet.."1er the CAPR involves n~ C-E equifltent or the
replacalent of C-E equiplent that is no longer serviceable. There are no
waivers to this process granted by the ROK ~e:rIment for "IaN ~" devicp--s.

( 9 ) Fo:rwa:I:d CAPRs that car.not be approved at the Area OOIM level to
the regional oorn for action .

( 10) r.t)nitor the status of CAPRs for organizations within the Area
oorn's reSIX:>n5ibility .

g.

( 1) Maintain copies of the currently awroved EUSA RS initiatives.
required, provide advice and assistance to the OOD1s in identifying the
appropriate RS initiatives for each CAPR being subnitted.

As

( 2) lvbnitor the status of all CP..PRs within the regional area of
reS{X)ns.ibility .Establish procedures to provide C'..l.crent CAPR status
infoDration to the area oorn's and users on a ncnthly OOsis.

( 3) Review CAPRs approved by the area OOIMs for c~leteness and
catpliance with regulatory and policy guidance .

For C..'A.PRg for.varded fran the area OO:11.fs for action--(4

Ensure that the CAPR has been carplete:i TAW ~ E,a)

(b) Validate the requirenEnt and certirI the technical solution far
consistency with applicable architecturas. Return invalidated CAPRs to the
user through the subnitting a..."'"ea OOIM, staff elarent, or IM).

( c ) If an approved CAPR is to replace serviceable equi;;tteIlt , ensure
that the SF 120 has been prepared and foI:wa.I:ded to the }£:.JfS, Dr1, ATIN:
EAIM-PP, Unit #15236, APO AP 96205-0009, rAW ~'{ I. The regional OOno1
will also include a statarent of whether excess equiplent will re reutilize:i to
satisfy an awr~ CAPR requirarent within the regional OODi ' s area of

responsibility or released for reutilization thrCR.1ghout the caIm3.nd.

(d) Approve a CAPR if withL'1 approval criteria ~.efine:i at "R"'!Jdix E,
annex 2 , and ~rk with the user to obtain a PRC for the prcx:urarent action .
Initiate prcx::uralent action for CAFRs approved by the regional OOIM by
foJ:warding C'APR and PRC to CCK, with infODration copies provided to the
sumlitting user/area oorn, lst Si.g Bde, ATIN: ~-P1'J., Unit #15271, APO AP
96205-0044, and the ACofS, IM, ATTN: ~P, Unit i15236, APO AP 96205-0009.
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( e ) ForN'ard CAPRs that carmot re awrove:i at the regional OOIM level

to the ACofS, IM, for action.

The M::ofS, rn will-h.

( 1 ) For r~ests not previoosl y assignOO a CAPR nmrrer I assign a CAPR

nUIrt:e.r per aR)eI¥fut E I annex 1.

( 2 ) ~tain c~ies of the currentl y ~ EUSA RS ini tiati ves aIxi
provide cq>ies of new RS initiatives to the regional OOIMs (36th and 41st
Signal Battalions ) arrl l.f;Cs ~n approval.

( 3) l-t:>nitor the status of all CAPRs arrl nanage the CAPR tracking
systan. Establish CAPR database access proce:iures which will enable the area
OOIMs, regional OOIMs, arrl the p.I:.ofS, rn to input data arrl IrDnitor CAPRs within
their area of reSp='nsibili ty .

( 4 ) Review CAPRs ~ by the regional oorns for carpleteness and
carpliance with regulatory and policy guidance.

For CAPRs fo:rwa1:dOO fran the regional oom for action, review
and--

Ensure that the CAPR has been caIplete:i rAW ~ E .

( b ) Validate the req\1in5"'nt and certify the teclmica1 solution for
consisterx::y with the current A'I:my aIxi EUSA n-1A architecture. Return
invalidate:i CAPRs to the user thralgh the su1:mitting regional oom, area oom,
staff elarent, or IM).

( c ) Ensure that all CAPRs involving C-E equiprent which radiates an
electrale.gnetic signal ( for eXBIIt>le, uses a fre:}llency ) are =diJ1ated thralgh
the USFK, JEM), (USFK/FKJ6-oF) regardless of whether the CAPR involves the
pw:chase of nf?,N C-E ~ or the replacarent of existing C-E equiprent that
is no longer serviceable.

Fo:rward CAPRs that cannot be approved by the ~fS, no1 to the ISRB
(d)

for action.

ccx>rdi.nate actions for corxiucting an ISRB .

( See subparagraph 2-ge for boaI:d ~hip.Chair the ISRB .

( 9 ) kt on the ISRB recamerxjations to return disawrovg:i CAPRs to the
user IAW' subparagraph 4-6£ ( 5) (b) ; process ~ CAPRs for the ISRB IAW'
subparagraph 4-6£ ( 5) ( c ) ; or fo.l:Ward awroval recamerxjations which cannot be
caft>leted at the local level to HQDA ( DISC4 ) .
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(h) Provide fiI1arr.ing I if applicable

( i) PerfODn internal or e}::ternal coordination to resol ve te::lmical arrl
administrative issues. Ensure that all affe::=tOO elatEnts are consultOO, wiili
regaI:ds to changes to technical solutions .

i.
will -

The ~ Requi.reIlEnts and Dcct.mentation ktivity -Korea (~-K)

(I) Re:::eive DA FoDl1 4610-R or DA FODn 4840-R with ~ CAPR fran
the PCofS, n-t.

( 2 ) If not already authorizai by specific dccunent , a Et5A Interim
Authorization Approval ( IM ) will be issued unless the acticn is in
contravention with regulations listOO in subparagraph 4-6f ( 6) or otJ.'1er HQDA
policy .

( 3) User's having reason to believe that an ita:n will cost in excess
of $5,000, should include a DA FoDn 4610-R or DA FoDI\ 484o-R with their initial
CAPR suhnission packet .This action will streamline the process arrl eliminate
further delays. If the itarl is approved, the r~est will re forwarded thru
MARDA-K to the user for preparation of the PRC .

(4) The c~leta:i and approved packet will be forwarded to the CCK

j. The 00< will

(1) Initiate purchase action only U{X)n re:;eipt of ~ CAPR
packet , to include the :N:.ofS , IM' s signature or representative, and the IAA ,
(as nay be required) , by us.~-K or HO, DA OCSOPS/t1SAFISA.

( 2 ) If equiprent liste:i on the CAPR configuration is not available ,
ensure CCK cCX)rdil1ates configuration with the ACofS, rn, ATm: FAn+-P, LT.it
#15236, APO AP 96205-0009.

( 3) Provide an infOI:Ila.tion copy of catpleted purchase action to the
appropriate regional battalion ( 36th or 41st Signal Battalion) ; Cam.,.xjer , lst
Sig Bde, ~: A5QK-AM, Unit #15271, APO AP 96205-0044; and the ACofS, IM,
ATI'N: EAIM-P, Unit #15236, APO AP 96205-0009. ~ .infODla.tion ccpy of the
pu:I'Chase action will clearly iIrlicate the CAPR identification nUIIiJer of the
requirelrent bei.'1g satisfied .When nul tiple requit.-IEnts are consolidatai in a
single p"=JrEm!rlt action, each item or group of itar5 will re ide:.,tified with
the appropriate CAPR identification n\mi>er ( s ) .

( 4 ) Provide iIme:liate f~~k to the rec;ional OOnwl or FAIM-P, as
appropriate , on any n¥:xiifications or deviations to the pr~ package .

4-7 .\1~ .Procedures for each of t.~e n.@.. disciplines will re discussOO
in nDre detail in separate chapters dedicat~ to covering that particular
discipline .
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CHAP1D.5

A17lum.TIW

5-1. ~~CIl. Autaration is use:i to process, nanipulate, and store
infoDtation and supports the activities of integration, access, storage, use,
retrieval, dissemination, rranagatent, and clisposition of info:l:naticn. In
instances of conflicting policy with Army Regulations (AR) or other OOD
directi ves , the AR or OOD dirocti ve take precOOerce .

5-2. ~ AIm:Jm.TIQl ~ POLICY .

a. Autalate:i InfOI:!lation System (AIS) .The AIS will re:eive furctional
guida:x:e , direction, and requirarent validation fran the furK::tiona1 ~nent .

( 1 ) AIS will be developed arrl nanagOO according to current life cycle
pr~iples and 5taIxjards which confOI:In to AR 25-9.

( 2) When planning for AIS, infornalion nanagers nust consider the ADrrj
and EUSA goals of architectural integrity , c~tibility , and interoperability 1
and will i.fy:;orporate the elarents of those fur.ctions into system design and
acquisi lion .

( 3 ) All EUSA functional propone.'1t ~ dri ..Jell AIS nust c~l y with
the EUSA infOD1Btion architecture and. will address interface r~ts with
the installation architecture unless specifically exalpted. Tacti~-al syst~
which ~ate on installations and in!)act or interface with sustaining base
systars will be cooI:dinated with the Area OOno'1.

( 4 ) When autamtion is used to support another discipline , the SanE
roles arrl prcx:erlures apply to that system as it does to any AIS.

be The EUSA staff elenents 1 ~s 1 installations , tenants 1 arrl separate
activities of the ADny will report all autC1lBtion assets rAW USAISC Autata.tion
Equi~t Inventory Reporting InstJ:1lction r-anual , pertaining to roD Autata.tion
Resources Managatent System ( ARMS ) 0

c. ~fense Data NetT.'l1Ork!Electronic Mail (Dm/E-roBi1) IX'licy. Dm is a
large military ca1mJn-user data camunications inten1~rk and no.rIIally will
be used for long-haul autarated data transfer .E-r-\3.il is the nethcxi used
lccall y to send and ~ei ve nessages by ele::tronic neans fran one carputer to
the other .(Refer to Dm/E-to13.i1 IX'licy described in ~ J. )

d. To obtain needed equit:neIlt and ~Tices , the CAPR process will be use:i
to dOCUIIent and justify the requir~ts rAW ~ E .

e. Info:rmation Systens Security (ISS) .
the .n1::ofS , J2 , is the USFK /EUSA prDl:x:)nent .

ISS is goveme:i by AR 380-19 and
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The .n1:ofS, rn is the functional pro[:x)nent for ARr-f3f.

( 1 ) The ARr.f3 pr~am in EUSA is gove:rned by USAISC Autaration
Equiptent Inventory R~rting Instruction Manual , OOD 7950.1-D and OOD
7950.1-M. ARt.f) is an interim reporting systan requiIing dcx:unentation of all
autaratic data processing system listOO on property records .~ is to 00
replacOO by the Standard Property ~k Systan-Re:iesign when the r~rting
system has ~ carpletOO.

( 2 ) EUSA cammyjers, the .n1::ofS, rn, OOIMs , arrl IM)s will ensure
autaM.tion assets are pr~ly dc::ctmentOO into AR..s data base and that the ARt.f)
data base is u};:date:i quarterly arrl validate:i with lcx::al property )X)Oks to
maintain manage:lent accoontabili ty .

g. ~g arxi reutilization program. The N:.ofS, Di (EAIM-PP) , will
centrally nanage excess software and IPE r~rting and reutilization .An SF
120 Irust be prepara:i 6 m:)nths prior to projecta:i release date or when
initiating a CAPR to UIXJrade or replace installa:i equiprent IAW' OOD 7950.1-M
and TB 18-107. Send excess report via E-Mail to fkj6-pp@5ea.1l-enh1.arrny.mil
using the fODIa.t descr.irei in annex 2 to ~ I (E-nail foDn of SF 120) .
Units arrl activities that cannot access E-Mail will report using the SF l20
( See sanple SF 120 at figure 1, annex 1 to ~ I) .Policies and
procedures for reporting arrl reutilization program are descril:ai at ~ I.

h. QJveI:Tment ~ SystalS Intercorme:=tion Profile ( ~IP ) .~IP is a
subset of the ~ Systan Intercormection specifications selectai by the
gOVe:rIment in cooI:dination with U.JustJ:y which enables systan develq:nent by
nul tiple verxlors. ~IP is the preferred protocol for data calmmications aI:K:i
is the sole OOD protocol for data calmmications in. As such, all neN EUSA
autarated inforne.tion systan acquisitions requiring data calmmications will
confODn to ~IP.

i. GoverIment calplter systalB , to iJx::lude all caItX'nents , software, and
hardware are not authorized for personal use in the office or personal
residence.

~ ~ POLICY .5-3.

kquisition, use, and controla.

( 1) The m:)st cost-effective nethcxi will be usa:i to obtain awlication
software. A lease/purchase analysis will be perfoDlBi on all acquisitions to
deteDnine the software licenses. Alternate pricing nethcds will be solicita:i
and evaluata:i unless they are waived rAW the Army FAR SupplaIent 70.307(c) .

( 2 ) All infoDIation nanagers will ensure that the software is not
acquired or developed if the software is ~ C1.O1ned or leasai by the ADny
and is available for widespread use. The USAISC nanages the ADny Software
Sharing Prc:xJram ( for exanple, the infarnation systa:tS clearing halse , and the
ADny reusable ccrle library that SURXJrts software sharing) for this purpose .
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( 3) The off-the-shelf software will be sele:ta:i fran the list of EUSA
Su~le Software List in ~ F. Software requested other than those
lista:i in ~ F should be coordinata:i with the SeI:Vicing IC prior to CAPR
sutmission and fully justifia:i on the CAPR. The IC is only reSIX>nsible for
software SUp{X)rt within the physical and personnel capabilities on-harrl and
cannot su~rt unique or lC1ll density software prcx:urarent. If software other
than that lista:i in ~ F is ar;prova:i for pw:chase , the follaoling applies :

( a) It will not be ~rt~ by the ICs -Nith user trainiP.g or soft-~'are
..

~tenance ~ce .

(b) User training arrl software neintenaoce Se:T:Vice will only re
provided when the user provides the nocessary fuIx1s to contract for such
ser:vices .

( 4 ) Whenever possible, software packages will be prc:curOO through Army
-contracts. Exceptions ( such as , aC.di tional or replacenent software )
ntlst be full y justif i~ in the user I s requirarent .

( 5) The EUSA staff elelIe!1ts, f«s, il1Stallations , tenants, and
separate activities of the Army will enS1.Jre that-

( a) The i..'1Stallation infoDnation systan archite::tures irx::ludes all
software on-hand in the baseline configuration arrl identify ~i£ic software
nee:ied for the target and objective configurations .

(b) All initiatives in the RS identify specific software that will be
caIt2tible with the software in the installation inf~tion system
archi te::ture .

(C) Each CAPR, requestillg ccmrercial software, is calplete (1:0 include
the ~, justification, proposed ilrplelrentation, aI'.d program descript.ion)
and neets ti-.e requirarent of subparagraph 5- 3a ( 4 ) .The requi.rarent is also
cat{)atible with the approvOO initiatives ill the RS.

The infoDIBtion nanagers at all echelons will ensure that --

( a) All CameI:Cial software or proprietary software is accOlJI1tOO for
and properly m3nagOO to prever.t them frau danage, loss, abuse, or unauthorized
use.

(b) The unit ISS Standing Operating Procedures includes CaIma:rcial
software control prcx::edures as sha-m in subparagraph 5- 3a ( 7 ) .

The foll<:1l1ing are general ADP control procejure guidelines :

( a) All original software and dOClli"lentation ( software nanuals )
regardless of value, -Nill be accounted for as a durable itan urrler a ~
receipt. See AR 710-2, subparagraph 2-31(1) .
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(b) As a miI1im.Im, perfOI:In an armual physical inventory of all software
and its dOC"UIlEI1tation. ll.I)s will require praIpt reporting of lost software
through the TeDIdl1al Area Se:::urity Officer (~) and InfODration Systems
Security Officer (ISSO) .

Conduct investigation for property not accoun~ for .(c)

( d ) Excess software will ~ identified arrl re~rted through the
organization's n.f:> arrl oorns to the N:.ofS, n-1, ATIN: EAIM-PP , Unit .15236, Aro
AP 96205-0009, for reutilization screening rAW prcx::edures described in
apper.ux I.

( e ) TASOs , ISSOs , or system as3ministrators will perfODl1 peri<Xtic
reviews of govenment~ed microcarplters arrl personal catplter (~) hard
disks , within their area of reS{X)nSibility , to identify urKXx:IJIIentEd/
unauthoriza:i copies of software being used arrl will take ~iate corr~ ve
action rAW ARs 25-1, 25-30, arrl 380-19. InfODl1 ir:rlivirnl~ls of their potential
~sonal liability for ~ight infringerents .Awr~riate discip1inaIY
actions will be taken when repeated copyright infringerent incidents are
identified.

( f) Copyrighted carpIter software will not b3 copied, except as
specifically provided for in acquisition agrealents or when approved in writing
by the sofu.1/are supplier .Unauthorized reprcxh1ction of copyrighted software
violates Federal law arrl IX'licy established by ARs 25-1 and 27-60. IOOividuals
invol ved in such actions can b3 held liable for all costs to the goveI:Tment
resul ting frau these actions .

bo Proprietary software-site licenses and prote=tiono The r,..uiJ:eIent for
acquiring/using proprietary software for ~ usage will be based on functional
requirarents 0

( 1 ) The functional nanagers will consolidate all like software
requi.raIEI1ts in their organizations arxi su1:.mit than through their n-D to the
supporting OOno1. The ~rting OOno1 will review and consolidate requiraIEI1ts
prior to detennining a technical solution. If the requiIarent ~s to have
a broader awlication, the OOno1 will foJ:Wa.I:d than to the M::ofS, no1, ATm:
~P, Unit #15236, APO AP 96205-0009, for MADaM consolidation.

( 2) The software-site license requiralents will be referre:i to the
USFK/EUSA, ISRB , for approval. The PJ:::ofS, IM will process the procuralent of
site licenses, as it is approved and recamende:i by ISRB , through CCK .

~loprent /m3.intenance .c.

( 1) Ma is the prcx;raDming language for autaration t~ology
rescurces used in AIS , intelligerx:e systans , tacti!:al systE!I5 , arxi ~n
syste!rE that have infoDrIation resources such as catplters as part of or
ent:edded in the host systan.
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( 2 ) The use of off-the-shelf software and ~ed software technology
inplenented in other than hja language, which no mxiification or govenment
Iraintenance is required, will ~ considered as a cost effective alternative.

( 3 ) The Camander , EUSA, is authorized to approve develcprent of AIS
that are not expected to cost nDre than $2.5 million.

( 4) Infornation Processing Facilities are responsible for providing
local software develq:Jrent and mainter.arJCe subject to the cCl!plter systa1S
capabilities and staffing at each facility .

( 5) ~t-related ~rk processed on an E31I>loyee or goverment-
C1.omed ~ , regardless of the ~ership of the c(:DpIter or other relatOO
resources, is the property of the U .S .~t .

( 6) STAMIS will P-ot 00 changed or duplicated without the approval of
the furx::tional proponent. Similarly I -harct.,;are arxi software
configurations will not 00 changed or duplicated .lli thalt the awrova1 of the
awropriate configuration m:magarent authority .Request for changes or
m:difications will 00 submi ttErl to the systanj software devel~ or functional
proponent for functional changes as an engineering change proposal to the
systan.

( 7 ) ProcOOural languages and PrCX3I:"anming language carpilers will
noDIBlly not be usErl in end user (office) envirorments. In -this context, a
~IC interpreter is considerErl procOOural in r.ature ~ will not be usErl by
end users to develop progran5 ; hOlleVer , a ~IC caIpiler nay be lIade available
to systan administrators or agencies that have authorizErl pr~aImerS to
caIpile existing ~IC PrCX3I:"aIm for IIK)re efficient ~ations .Raltines
written using facilities of camercial software, such as ~ IV and wros
1- 2- 3 , are not restrictErl and nay be used .

( 8) Future acquisitions of office te::hnology to neet EUSA inte-ornal
needs will not include carpilers or interpreters unless it is essential for
their operation and fully justifi~. Exceptions to the aOOve ~licy are: When
they are "bundled" with other software; when they are required to run ot.~er
software ; and when they are installed on read-onl y I[eIDry to be used as a
run-tjJre tool ar.d not for prcx;ram d~7eloprent .

( 9) System rranagers and administrators will ralCve or" lock"
carpilers, interpreters, and so forth , as stated in 5- 3b ( 7 ) , fran erxi users .
In the event this is not te::lmicall y feasible, errl '.lSers will re instructed not
to use than in the office envirorment, or nanagers will ensure that these are
used onl y to naintain software already developed and not to support additional
software developrent .
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~ -POLICY.5-4.

a. ADPE m3.intenarx::e. The Office of the kquisition ManagalEnt, lst Sig
&:ie, (~-M-1) , is reBIX'nsible for the administration of ADPE mai.ntenarx::e
contracts TAW ~ G .

b .lAW AR 25-1, BYl=>loyees in this camand nay use goverrment or
6tploy~erl PCs and asscx:iatai autatBterl resources to process
goverrment-related ~k off the gove:rnnent ~rk site. The follOOng Pl=ed=es

apply:

( 1) Ent>loyees are peDnitte:i to use al'{)loyee-and gOVerImen\t-cxolne:i ~S
when voluntarily processing ~k off-site, subject to controls over re:ords and
prf:¥rty .Personnel issues ( such as , place of ~k and caIIJen8ation and
ooertb1e for ~k done in the field, on travel, and at hate) are gcvernm by
Title 5, USC 5542. Off-site use or creation of files arrl re::oJ:ds are subject
to the IX>licy aOO the provisions of AR 380-5, AR 380-19, OOD 5200.28-D, OOD
5200. 28~, aOO OOD 5400.11-R.

( 2) S~isors will approve or deny pennission for off-site
processing lAW the lX>licy arrl provisions of subparagraph 5-4b ( 1 ) .C1assifi~
or sensitive data involving national security , privacy act infOJ:IIa.tion, or
prcx::uratEnt decisions will not be authoriz~ for off-site processing. DA Farm
5632-R (Request arrl ~oval for Off Site Processing) , which will be locally
reprcducOO on 8-1/2 by 11-irx::h paper , is sha.1n at ~ K. An OF 7
( Property Pass) nay also be ~ lAW appropriate property accamtabili ty
lX>licies arrl procedures .

( 3) Governnent agencies are not responsible for costs asscx:iated with
processing \\Urk or l1'B.intenance cost of atploy- ~ .

( 4) When processing approved j00-related ~rk off-site on an
etployee-or gOV"errment-a..med CaIplter , the carputer will be used only in the
stand-alone configuration, unless a ~ific waiver is granted by the lcx:al
security officer based on risk nanagaIent anal ysis .

MicrOC'aTp.lter arrl ~ter acquisi lion .c.

( 1) To ensure caI{)atibility aIrl interface of micr=alplters aIrl
miniCalplter systarB within EUSA, cama.Irl ~licy requires using mi=x:alplters
aIrl minicalplters which can be ~rte:! lcx::all y , except where the ~t
clearly cannot be satisfie:! by using these ita15 which are sele::ted fran Joint
Services aIrl A:Dtrj r~ts contracts. In such cases, the '"lUiPIEI1t nust be
c~tible with the equipIEnt or systa15 offere:! by the microcalplter aIrl
minicalplter requiratents contracts .When the requiratent states '"!IriP1EIIt or
systaTB will be use:i as part of or as a ne~rk, that equipIEnt or systan 1IIlst
be capable of accessing E-Mill or Drn .
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(2) .Approval authority for all acquisitions fran Joint SeI:Vices and
Army requirarents contracts is retainOO by the Camander , EUSA , or as
delegate:i. The follcwing criteria nust be ~t prior to granting acquisition
approval :

(c) Requests will identify 1l1tent to interface with a IAN or Dm,

5-5. MI a.DIAPBI cs ~ POLICY.

a. Micrographics is used in the D1A for tlJ.e miniaturization of infODtation
onto various font5 of microfilm, the m:>st calmJn being microfiche. The basic
policies and procedur,=s governing micrographics are contained in AR 25-1,
paragraph 5-5 .

C. MicrogI."aphics equiprent acquisition including printers, calplter output
microfilm units, film processors, and caneras will be requested using a CAPR.
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CBAPrER6

~ ~ CATI CIE

Ilc'~CIl.

a. The tel~tion discipline provides the ability to gather arrl
dissaninate infODIa.tion through the transmission, anission, ~ reception of
infODIa.tion of any nature by audio, visual, electro-op'"--ical, or electratE.gnetic
systaI5.

b. Tele:alDlJnication S1JR"'rt provides inter- aI¥i intra-.:alDlmications
~ the varia1S in£onna.tion systaJB fouIxi in a11 t.~ envirCi-iii~ts
( ~ base , strategic, arrl theater /tactical) .This S1JR"'rt is providOO
throogh 00th CalirIJn-user ~ de:licate:i net urks .

~-pammILITIES

The PJ:.ofS, IM will-a.

( 1 ) Exercise managenent and operational control over all U .S .ADny
telephone facilities and leasai telecarmmication ~ in the roK.

(2) Establish IX'licy relating to r:efense SWitch Ne~rk (~) and
goverrment leased tel~amlmications seI:Vices , arrl resol ve differerx:es when
necessary.

( 3 ) V;t ] i d;tte , disapprove or recarlIeIrl awroval of J:6N requests
requiring final ~ by the Camander in Chief, pacific ( CllCPK:. ) or higher

authority.

( 4 ) Prcx:ess requests for e.rergency action telephone service fran Seoul
or Theater Air Navy Ground Operations ( 'mrn ) arergency action console tha-c are
awrcv8i by ~ofS, J3.

( 5) Review and approve r~ests for telephone service for mK military
and civilian agencies and contractors unless previa1Sl y includ~ in existing
nerorandum of understanding ( WJ ) .

( 6 ) Enforce the provisions of t.~s tele:aImm.ications lX'licy arrl
dire::t terJniDation of unauthorized services .

( 7) Approve tele::aIm.1nications service ~ests for Korea Tele::alln
(KT) or other camerci.al prcoTider for use by u.s. agerx:ies.

~ exceptions to this policy .{8)

b. The CaIDBIx3er , lst Sig Bde, will-
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( 1 ) Ensure that CCI1m:)n-user telephone services are adequate to neet
official requirerrents on u.s. Anny .installations in Korea.

( 2 ) Provide reinbursable telecamunications service on U .S .Army
installations as directed by the Camexxjer , EUSA. This includes any telephone
and in camt:ry canrer:cial leasing actions .

(3) Publish arrl distribute a UtC/CFC/USFK/EUSA telephone directory
every 18 n¥:)nths .

( 4 ) Inplarent a billing procOOure aIrl provide internal controls aIrl
accounting procOOures for c~tions service in C(X)rdination with the u. 5.
ADrrj Finance arrl =mting Office, Korea.

( 5) Provide furrls for m:>nthl y leasing of c~tions cable
facilities/ci.rt::uits urrler the MinistJ:y of Camunications (MX:) agreetents.

( 6) Review annually, the requirelIents for ~t providerl class B
telephone service. Elimination Iray 00 justified because of the availability of
camercial telephone service. ~e results of review to the M::ofS, IM,
ATTN: ~, Unit #15236, APO AP 96205-0009.

( 7 ) Dira=t reini:Jursable su~rt be suspe!x!ed when reinbJrsable
accounts are m:>re than 30 days delil'lqUent .Service uay be reinstated for first
tine delil'lqUerx:ies if the account is settlerl prior to ~aning 60 days
delinquent. Service will be peDranently teDninaterl for accounts that are 60
days delinquent arrl for secorrl tine 30 day delil'lqUerx:ies .

( 8) C(X)J:dinate with the Finance ar:rl kcounting Office for direct
payroll defuction of telephone bills for personnel urrler the Joint Unifonn

Military Pay Systan.

~teDn.ine funding arrange1Ents for camerci.al telephone ~ce .(9)

The OOIM will--c.

( 1) Enforce the provisions of this tele::aIIIIJnications tX>licy and,
through camam channels, recalllEtrl tennination of unauthorized ser:vices .

(2) Provide caImJn-user telephone services for official requirBlEI1ts .

(3) Issue, control, supervise, and accamt for all telephone crs:lit
cards issuOO to General Officers for official use within their area of
responsibility.

( 4 ) Approve or validate, and process all r~ests for ~ and
Sf::eCial official telephone service .Requests requiring awrO\Tal by higher
authority nust 00 fo~OO through camand channels .
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(5)

served basis .

Approve all class B lcx::al service r~"'Uests on a first-catE , first-

( 6 ) Throogh calm3l'Jd chanr~ls , notify the M::,ofS , ll1 , ATIN : FAll+-{) ,
Unit #15236, Aro AP 96205-0009, innBii.ately when the telephone exchange line
fill reaches 90 ~ent. Initiate action to halt or rejuce line fill as it
approaches this level. Corrluct a traffic study to detennine the ~ line
fill limit. Maintain line fill at or urrler 85 pez:cent unless ~ific ~
of the :pJ::,ofS, n-1 has been OOtainErl.

do
will-

The IM) at each caIm:md, separate activity , or najor staff se:tion

( 1 ) Establish ~ administrati ve prcx:edures and control -to prevent
telephone ab.1se. Initiate corrg::tive action when abuse is discoverei.

( 2 ) Ensure the current aW:Jint:IIEnt of a Telephone Control Officer
('Iro) in the grade of E-7 or abO\7e or the civilian E:!qUivalent. Ensure the
~int.IIent includes the telephone n~ aIrl date estinated return fran
overseas ( ~ ) of appointee .~de a copy of duty appoin'bIent to the
supporting oorn and the ~fS, IM, ATm: FAIM-a+-VS, u.1it #15236, Aro AP
96205-0009.

The 'lro will-e.

(1) Be the single F<X: for all telephone lIatters

(2)
validity.

Authenticate telephone service r~ests to ensure correctness and

( 3) Provide control mmrers to personnel bJoking official [.5N and
CallreICial calls through the q:Jerator and Daintain a lcg for these call.s .
Ensure the cammxjer or dire::;tor ' s approval prior to providing control nUlTbcrs

for authorized personal a:rergency calls .

( 4) Control access to camercial telephones and milita.z:y telephones
that have long distance camercial access. ~Tltain a separate lCX; on all long
distarx::e cc:mre:rt:ial calls nade fran these telephones .

( 5 ) Review telephone control m.mt>er logs and foI:Ward the logs to the
ACofS, IM, NrrN: ~~VS, Unit .15236, APO AP 96205-0009, NLT the fifth
~rking day of the follC1.a1ing n¥:)nth .

6-3. ~~.

a. General. The fr~erK::Y SP'"'tr\DI1 is a natural resource ar:rl, within the
ROK , is wholly C1IlIl8i ar:rl controll~ by the ROK GcYezImEnt. All frequencies
used by u.s. Forces and roD agencies mIst be fully coordinat8i with and
approv8i by appropriate agencies of the OOK GoYerIment. Units suOOrdiIIate to ,
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or SURX'rt~ by , EUSA shalld request frequercy support , through the awr~iate
rn channels, frcm the USFK, Joint Fr9:!l1ency ~garent Office (JFM)) .

b. The Joint Fr~ency Managellent Office. The JFM) has been established
as a" joint" office under authority of USCm:PAC as the single entity to nanage
the fr~erx::y SPS'tI1mI for all u.s. Forces stationed in, deployed to, or
~ating on the OOK ~ and within 200 nautical miles of its borders
(except within nKorea) .The JFM) cooI:dinates fr~eIK:ies with the OOK
GovemIl'ent through the collocated U.S./ROK Joint Militar:{ Fr~erx::y CaIInittee
(JMFC).

c. The u. s ./ROK JMFC .The JMFC was established in 1972 by agreatent
be~ USE1</J6 arrl the OOK r.fIn) J6 arrl is carprise:i of u.s. and OOK r:ersonnel.
The JMFC is the sole agerry authorized to coordil1ate all u.s. and OOK military
fr~ency use with ~opriate offices of the OOK GcYezIment. Requests for
pe:cranent use of fre:}Ueocies which will be prote:::ted by the OOK GcYezIment are
coordinated with and ~ by the OOK r.Ix:. Requests for te;[{X;)rary use of
frequencies or those peJ:nanent frequeocies which, by nature of the mission, do
not require prote:::tion by the OOK GoYerrmEnt, are coordinated with and awroved
by the OOK r.fIn) .

d. Sutmission of fr9:iUerx::y r9:iUests .
instructions .

See ~ H for specific

e. ~oning, Intrusion, JamnjJ1g, and Interference (MIJI) Re[XIrting.
Reporting prcx:edures for MIJI incidents are contained in UOC/CFC/USFK
Regulation 525-6 .

( 1 ) Fr8:1Uencies which have been pr~ 1 y engineera:i , coordinate:i with
or assigne:i by the ~ roI:X: as "protecta:i" fr8:1Uencies, arxi usa:i within the
limits of that assigment ( for exanple, within ~ , ~ arrl location
limits , and so forth ) , should neither cause, nor ~ience interference fran
other authorize:i ~ users. Authorize:i users ~ieIx:ing MIJI on
protecta:i fr8:1Uencies should sul::mit MIJI reports rAW UOC/CFC/USFK Reg 525-6.

(2) Fr~eocies coordinatOO with arrl assignOO by OOK MND on a
"non-interfererx=e-basis" (NIB) are generally interrlOO to ~rt exercises or
those peD1anent ~ations where "prote::tOO " frequency SUp!X'rt could not be
obtained fran the MX: .Users of NIB ( "unprotectOO " ) fr~eocies nay, at tiIIEs ,

suffer interfereIx=e fraIl other authorizOO users. Should the victim user suffer
unacceptable del3!:"adation , ~ations should be shi.ftOO to spare or alternate
fr~e.'1Cies when a~ ; 1 ~ble. Should the degradation continue, the victim user
should seek ~e fraIl the JFM) ( HQ USFK/FKJ6-QF ) coocerning the
availability of additional frequeI:K:ies and/or whether to sul:mit a MIJI report
lAW UOC/CFC/USFK Reg 525-6.
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6-4. ~ CXHoImIOTI~ Sx~~ (OCS ) .

a. General. The ocs is a catpJsite of OOD C1Ime:i arK:i leased. ~tions
equiprent and networks carprise:i of facili ties, fersonnel , arK:i na.terial under
the IrBnagerent control and or:erational dire:::tion of the ~fense Info:r:nation
Syst~ Agerx:y (DISA) .

b. ~fense SWitched Ne~k. OON provides l<x::al, inter-!:::ase (Korea) , arrl
long-di~ direct-dialing or ~atar-a.ssist~ service. I:SN rep~ t.~e
autatatic voice netTlK)rk.

( 1 ) Restrictions on use. OON will only be ~ for official business
of the U .S .GaIIerImeIlt arxi mIst be the user's first choice of long di~
voice calUlmications .

(2) Data transmission. The Dm is specifically designed for
transmission of data and mlst be usOO when total data transmission tiIIe excee:is
1 hour per 24-hour pericx:i. Transmission of non-voice data in any foJ:In
( facsbnile , m:dan, and so forth ) wi-11 be kept to a mi.rrinum. Any ~scn or
organization that plans to use any ~ telephone line for non-voice data
transmission IXlI:poses and cannot carply with the ~isions liste:i in
subparagraph 6-4b(2) (a) thru (d) will sul:Init a request for waiver to the ~ofS,
IM ATTN: ~VS, Unit #15236, APO AP 96205-0009. Joint Chiefs of Staff
and DISA policy require carpliance with the follaoling provisions before a OON
telephone line can 00 use:i for data transmission: Data transmission on OON
will-

Be limi t~ to ROUrINE preceience .(a)

(b) Be limited to non-peak telephone traffic periOOs 00th la::ally and
at the distant end .For Korea to the continental U. S .( CONUS ) calls, the tiIIe
period is 1400-2100 hours Korea time.

(c) Be li.'Dited to 18 minutes per session, not to exceed 1 hour t.Jtal
transmission tiJle per 24-hour pericxi.

(d) Use a Secure Telephone Unit, Model III (STU III) or have an
internal autaIa.tic disconne:::t device to teJ:minate use of the ISN telephone ti-Tle
after the data session is prearpted or inacti ve for 1 minute .

( 3) ~ subscri.ber r~ests for dira:::t dia1 OON cverseas ( Pacific r
ca.JUS, Glabal) access or pre:=edeI'.ce capability nust 1:e sul:mitte:i thralgh the
'Im and lcx:al oorn to the ACofSr rn, ATm: FArn-CM-VS, Unit i15236, Aro AP
96205-0009, for approval prccessing. All r~ests IIUst 00 St:anitte:i usi.ng the
JCS t-{)p 8 fOD1a.t .

( 4) OON access in quarters for teltt)(:)rary duty general officers. When
the lcx:al situation peDnits, official telephone service -Nith I::SN access is
authorized in rc:x:l1S of on-r::ost visiting general officers for the corrluct of
official , mission-essential business .
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( 5) Foreign goverrment OON access. The CamaI¥:ier , EUSA, nay authorize
the taI{)Orary use of OON , at ~ prece::ience, by !"'rSOI1IIel of frierrll y
foreign goverrments aIrl of treaty organizations for discussion of official u. S .
GoverIment rosiness with u.s. ~sormel, if such use will not rOOuce the grade
of service provida:i to U .S .users. Penranent OON access nay be awrove:i as
part of a foreign military sale arrangerrent. Requests for pemenent OON access
will be processa:i rAW JCS mp 43 through the 1\.cofS, IM, ATm: EAIM-<:M-VS, Unit
*15237, APO AP 96205-0009.

~ DA.TA ~.

a. General. The DrI-t will re used to BEet all OOD ~ for
long-haul camunications , unless an exelption or wai ver has reen 00tail.,cj .A
request for exarption or waiver frau use of DDN will re sul:mitted to the ~fS,
IM, ~: ~PP, Unit *15237, APO AP 96205-0009, for ~. Full
justification for deviation will re irx::ludOO in the ra:J\1est. Any new' OOD
application devices arrl systars will irx::lude an interface to the DI:!-l if
long-haul camunications are rajUired.

b. Classifierl or exalpt devices aIrl systaIB .All requests for classified
devices aIrl systE!lS ITUst 00 proc-essed rAW with AR 380-19, paragraph 3-8.

~ ~x~~ ~.

a. Telephone ~ce is limited by ~, fiscal restrictions, aIxi
available camunications ~t .The prinary mission is to provide
essential camunications for the successful corxiuct of the u.s. AnIB:i Forces
mission. s~ific policy is in ~ L.

b. OOD 4640.4- I provides the phone rates .
current phone rates .

See appeIxlix L, annex 1, for

c. Telephone 1t¥)nitoring. OOD telephones are prov~ for the transmission
of official goverrment info:cration only and are subje:t to calmJnjcations
security Ironitoring at all tines. Use of official OOD telephones constitutes
consent to camunications security telephone m:>nitoring TAW OOD 4640.6-I.

d. Telephone call control. See aRJeIxIix L far instructions .

6-7. c~~.

General.a.

( 1 ) EUSA organizations ~esting camlmications ci.:rcui ts which
traverse the OCS or came:rcial systalS will su1:.mi t their r~est thralgh
camarrl channels to HQ, USFK, PCofS, J6, Transmission Systa(B Office, ATm:
FKJ6-oM-TS, Unit #15237, APO AP 96205-0010.
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(2) Re:;IUests for circuits fran u.s. Air Force or U.S. Navy activities
will be subnitted through calPJnent chaI1.nels for processing rAW applicable
service regulations .

b. Routine Ci.1:cui t Requests ,

(1)

appendix L .

The fonra.t for preparing a circuit request is at annex 3 to

( 2 ) In all cases, t.~e first pat.~ will be over the OCS systan, second
over non-OCS systaIB , and last over camercial systE!!5 .

(3) Routine cit'Cuit r9:IUests wi:l be sulJnitted NLT 90 days prior to
the service date for OCS circuits and NLT 30 days for non-OCS circuits.
Failure to process ci.t:cuit r~ests by t.~ese dates lMy result in no service.

( 4 ) In the event CamErCial leases are required , units are responsible
for paying of all leasOO costs. Each unit will provide a fund cite aI'.d ~
along with a Cc:lmUnications Service Request.

(5) Requests for circuits will r.e su}:mitted by letter or nessage.
Fonrat for r~esting camunications ci..""'C1.ri ts is at annex 3 to a{::{:errlix L .

do Exercise circuit r~ests .

(1) For each major exercise (for exanple, ~S CLEA.~, TEtu.M SPIRIT,
FOCUS LENS , and FOAL EAGLE ) requests for camtmications support ( for exaIIFle ,
circuits and telephones) and fur.ding esti.IIates w-ill be C{;X:)rdinatErl thrOlgh the
PJ:,ofS C6, Operations Plans Brarch ( CFCH-QD-QP ) at lcast 6 m)nths in advance .
Circuit requirarents will be .solicit~ by dir~ves prior to tl1ose a."{ercises .

( 2) The ACofS, C6, Operations Plans Branch will, in all cases ,
dcx:I.ment and ~~date najor exercise circuit and telephone requiralents prior
to their su1:mission to the ACofS, J6, Transmissions Systems Office or Voic~
Systans Office for action.

(3) For iJ1dividual writ exercises, r~ests for camlJnications supp:>rt
will be coordinated through the ACofS J6, Transmission SystelE Office and/ or
Voice Systans Office prior to each exercise .Camunications rB:1Uests are to re
subnitted NLT 30 days prior to activation date (see annex 3 to aw L) .Failure
to prcx:ess camlJnications r~ests by this date IIa.y res-.1l t L'1 no service .If
fuIrling is required, each writ will sutmi.t a fur.rl cite a.~ ~ for their
respective wri ts / organizations along with camlJnications su~rt requirerents .

See ~ M for instructions6-8. MINDaZE .
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~aI RADIO SYS1D( <PERATIQl ~ .6-9.

a. Military Affiliate Radio Systan (r-mRS) .
contained in AR 25-1 and USFK Reg 105-75.

Policies arrl procejures are

b. See ~ H for instructions .Radio Fr~erx:y M3l1agarent .
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~7

VISlD\L ~W (VI)

7-1. Ii'f"~Ql. The IMA VI functional area is define::i as the use of one
or m:)re of the various visual ne:li.a with or without sound. ~ally speaking,
VI includes still photCXjraphy , ~on picture photography, video arrl audio
r~ording, graphic arts, visual aids , nroels I displays, visual presentation
services, arrl the processes that support than.

7-2. RmpQE:mn.ITnS .

a. The EUSA, VI mission, an organizational elalEnt of Training Su~rt
ktivity-Korea (TSAK) , is urrler staff supe--rvision of the M::ofS, G3. HaiJeVer,
the Director, TSAK, is the EUSA, VI, and as such, perf0DI5 fuIx::tions containei
in AR 25-1, ~graph 7-1h, on behalf of the ~ofS, IM.

b. The creator or ori,3inator of any IIB:iia is re~nsible for it I s contents
and is subje:::t to the penalties and fines for noocarplia.'1Ce with cq;yright laws
as containai in Title 18, USC.

7-3. TBE: VI JtClT\I-:rTIES. The VI elarent of TSAI< is authorized by Defense
visual InfOI:Il1ation ..nctivity ~ A-1501, to per:fo:rm type At B, F, L,
activities with authority to prOY; de prOOucts aIxi se vices in t.~e follC1Ning
categories:

a. VI Support Center .VI sup~rt center proI7ides VI support services to
all organizations on an installation or within a define:i geographic area.
Ser:vices include lIDtion picture , still photography , video azrl audio re:ording
for non prcx:iuction dCCl1IlentaJ:y purposes, still video , graphic arts I VI library
seI:Vices I and VI equiI:llEnt neintenance. Ser:vices nay also ilx::lude the
purchase, lease or rental of off-the-shelf Cc:mtEICial VI prOOuctions for lcx:::al
use.

b. VI Prcxiuction. Services include prcxjuc+- -ion, reprcx:iuction, and
distribution of categoIY 1 VI prOOuctions .

c .CCl(j:)at Canera ( ~ ) and other O£X:!;rationa1 ~tation. ~
se:rvices include carbat, contingency , natural disaster , field training, arrl
other coverage to satisfy r.mccl-'1, Army , and OOD wide requjxatEnts .

d. Conferencing. TSAK ~tors confereoce rcx:m design, engi..Tleering,
technical solutions , and E:!qUit:IrEnt through CAPR requests. video
Teleconfereocing is a VI function that nay re furnishOO as a taIp:>rary service
or as a peDIanent installation. Electronic Confereoci..'1g is a caIbination of
varioos electronic nedia which nay i..'1Clude graphics, video , audio, arrl closed
circuit television. Surveillarx:e or subtractive video aIxi ItDtion deta:tion
video is included Ce::ause of functional nature .
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e .VI ~galent .HQ TSAK provides custarer consultation services aIrl
equi£m?nt acquisi tions , nanagerent, aIrl administration of ~tiona1 VI
activities far the l..wn.1, installations, arrl the definErl gec:XJrap1ical area.
TSAK also provides limiterl acquisitions of camercial off the shelf
prcx:hlctions .

MINDU( CAPAB n.I ..1" IES ~ .

a. TSAK VI resources will 00 used , when dire:te:i , to ~rt the Army VI
~tation Program.

b. VI prcxiuction arrl distrihltion reSOUI:Ces S1JR'Ort general p.u"tX'5e
mission requiraIents at installation level for lcx::a1 area S1JR'Ort .

c. VI ~sonnel provide technical assistance in the upgrade VI facilities
arrl systa1S .

do I:ln.. Pam 25-91 ~tes ~ifi.c nethcds arrl prcx:edures far ~ation arrl
managerent of VI activities

~-~Cli .

a. VI prcxiuction arrl distril:1ution resoorces SUp{:x)rt general ~
mission reqlrir~ts at installation level for local area support .

b. The VI activity is authorized to Bake category 1 video pJ:tX!IJCtiCX1S.
This category is limited to SURX'rt the internal needs of the camaIxi (for
exanple, prcductions IrUst not re applicable for DA or IXD-.oide use ) .

c .Pu.I:Chase or lease of category 1 prcrluctions are authorize:! if they are
available off-the-shelf frau a camercial VeIxior, do not excee:i 10 copies per
title, arrl total cost per title does not exceed $2,500.

d. v~ 1 ; ci;ltion of a VI pJ:tX!uction re;quir~er-lt is the re~ibility of the
r8:lUester .Requests Irust be su1:Jnittg:i on 00 Foz:m 1995-1 (Visual InfODIBtion
Prcxiuction Request Evaluation am Awroval ) thralgh the OOIM chain to the
:pJ:.ofS, no1, ATm: FArn-VI, Unit .15236, Aro AP 96205-0009, for review. The DD
FODIl 1995-1 will be lcx::ally J:epI:a!IJcOO on 8 1/2- by 11-ilx::h ~. rnlis review
will iIx:lude a Defense Autala.tg:i visual InfODIation Systan pt:aj,JCt file search
to deteDnine if an a=eptable pt:aj,JCt already exists , planne:i, or is in
preparation by another OOD agerx::y .Final approval authority is the ~fS, no1.

e .Still photo prcduction prints will be limi. tOO to ~ copies each, in
the -sizes of 5 by 7 i1:K::h or 8 by 10 irr.h. Contact prints will not be
provided. Only high quality prints will be prcxiuced.

f. A noDIBl catpletion tine for ~rk order sul:mittai is seven ~kdays .
priority systan insures that DDst iltp)rtant ~rk is accatplishai first .

A
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~CB.

a. TSAK is responsible far the su1::missicn of video , still phctcgraphic
audio re::ording, or graphic arts products to DA as part of the Army VI
!)::cuuentation program for operational and historical ~ses .

b. VI activities operating in the UOC/USFK/EUSA, area of ~tion will-

( 1 ) Sul:mi t still arrl ~0Il IIedi.a IraSter naterial to the VI nanager
for screening arrl f~g to DA.

(2) Subnit a VI DD FODn 2054 (Audio Visual ktivities AnrnJal Report)
through ACofS, IM ~: ~VI, Unit #15236, APO AP 96205-0009, to the
CaImoIK!er, U.S. ADny VI Center, Rcx:m 5A470 Pentagon, (~-QL visualf\lBiia
Library) , Washington, OC 2IJ310-4801. '111is fonn will re locally reprcx:iuca:i on 8
1/2-by ll-iIY::::h ~ .

( 3 ) Cj)tain VI lXx::unentation Team or ~ Team credentials through
or Press nmi.a credentials through the Public Affairs Office .

c. ~ personnel will be authorized access t.:) infoDI'ation aIxi areas
that might be othe:tWise de.rlied to pJblic affairs and ne:lia perscnnel. ~
personnel nay be TSAK military/civiliaI'... or Cali;)at pic~ial DetachnEnt, Ft.
~ persormel.

SYS'lDS /IQJI~ .

a. The VI equipIeI1t (under $15,000) may be r~ested using CAPR
procejures. EquipIeI1t will not be prccurerl 'l1ithcut prior va 1 i n~tion of the VI
nanager. V~l il'i;ltion will be based on the ability to satisfy the ~t
with available resources.

b. The VI equitnent tl-..at is available for loan will. require, as a miI1i.IIL1m,
m:)nthly preventive mainter1arx::e seJ:Vices (for exa1I't'le, equipIEnt RUst re
retw:nf:Xi to the loaning activity) .Exceptions to tlri.s IX'licy will be harrlled
on a case-by-case basis .

c .Requests for VI inve~..nt E!qUiI:Jrent ( over $15 I 000 ) will be sul:n1i tted
to the VI manager for inclusion in the visual InfoI!lE.tion Syste:IE PrCX3J:"aIn,
su1:mitted annually to DA.

()pgAT1 QE .

a. VI su~ is limite:i to event3 or activit.l.es related to militar.l
missions aIrl functions .Use of ~lI prcx:iucts, ~T}t, or facilities for other
than official pu:t"p='ses is prohibited.
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b. Only TSAK Central at Canp Coiner offers full se.I:Vice prcx!uction arrl
facilities for phot~ , graphic design, film library , video, ~t
loan, arrl device fabrication. Graphics ~rt is limitai to carrera ready art,
overhead tr~ printing , banner m3king arrl special te:::hniques not
available at custarer self-help level. Training Support Center North arrl Salth
are limited to photCXJraPhy arrl equi~t loan .

c. Requesters of VI prcxjIJcts or Se:I:Vices with requiring set dp~dl iTIes that
cannot be accaIplished within nonral duty hours nust provi,je furrls for civilian
erployee QIIertim, .

d. DetailErl guidaIx:e on hat1 to obtain VI prc:ducts aIrl -is
a~jl~hle yaJr n.[). A ~ natrix is providErl at ~ N which provides
telephone aIrl b.1ilding mmi:)ers .

e. Catplter generat~ graphics will 00 developed within staff se:tions arrl
offices for presentation within camand briefing facilities. The VI activity
will only prov-ide ~ializ~ SUR'Ort .
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CHAP1DS

~~

8-1. Df'~CIf .The Re::ords ManagalEnt prCXJraIIS consist of the Free:ian
of Infornation kt ( roIA ) , ADny Privacy kt , Official l-Bil ManagalEnt ,
Essential IXx::unents File, ManagalEnt Infor:na.tion Control Office (MIm) , ArIny
Rec=dkeeping ManagalEnt Program, Corresporxierx:::e ManagaIEnt, aI:rl Office synroJ-
l-Bnagalent .This chapter will ~ss t.hcse EL"SA -that require
additional ~ .

~ ~CIES .

a. AR 25-1, chapter 8 , establishes u. S .Army fX:)licy for the Reco:rds
M3.nagenent Progr~ .

b. EUSA camand specific guidance is provided in t..~e ~ to this
regulation .

8-3 .1'-~~.::M (11' INF(HofATIQ{ ACl' .~ 0 contains procedures for
processing FOIA r~ests .The program is congressiona11 y nandated arrl requests
IIUst 00 expeditiously processOO.

8-4. Am(Y. ~ ~ ~. J\pperxlix p contains pr~OOures far
illplaIEnting the Privacy kt Program in EUSA. The Privacy kt is a
congressionally nandatej program and nust be llrplenentai and enfo:rced .

CFFICIAL MAn. ~

a. With the beginning of FY 90, official mill is a "pay-as-yoo-go't
procedure. FUIxting is budgete:i, and a direct accamtability for fiscal
resources is in effect .

b. ~ Q explains the procedures in EUSA for an efficient arx:i
effe::ti ve official mill program.

~ ~ FIIB (EDF} .

a. The EDF for HQs, ur:¥::/CFC/USFK/EUSA, is nai..~ta.ined at HQs, Ul'I: (Rear)
Canp Zana, Japan. These dOC"lments are m3intaina:i rAW AR 340-26 aIrl
{Jl-J:::/CEC/USFK Reg 340-24 by the ACofS, IM (EAI}.1-RM-MD) .

b. Essential dcx::\ments are treaties, agrearents , n'e!rDraIxi1.1m of agreelents
(M)As) , {X)licies, prcce:iures, or other dcx::\ments nee;ie:i to assist a staff or
HQs of UOC/CFC/USFK/EUSA to perfOJ:m its fuI)::tion if it ~ force:i to relocate
urrler carmt conditions. The test for essentiality is whether or not a
dcx::unent contains or refle::ts legal authority to establish a HQs to conduct
long-teDn operations or plarming in a wartine envirament. Ih::uIIEnts
pertaining to acti vi ties of a routine or teIItx:>rary nature ( for exanple ,
training exercises) are not essential dcx::unents. EDF na.terial rray include , but
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is not limitai to the follOOng: operational or m::Ibilization plans, arergerr:;y
action plans , instructions arrl reference da:UDents, mission arrl {X)licy
statarents, -operatlllg procedures for critical furrtions, dire::tives,
IreSsages, microfODIS , briefings, charts, slides, naps, blueprints, arrl
international , as ~ll as u. S .classified llaterial.

c. For those staffs! organizations possessing dcx::tments ne:eBsary for
rela:ation!re:onstruction of this HQs, contact the PCofS, no1, FArn-Rt-H.n), Unit
*15236, APO AP 96205-0009.

d. Essential dc:ct.ments will not be f~ dire::tly to UtC (Rear) .They
IIUst be processe:i throogh the N::.ofS, rn, ATm: EAIM-RM, Unit *15236, Aro AP
96205-0009, for control p1I1X)SeS. Inventories of dOCtnIEnts currently m3intarnoo
in the EDF are provide:l to all organizations seniannuall y for uI:rlating .

-~CII CXIf1K]L (x;'FICE (MICX» .8-7.

a. The MIm nanages the Camarrl ~garent Info:rna.tion Control Systan arrl
reviews all cama.rrl publications pertaining to reporting requir6ferlts to ensure
that reports control procedures are in effect .

b. ~estions invol ving the establisl'ment of ~rts will be addressed to
the N:;ofS, no1, ATm: CaImorxjer, EUSA, EAIM-PRM-R (MIca) , Unit #15236, Aro AP
96205-0009.

Am« BXRXCBEP nI:; ~ m:x:;RAM .8-8.

a. RecoJ:ds Mninistrator. The P£.ofS, no1, will designate a records
administrator to carry alt assignai re:ords nanagarent re~ibilities within
EUSA.

b .R~ords M"mager .The camerrlers or llo{)s will designate r~ords
rranagerent officers to carry alt assignerl r~o:rds rranage!tent reS{:xJnsibilities .

c .Records ~gerent Cc;x:)rdinators .Records managarent coordinators will
be designate::i at ,~ch surelerEnt, as necessary , for program execution .

d. The aOOve ~int:nents will be in writing arxi will ir¥::lude Dm::s arrl
telephone nunrer of the ~intee .

e. One copy of the docunent ~inting records nanagarent coordinators
within staff eletents of HQ EUSA and one copy of the d=ImI!!1t ap{X>inting
records nanagers of lof3Cs and assigned units will re fo:rwaI:ded thralgh the
appropriate IM chain of camand to the C~ , EUSA, ATIN: EAIM-RM-R, Unit
#15236, APO AP 96205-0009.

8-9 .~ -.Corre~nderx::e nanagaIent is goven100 by AR
25-50. Infonmtion ~g to corre~nderx::e preparation arrl nanagatent is
available frau the N::.ofS, not, ATm: FAIM-RM-R, APO AP 96205-0009. The
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education center provides a 20-hCAJr military corre~OOence class for military
personnel as part of the military OC'CUpational ~ialt""i relatai training
program. u.s. civilian personnel nay attend this class on a Sp2Ce available
basis. The ACofS, rn (EAIM-PRM) also provides a 12-hcur class that is ~ to
OOth military and ci vilian personnel on a sign-up basis .

8-10. CJI'FICE S'DB]L ~ .Office synml nanagalent is governed by AR
340-9 with EUSA Supplalent 1. The X:ofS, rn, is reStX'nsible for DBnagarent of
the office synOOl program for the camand. Of::ice synrols are revier...e::i
annually arrl a new supplarent is pJblishOO reflecting current office synOOls .
InfODIation pertaining to office synrol nanagaIent is ava 11 ",ble frau the N::.ofS ,
IM, ATTN: ~~R, Unit .15236, APO AP 96205-0009.

a-ll. ~ -SURVE!S .Surveys ensure the pericdic evaluation of
re:ords nanag'eIent PrCXJrans relating to 'tA."1e ~1 of dccunentation I
naintenarx::e, use, and records disposition at all levels of cameIrl. The
evaluation of all acti vi ties will be conductOO at least every 2 years .

8-12. 'mAINnI:; a;' ~ -CI"FICIAIB .

a. Those individuals assigned to HQ EUSA ar.d l.f5Cs whose priIIa.:ry duty is
records nanag~t officer will enroll in sul:x:=aJrses A(D102 (Military
Corre~ndence) , ~.r0404 (The f.bje:rn Army Re:::ordkeeping Systan (~) ) , and
AG)409 (Freedan of InfOJ:1Iation and Privacy h:ts) offerErl by The Army Institute
for Professional ~lO{:Irent, u.s. Army Training Support Center, Newport News,
VA 23628-0001, within 90 days after assigrme.Tlt of records Iranagalent duties.
Upon carpletion of the suI:x:curses , r~ords nanagaIEnt officers will send
written notification listing individuals conce:rned to the supporting OOIM,
regional battalion, and the Ca!BBI.Jer, EUSA, ATm: EAIM-RM-R, Unit ~15236, Aro
AP 96205-0009.

b. Those individuals who are appointed records nanagatent officers 0!;"
coordinators as an additional duty will carplete a 20-hour course of
instruction in files naintenance arrl other facets of the Records Manag~t
Program provided by the local education center .This t:::"aining will be
catpletaJ wit11in 60 days after assigrnrent of recaI:ds nanagatent duties.

c. The r~ords IranagertEIlt officer of each r.f5C ~ assigne:i units will be
reSp:Jnsible for the training of r~ nanagarent ccx>rdinators or nanagers
~inte:i in their area of re~ibility. This training will be caIt>leted
within 60 days after assigrment of r~ords nanagarent duties. The resp:>nsible
records nanagarent officer will notify the ccmnamer , EllSA, ATm: FArn-RM-R,
Unit #15236, APO AP 96205-0009 (through the SURX>rting area OOntf arxi regional
battalion) when this training has been carplete:i.
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amPID.9

~CATIamANDPRIIf1'IOO

n.-~w

a. This chapter provides EUSA SF8==ific p:>licies and prcx::ejures in the
nanagalEnt of publications and printing. AR 25-1, chapter 9 , and AR 25- 30
define U .S .ADny policies aIrl prcx::a:iures .

be AR 25-1, .paragraph 9-2, lists the najor subprograIrS asscx:iated with
this ~ discipline 0

Co rAW AR 25-30, subparagraph 1-2<ki, IM)s of lvf)Cs, units arrl agerx:ies
assigned or attached to EUSA have the responsibility for publications control,
printing and reprcx:iuction control, and forms nanagarent 0 IM)s nay apfX)int
ftUctiona1 IIanagers in the grade of E-5 ( se.1:Vice equivalent ) or ~-5 and
above 0 One copy of the il"[) and ~ona1 IIanager duty apfX)intJrent ( to include
u{::dates) will be fOI:Warded to the CamE.nder, EUSA, ATm: FArn-RM-P, Unit
#15236, APO AP 96205-00090

do ~s to this regulation provide aC.diticnal camand ~ to
exercise pubLications and printing requi.re1leIlts in EUSAo

9-2. F(H.s: -.AppeIx!ix R defines the Et& Fo~ r.BnagaIEnt
prc:xjram. The basic goal is to reduce the n~ of ~'1t arrl unit unique
fOI:mS in order that fOI:mS serve the neOOs of users across the camaIxi. The
enphasis will be on the use of DA , OOD, SF , USFK , and EUSA fODIB .Miress
questions to tile Camander, El1SA, ATm: EAIM-RM-P, Unit #15236, AFO AP
96205-0009.

9-3. AmaNISTRATIVE Plm..ICATIam:. AR 25-30, chapter 9 contains {X)licies arrl
proca:fures for agency ar.d camand publications , including the use of
supplaIEnts to regulations and bulletins .h:kiress questions regarding the
develOl:lIent of camand publications to the Catmar1der, EUSA, ATm: EArn-RM-PE,
(Editing Section) Unit t15236, APO AP 96205-0009.

9-4. Pm.IQ)ICAIS AND !Di-~ PUBLICATIam .Basic guidarx:e is
containe:i in AR 25-30, chapter 19. Appe.T1dix S prOOdes lI¥)re spe::ific
references to AR 25- 30.

~ AND IXJPLI~ ~ .

a. The cost effoctive support of caIm3.nd printing arxi duplicating
requirarents is the primary obje::tive of this pL-ug:i:"-am.

b. ~ T provides additional guidance aIxf references in AR 25-30 that
will answer the m:>st c~ y asked questions .~ess questions to the
Commander, EUSA, ATTN: ~~P, Unit #15236, APO AP 96205-0009.
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CFFICE COPIm ~.

a. ~ u defines the ~licy and prcx:ejures for office ~ier
nanagarent in EUSA.

b. Copiers are not to be 00taine:i as a convenieoce bIt mIst be justifie:i
as naking a contribution to mission ac:caIplishIIent .

c .The nethcxi of OOtaininq cq>ier ~ in EUSA is consistent with the
requirenents of AR 25- 30. CAPR fOIJtat is not sufficient for r~esting cq>ier
s~rt .~ U explains the ~ prccajlJxes .

9-7. p{Rr.T~ EXSA AND tm"K CXMmND f{,m..ICATIam. ~ V pmyides the
procedures necessary to prOOuce a ccmIand publication. M:lress questions to
the CamBIx!er, EUSA, ATIN: EAIM-RM-PE, Unit #15236, Aro AP 96205-0009.

~(If smvICES .

a. Translation fran English to Hangul or Hangul to English is provided by
HQ USFK, ATTN: FKJ6-R-PM, Unit 115237, APO AP 96205-0010 and HQ CFC, ACofS,
C1. ~ W contains ack:litional infoDte.tion on translation seI:Vices .

b. ~ss questions regaJ:diIIq translation ser:vices to ~ USFK, ATm:
FKJ6-R-PM, Unit #15237, APO AP 96205-0010.

9-9 .DIsmm1rI(Jf (I" Ptm.ICATICIE .Publications are distrib.1ted IAW AR
25- 30, chapter 12. ~ X provides camarrl unique guidarx:e .~ss
questions to the CamaIrler, EUSA, ATm: FAn+-R-PM, Unit t15236, Aro AP
96205-0009.

9-10. m A)IJARrS ~.

awards program .

~ y contains infoDnation concerning the no1
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FOR THE C(M.1ANDER :

OFFICIAL:

/)

WnJ.IIAM D .lot:Gn.L

Colonel, USA

Chief of Staff

/--
c .SMITH

Lieutenant Colonel f ~
Assistant Mjutant General

DI~OO:

A

SPECIAL DI&"lmB!mOO :
70 -M:ofS, nv1, ATl}I: EAIM-P
10 -lst Signal Brigade, ATm: ASQK-O
10 -36th Signal Battalion, ATm: ~-D
10 -41st Signal Battalion, ATm: AC)QK-E
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APPi2mIXA

1<U~

~ ~CATIQE5ectiaJ. I.

Ci tai inAR 5-4 ( I)opartJIImt of the Army Prcducti vi ty IJIP=oaIent ~ ) .

~E.

Ci ted inAR 5-12 (Army ManagaIe1t of the Electranagneti.c SPectrum) .

subparagraph 4-6e ( 7 ) .

AR 25-1 (The Army InfODIation Resam::e M3na.geIent Frcgr-d1n) .Cited in paragraph
2-2, subparagraphs 2-5j, 3-2a, 4-1b, 5-3a(7) (e) , 5-3a7(f) , 5-4b, 5-5a, 6-9a,
7-2a, 8-2a, 9-1a, 9-1b, and ~ G and T.

Cited in ~agraphsAR 25-9 (Ar:my Data ~geIIent and Sta!Uzds program) .

2-4varrl 5-2a(1).

AR 25-30 (The Army Integ:rate:i PublishjJlg arrl Printing program) .Cited in
paragraph 9-3, 9-4, 9-9, sUbparagraphs 5-3b(7) (e) , 9-1a, 9-5b, 9-6c, ~es
R, S, T, U, V, X, arrl annex 2 to ~ T.

Ci ted in subparagraph 8-9 ,AR 25-50 {PreParing arrl f..'2.naging CorrespoOOerx::e) .

arrl ~s J, Q, and U.

Ci tai in aR:BIdixes Q and v.AR 25-51 (Official Mail Cost Control Prc:XJram) .

AR 25-55 ( The DepartJIerlt of the Army Freeian of InfODIa.tion kt PI:tJgram ) .

Citej .in ~ 0.

Cite:i in ~AR 25-400-2 (The r-t:xie:rn Army Recordkeeping Systan (MARKS) ) .

J.

CitgiinsubparagraphAR 27-60 (Patents, Inventions, arrl Copyrights) .

S-3a(7)(f).

AR 71-13 ( The DepartJII!I1t of the Army ~t Authorization arrl Usage
PrCXjram) .CitErl in subparagraph 4-6f(6) arrl ~rrlix G.

AR 310-49-1 (The Anrry Authorization lX:x::uIIEI1ts Systan (TAAI:'S ) Ikx:\:mI!ntation
Proc~s arrl Processing) .Cited in subparagrap.~ 4-6£(6) aIxi ~ G.

Cite:i in paragraph 8-10.AR 340-9 with EUSA 5UWl 1 (Office SyntXJls) .

Ci te:i in ~ o aIx:i p .AR 340-21 (The ADny Privacy ~) .

Ci ted in subparagraph 8-6a .AR 340-26 (Duplicate ElIErgeocy Files program) .
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Ci tOO inAR 380-5 (~par1:DI!nt of the Army InfODIBtion ~ity program) .
subparagraph 5-4b ( 1 ) , arxi ~ Q, V, arxi w.

AR 380-19 (Infonnation SystalS Se::urity) .Citai in subparagraphs 4-6e(3) ,
5-2e, 5-3a(7) (e) , 5-4b(1) , 6-5b, and ~ E.

AR 530-1 ( Operations Se:urity ( OPSEX: ) ) . CitErl in ~ 0.

AR 710-2 (Supply Policy BelC1N the Wholesale Level) .

5-3a(7) (a) arKi ~ G.

Ci tErl in subparagraph

Army Federal ~sition Regulation SUWl 70.307(c) .

5-3a(1).

Cite:i in ~aph

AI:nrj 5taIm:J:d Ele:::tronic Mail -Korea (Asm-K) ~atars Qride.

~J.

Ci ted in

Ci ted ill ~graphsCrA 50-909 (Field G3.rrison E\1rnishings arrl ~ ) .
4-6a, 4-6£(6), arrl a~ G.

Cite:i in subparagraph 4-1b.DA Pam 25-! (Anny Infanta.tian Archite::ture) .

DA Pam 25-91 (Visual Info:cration Procedures) (Draft) .

7-4d.
Ci ted in subparagraph

Ci te:i inDA Pam 710-2-1 (Using Unit Supply Systen (~ua1 Prcx::edures) .)
apperxlixes G ar:rl I.

DA Pam 710-2-2 (Supply ~ ktivity Supply Systan (Manual ~es) .)
Cited in ~ G.

~fense visual Info:rnation ktivity Nl.mj:)er A-1501. Cited in paragraph 7-3.

OOD 5100.3-D (~ of the H~s of Unifi~, Specifi~, arrl
SuOO.I:di.nate Joint Cammxjs) .Citai in suq,.rag:raph 1-2a.

OOD 5200.28-D (~ity ~ts for Autarata:i InfODlBtion Systa:IB) .
in ~graph 5-4b ( 1) .

CitOO

OOD 5200.28-M (ADP Security ~ual) . Ci te:i in subparagraph 5-4b ( 1 ) .

Ci t8i inroD 7950-1-D (AutanatOO Data Prcx::essing Re~ M3nagarent) .
subparagraph 5-2£ ( 1) .

OOD 7950. I-M ( Defense AutalBtion Resa.rrces ~gaIent Manual ) .
subparagraph 5-2f ( 1) .

Ci te:l .in

Ci tai inOOD 8320.1-D (DepartDomt of Defense ~ta hjministration) .
subparagraph 2-4v.
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..

Ci t~ in suq>aragraph

000 4525.8-M (OOD Off.icial Mail ~) .
CitOO in ~ Q.

Ci ted .in

Ci te:i in ~es Q

EUSA cir 25-93-1 ( Distribution Codes) .
Ci ted in 0REXiix v arxi X .

Citsj in ~graph 2-4aa.

Ci te::i in subpaxag:raph

JCS Pub 1 ( Joint Warfare for the u. S .ADIB:i Forces ) .
Cited in the glossary .

Cited in subparagraph 6-2b(5) .

Cite:l

Title 5, USC 5542. Cit~ in subparagraph 5-4b( 1) .

Title 18, USC. Ci te:i in subparagraph

Ci~ in ~graph

UnifODIl Cc:rle of Military Justice . Ci te:i in ~es L aIxi U ,
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( u .s .pacific Ccmrarrl Joint Ele::tratagnetic 5!""'=
Ci tOO in subparagraph B- 2b .

USCllCPPC~ 2400.1E.
Managalent Instruction ) .

Cited in ~ HUSM::EB-M-O60/89 (B) (Starx3ard Fr~ency ktion Fo:cIe.t) .

Cite:iUSFK ~ 10-1 ( Organization arrl F\lIx:tions-UnitOO States Forces , Korea ) .
in subparagraph 2- 3a arrl ~ T .

Ci~USFK Pam 25- 30 ( Irrlex of Mninistrati ve Publications am Blank FODm ) .
in aRJeOOix X .

Ci tal in tableUSFK Reg 10-2 ( Installation ~gE!Ient aIrl Base ~tions ) .
B-3, Note.

USFK Reg 105-75 (CamImications-Ele:::tronics The Military Affiliate Radio Systan
(mR5) in Korea) .) Cited in subparagraph 6-9a.

USFK Reg 715-2 ( Lcx::a1 Contracting for SURJlies, Se.1:vi.ces, aIrl Construction ) .
Cited iI1 ~ T.

Sectia1 I I. ~ Am.ICATIam

AR 5-9 ( Intraservice ~ Installation Area =uination ) .

AR 25-3 (Army Life Cycle ~garent of InfODration SystalB) .

AR 37-49 (Budgeting, ~, arrl ReiIrblrsalent for Base Operations SI'W"rt of
Army ~vities) .

AR 70-1 ( Systan k:quisi tion Policy arrl Prooedures ) .

AR 105-6 (Stanjazdized Tele::aImJni!:ations Program) .

AR 105-19 (Joint Electronics Type ~signation Systan) .

AR 105-26 (Policy for ArJroDIN Service ) .

AR 190-13 (The Army Physical Security Program)

AR 335-15 ( ~gatent Info1:Ila.tion Control Systan ) .
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APPENDIX B

DIRECTORATE OF INFORMATION MANAGEMENT STRUCTURE/LOCATIONS
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Table B-l
Regia1al OODfs

!m;i.t Office ~l I..cx::ation AroNlIIIter Telephone

36th Signal Battalion
41st Signal Battalion

ASQK-D

ASQK-E

CP walker
CP Coiner

96218-0183
96205-0031

764-5782
724-3959/6820

!m:i::t E-MAIL ~ss

36th Signal Battalion
41st Signal Battalion

~-D-O- IM@TAEx:;U-~l.Am.fl .MIL
~-E-OOIM@SEXXJL-~l.ARMY .MIL

Table 8-2

I Area 00Dfs

~siqnator ~ Office ~l I.cx:ation AroNlmi;)er TelePhone

A1
A2
A3
A4

SS2nd Sig Co
27Sth Sig Co
SOlst Sig Co
293rd Sig Co

~-oc
~-FA
~-DD
~-OC

CP ROO Cloud
CP Coiner

CPHunphreys
CP Walker

96224-0196
96205-0053
96271-0152
96218-0185

732-6476
724-3901
753-6515
764-5441

~siqnator Y!1:i:t E-f-mIL kjdress

Al
A2
A3
A4

SS2nd Signal Co
27Sth Signal Co
SOlst Signal Co
293z:d Signal Co

ASQK-EX:-oorn@CASEY-EBM1.ARMY .MJL

ASQK -FA -0 @ smJL- m-ni 1 .ARMY .MJL

ASQK-DD@TAEx:;U-m-nil.ARMY .MJL

ASQK -OC @ TAEx:;U -m-ni 1 .ARMY .MJL
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Table 8-3
Area I (Al ) OODI Supported Facilities

Area I is definOO as generall y the geajr~ bourx!aries established by
EUSA as the q:erational mission area for the SOlst SuW'rt Group. The
Area I OOIM wj.ll SUpport the foll~ installations/facilities:

CPCasey
CPEdwards
CP Gany ~

CPHovey
CP J ackson

CP Liberty Bell

CP Pelham

CP Sears

Papyongsan

Toegy~n

Borlifas /Kitty Hawk
CP Dc:dge
CP Falling Waters
CPGreaves
CPIIrlian
CPLaguamia
CP NilIble
CP Stanley
CP Page
CorK::ord

CP Castle
CP Essayons
EIIenreach
CP Giant
CP EaIlz e
CP Kyle
CP lotX:>ile
CP Rej Clald
CPStanton

Table 8-4
Area II (A2) oom SUPlX:>rted Facilities

Area II is def:ined as generally the geographical boundaries est~blished by
EUSA as the operational mission area for the 34th S~ Group. This area
includes the foll~g installations / facilities :

CP Coiner
CPKim
CP ~er
~son
Siliung Ni
CP Yongin

Yongsan

CP Colbe-~
CP Long

Mankyungdae
S~n AB (~ )
U.S. Enmssy
EUSA Retreat Center
Osan AB/~ (Note )

Beaso~L
CP Gray

CP~ket
K-16

Namsan ( CP f.t:)rse )

TAlrn

FE Dist Engr Ca!IXXmd

wm: rAW USFK Reg 10-2, Osan AB/HT.n1::C and S~ AB nake up Area V.
Kwangju arrl Kunsan AB nake up Area VI .Info:rne.tion se:I:Vices are providsi on1 y
to Army units at these l~tions.
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.-
Table 8-5
Area III (A3) OOIM 8IJHX'rted FCM::i1it.ies

Area III is defined as generally the geographical OOJIxiaries established by
EUSA as the ~ational mission area for the 23rd S~ Group. This area
includes the follaN.ing installations/facilities:

CP PlIes

Kwangju (Note )

Highpoint

CP HuDphreys
Tacara

aIcket

Kunsan (Note)

Taejon

Table 8-6
Area IV (M) OOIM Supp::ioL--'-~ F~; ] ities

Area IV is defina:i as generally the geographical booImries establishe:i by
EUSA as the f¥rational mission area for the 2Oth Support Group. The area
includes the follC1.-ring installations/facilities:

Brcoklyn
CP Hem:y

Changsan
[)artix)OJ:d

K-2

PulIrDsan

Songso

CP Carroll

CPLibby

ChaI1gI«)n(ISAFE)
Glnni ( ISAFE )

Kimhae ( OOAFE )

Pusan Storage Fac

CPGeorge
CP Walker
Chinhae
Hialeah
Salan
RiclmDnd
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APPDmIXC

~

~

C-l. ~. The RS is a IIEanS for identifying sustaining base initiatives
as ~ll as a vehicle to 00tain approval for interim solutions to theater /
tactical arrl strategic requiralents. ~ RS initiatives for ~ch
resalrces are a~i l~hle nay 00 iJIt>le1Iente:i, consistent with guiLiaIx:e furnishe:i
with the ~ lot::dernization Plan. If resources are not available, the
~oved RS will serve as authority to sul:mit fmm,.. r~ests thralgh the
PPBE'S cycle or for lcx::al fund reprogranming. This ~ will publish a RS
aIU1uall y lAW the foll~g sche:iule :

User /IM) to OOIM -1 April.a.

b. OOn-1 to ACofS, no1 -15 April.

c .;.£.QfS , IM to EUSA staff for ftmCticnal pr~ent I S review aIx:3.

concurrence -1 May.

do EUSA staff to ~fS, rn -20 M:ly.

.aJ::ofS, no1 to HQDA DISC4 -15 June .e.

~ : All users aIrl staff agerx:ies will use RS planning guidance when
sulmi tting an RS or providing RS input .

The RS applies only to Ar1t¥ elenents within EUSA andC-2. APPLICABILIT! .
assigned units.

RESPCIm m n. ox IE:s .C-3.

a. Each EUSA staff elE!IEIlt, r.f)C, assigned unit, i..Y1Stallation, arrl tenant
activity will develop and su1::Init an RS or RS il1P1t, as ~iate, thralgh
their area oorn and regional OODi, to the P£.cfS, Di. ( See guidelines in
figures C-l through C-4. )

The CaIIIBIxjers of the 36th arrl the 41st Signal Battalions will-b.

P:rov"ide technical assis+ ance to their custarers for the RS(1)
preparation .

Review RS suhnissions and fo.I:Ward input to x::ofS, :n-t.

The N::.ofS, IM will-c.

PrOV'ide guidance for RS preparation based on guidance for HQDA.

Develop schedule for RS suhnissions .

C-l
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\.;)1 Corusolidate and smmarize the RS input for preparation of the EUSA
RS.

Obtain furrtional PrOfXJnent approval far the RS .

(5) subnit the EUSA RS to HQDA, ODI5C4, AT1N: 5AIs-ppp, Washington,
OC, 20310-0700, arrl an infOIJIation copy to the CaIDIuxjer, USAI5C, AT1N:
~-PIN-PI, Ft Huachuca, AZ 86513-5000; the CaIDIuxjer, USAPN:., ATm: APIM, Ft.
Shafter, HI 96858-5000; arrl the U.S. CaIDIuxjer in Chief, Pacific, ATm: J6,
Camp H. M. Smith, HI 96861-5025, ~ 1 July annually.

C-4. cm-<F-cmr.E IHI'r=va. O.lt-of-cycle RS initiatives are requil:alents
that have not beP-n includai in the last RS. They ne.y be either urgent
r8:IUi.rarents or prototypes due to mission change , activation or deacti vation of
organizations , arergencies, or an ~rtunity to take advantage of the eca)QIIfc
situation. O.lt~:>f-cycle initiatives will be su1:mittai thraIgh the camaIrl arrl
!M) channels to HQ ,EUSA, N::ofS, IM, ATm: FAn+-PP, Unit il5236, Aro AP
96205-0009, in ~~e fODmat at figure C-1. The ACofS, IM will forward RS
initiatives to HC~DA, ODISC4, ATm: SAIS-PPP , Washington, OC 20310-0700, for
approval. ApprO'vai initiatives ne.y be inplarented if furrls are a~; l~ble.

1. '!Ype of initiative. (Enter "urgent" or "Prototype. " )

2. Originator.

telephone nmIi:)er .
(Enter nane, address of origil1a.t.ing organization, R:x::, ~
\

3. Process. (Enter the HQm. process sUp{X)rterl. This infODna.tion will re
used to task the appropriate HQDA functional proponent for initiative
validation.)

4. purpose. (~,lmIIarize and describe the pl1rtX'se for the initiative.
user will also pmvi,je reasons why the initiative was not sutmitte:i in
the regular ~ ~rotmission. )

The

5. I.ccation . (Enter the lcx:ation where the initiative will be inplarented.

6. Schedule . {Enter eJ'!""'tsi schOOule of initiative.

7. Cost. { EntE~ expectai cost of ini tiati ve .

8. Benefits . (Enter ~ benefits .

9 .Evaluation IlethcxiolCX3Y .

initiative. )
( Describe the IIethcxi for evaluating a prototype

Figure C-l. Qlt-of-cycle RS iJ1strIx:tions .
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USER
UNIT

-~l~ CAPR basOO on infornation nee:is .
-Subnit to n-I).

ll.I:) -Review all CAPRs ; ensure calpliaIx:e caIm3.Irl' s aI:t::hi tecture .
-~l~ unit/ktivities input.
-Suhnit RS iIJput to suw:>rting area OOIM.

AREA

OOn-1
-Review input .
-Sul:mi.t RS input to the regional OOIM

~Q.]AL
oorn

-Review input .
-Sul:mit i11p.1t to p.J::.ofS, IM.
-COnsolidateD i..~s .

}£.cfS , IM -<!Jtain functional proponent c~e .
-Sumdt EUSA RS input to HQDA.
-Provide infODIation copies to ISC, DISA, arrl USAP~.

HQDA -ApprOV"es/disawro-Jes RS su1::mission.
-Publishes the Army nom r.t:xiernization Plan.

Figure C-2. Guidelines for RS Su1:mission, EUSA h::tivities

Figure C-3. RS Sul:missions -EUSA Staff Elarents
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-r:evel~ CAPR based on info:rnation nee:is .
-Sul:mit to n-D.

'mNANr
=

ARFA
oorn

-Reviel1 ~t .
-Subnit ~ ~t to the regional oorn.

REx:;IC!IAL

oorn

--Reviel1 input .
--su1:mit input to N:.ofS, no1.

ACofS, rn --COnsolidates inpJts .
-Q,tain ~onal pr~ent ~ .
-SuJ:mit El5A RS inIXIt to ~DA.
--Provide infODIation ccpies to ISC, DlSA, am USAPP£:.

HQDA --~/di-s RS subnission.
-Publishes the Anny IMA ~zation Plan.

RS Subnissions -EUSA Tenant h::ti vi tiesFigure C-4.
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APP!2mIXD

~Q{~

D-l. MISSlCIi .The mission of the IC is to provide general ~ services
for all assigned disciplines of the Infornation Resources ~ program
throughout the geographic area ~. 'nle IC is the initial p::>int of
contact for custarer assistance for all IMA seI:Vices. While priIrary ~
is in the areas of end-user autaIa.tion arrl te1ecamu..~tions , ~ for
visual infODnation , publishing and printing, and re::ords nanagarent nay also
apply. No ~IFIED infornation will be proces~ in the IC.

D-2. 5mVIas ,

CAPR pra::essing .a. The Configuration Br~ will-

( 1 ) Provide technical ~e and assistarx::e to custanors in CAPR

preparation, da:ImEntation, design considP..rations for office autalation, and
identification of any ~ial requiratEI1ts or cl:nI2t i hi 1 ; ties .

(2) CCX>rdinate and r:erfODn site smveys, if required, to aid in
analysis, clarify additional or duplicated n~ , am identify site preparation
requiralents .

( 3 ) Evaluate guidaIx:e and dire::ti ves regarding staImzd configuration
archi tectures arrl appl y this guidaIx:e to custarer specific requiralEnts in the
develC{:lrent of a teclmica1 solution .

( 4 ) Develop ~hnica1 solutions and cost estinates .Recamend
solutions and develop the associatai pl:tx:U!:BlO!!1t support d<x:'.ments .PrOV'i.de
teclmical SUR=t for custarers .

( 5 ) Evaluate new hardware and software for ccmrar.d-wide ~licaticn .
provide ~ational , resow:ce and seI:Vices infODlB.tion .

b. T1-..e Training Branch will-
..

Trauung .

( 1 ) Conduct pericxlic SUI:Veys to identify r~ or recurring n-1A training
requirelents ( such as office autanation aI:d other Tier III reSa1rceS ) .

( 2) Plan an effe:=ti ~le training pr~am to include the use of
staIrl-alone arrl lIIll ti -user micrOC'alplters , mil1iCalplters, CaIp1ter interaction
functions , electronic nail , lc:x::al area ne~ks , and general instruction on
hardware and software for all assigned n-m. disciplines .

( 3) Conduct and publicize classes for SUR"'rtai PI:tX!Ix:ts -00th
haJ:a...re and software. These are stI:ucture:l classes -entry / intecJ&ijate /
~ levels -taught by a qualified inst...""1lctor using state-of-the-art
facilities and equi~t.

D-l
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( 4 ) Provide gui,jarx:e arrl assistarx::e to custClIerS in defining training
needs and in developing current arrl long-range training plans to ueet those
needs .ccx>rdinate CUstClIerS ' atteIx:iaIx:e ba.sOO on their ~ ~ts .

( 5 ) Evaluate the training i.n{:)act of ne..1 ha.tt...re arrl/ or software .
Develop na'l training naterial as ~ .

( 6) Schedule IC facilities for in-halse or veIrlor providsi training .
Evaluate verrlor provided haJ:tMre am software training courses for
applicability .

Self-help. The self-help area will provide-c.

( 1) Office autalatial. This self-help area offers "OVE-the-Ushallder"
assistaoce in the use of office autalation resoorces, guidaD::e al the staxxjaJ:ds
of preparing briefing naterials , arrl llethcrls for preparing materials .
One-on-one training in the use of varia1S software arxi haJ:dware pJ:tX!IJcts is
also provi.dErl.

( 2) visual infODIation. The VI self-help area ~ custaIerB with
quick, one-stcp prcduction for viel"J'aphs , briefing slides, letter typing for
transpareIx=ies , and duplicating naterials .TSAK representati ves prcvide
guidance in the use of equit:nent and on correct fODIats for viel1l:Jraphs .

The CAD will-d. Custcner assistarx::e desk ( CAD ) .

( 1) 'nle CAD is the ICs entry pJint for ~ests for help with office
autaration related prOOletB .When an erxi-user calls to report a prOOlan, an
assistant will screen the call, obtain the ~ssary infODlB.tial, arrl assign a
~rk order mmrer for tracking ~s. ProbletB that cannot be sol ~ over
the phone will re evaluated aId referred to the awrcpriate subject natter
expert.

(2)
personnel.

Software relata:i calls are SUW'rta:i directl y by IC staff

( 3 ) BaJ:dwaJ:e IlaintenaIx=e ~ts will be fo:rwarda:i to the
appropriate warranty or u..intenaIx:e contractor .

(a) The IC will ~tor naintenaoce services for Tier III resources.
Records will ~ n'aintained to identify trerrls , prcx:;edura1 bottlene:ks , arxi
evaluate overall end-user satisfaction with servicing organizations arxi
contractors.

(b) The IC will act as the lj a j son be~ the contractor arrl the
end-user

e. Telephone service desk. The telephone service desk personnel will
assist custarers in filling oot the DA FODn 3938, l.:x::al SeI:Vice ~est (I5R) ,
to initiate, teI:mi.nate, change, or mJVe on-post official telephone services.
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The telephone service desk will accept telephone equil;"om:nt turn-in Urx:>n
te:rmination of services and provide current status on pending ~ .

f. VI ass:i.stance. Work orders for VI tYF.e services nay be taken arrl
f~ to the central TSAK facility for prccess~""lg .

Delivery and install~tion.g.

( 1 ) ~li very service .~livery of new haz,jware and software is
cooI:dinatErl and carpleted by the Proje::t SUR'Ort :ctivity (PSA) at Canp
M3xket. Onl y <=arplete or operationally functional partial s~ will be
deli verOO .

(2) Installation/set-up service. IC personnel are a~i 1 able to assist
with the initial ~t set-up and a staImrt!ized installation of the
software .They advise the user on procedures for ~esting training. The
personnel in this section also ma.iIltain ,..uipJent installation aIxi
accountability data which is vital for contract arri maintenance evaluation
purposes .

( 3) Site survey .Installation team personnel pe...orofODn pre-installation
si te surveys to verify proj~ locations of ~t, ensure require:i data
lines are in place, and schedule the 1.. '1Stallation ".o1i. th the appr~i.ate verx:ior
and user. If 1:he system is a III.llti-user systan, a cali>ined site survey is
conducte:i by tile vendor , appropriate signal carpany , ar.d the users, a mill.:iJr1Jm
of 3 ~king days prior to the schOOu1ej installation date .

h. ~livery order infODIaticn. Limite:i delivery order status for Tier III
resources is available through the IC. A ~ y status report is cbtainai fran
PSA that provides i..T1foDration on order status (~t calplete, dollar anDUnt
ranaining, and so forth ) by deli ve:ty order .Requests for nDre de~ai
infODration should re directed to USP.CCK or the requesting unit SUWly
officer /personnel. Inquiries relatOO to it~ ordered frcn Army~
requirenents type contracts nay also re directai to U .g .Army Infanra.tion
Systans r-E,nagenent ..n.ctivity (USAISMA-K) Office, C/O BHC, 1st gig &ie, Unit
*15271, APO AP 96205-0044.

i. Application software devel~t. Applications softrNare devel~t ,
installation, evaluation and user assistance will be coordinated thralgh the
OOIM to support-ing Info:rmation Processing Facility .All r~s for
software developrents will be subnitte:i in CAPR fODIat.

j. Software supporte:i. Software liste:i in ~ F are currently
SUp!X>rted by the ICs .All other software is supporte:i on a case-by-case basis
as indicated in subparagraph 5- 3a ( 3 ) of this regulation .
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a;'FICE ux:ATICIt .D-3.

Northern Region ( Areas I & II, USFK ) 41st Signal Battalion .a.

Infanmtion Center -Area I.(1)

a.rildi.ng NI.mmr T-818, Canp Red Cloud(a)

732-6587
732-6738
732-6587
732-6618
732-6738
732-6789

IC Chief
~IC
CAPR processing
T:rai.ning
User assistaIX:e
CustaIer assistaIx::e desk

(b) Mjress : 552Ixi Signal Su~ CaIpany ,
ATIN: ASQK-EX:-IC,
Unit #15539
Aro AP 96258-0603

E-Mail /Jdjress : A$-OC-IC@~-E1o1Hl.ARMY .MIL

InfOIJlBtion Center -Area II

Building Nl:mt>er 2320, Yongsan Main Post

723-3159
723-3556
723-3154
723-6934
723-3419
723-8ELP

IC Chief
~IC
CAPR processing
Training
User assistance
Custarer assistarx:e desk

hkiress : 275th Signal Cazpmy ,
ATm: ASQK-FA-IC,
Unit #15280
Aro AP 96205-0053

E-Mill h3dress : ASQK -FA -I C @ SEX:XJL- ~ 1 .ARMY .MIL

Southern Region (Areas III arxi IV) 36th Signal Battalion.b.

InfODIBtion Center -Salth.

aJi1ding i208, CaUt' Walker .

IC Chief
~IC

764-5735
764-5051

D-4
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764-5945

764-57':>4

764-5734

764-5012/4321

CAPR processing

Training
User assistarx::e
Custarer assistarx:e desk

.Miress : 169th Signal SupfX)rt CaIpany
ATm: ~-DB-cIC
Unit 115207
Aro AP 96218-0184.

E-Mail address : ASQK- DB- I C @ TAEGU- E1-m 1 .ARMY .MIL .

Area III OOn.f

753-7597
753-- 7597

753-7597

753-7597

753-8000

Chief
CAPR processing

Training
User assistance

Telephone clerk

(b) Address : 5 0 1 st Signal CaII2I1y
ATm: ~-DD-OOD1
Unit #15216
Aro AP 96271-0152.

(c) E~l address :
~-DD-OOIM@TAEGU-:a.!Hl.P..RMY .MIL.

(3) Area IV OOIM

(a)
764-5271
764-5271
764-5271
764-5271
768-7944

Building 5-570, Camp Walker.
Chief
C'APR prc:cessing
Training
User assistance
Telephone clerk

l\iliress : 293I:d Signal Crnpany
ATrN: ~-oc-oorn
Unit t15028
Aro AP 96218-0185.

E-~l address : A$-oc-OOrn@TAEGU-m.fiIl.ARMY .MIL.

Area IV satellite IMA Office/Self-Help Center

no005
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(a) Building T-744, Canp Hialeah.
Chief 763-7336
CAPR processing 763-7329
~ 763-7329
User assigtaIx:e 763-7334
Telephone clerk 763-3400

(b) p.djress : 74th Signal CaIPOIlY
ATIN: A$-DA-OOIM
Unit 115176
Aro AP 96259-0265.

E-t-\3.i1 ~ss : ~-DA-OOm@TAEGU-mil.~ .MIL.(c)
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APPmmIXE

CAPAB~ ~ ~~

Sectial I. F(HmT F(R PREPARATI Qf ao" A CAPR .

E-l. CAPR ~.

~.)

(Available fran oorn, assigne:i rAW annex 1 to this

SBCRL' Tr.rIE . (Short descriptive title of requirarent.

DR.m CP ~,

E-4. smvICE ~ ~ .
a~i l;!hle far use. )

( Date the resaJrce or service JIUst be

E-5 .~"'l'Jm CIGNIZATIal AND urAT1Qf .( Official designation of the
organization requesting the reSOOI:Ce or service .If the organization is a
ter.ant or satellite activity , identify the r.a=ent camarrl, r.f;C, or major
assigned unit. If the required resource 01': service will not be located on the
host installation , give the location .)

E-6 .'nPE (Ii' ~ .( Identify tlle ~ific area that the rBjUiJ:ai
resource or service ( for exanple, training, naintenance , arxi so forth ) will
support, such as office autaIa.tion, and the type of service re:JUested. )

E-7. AS ~. (Provide the approved RS initiative identification
nunter fran the lotx:ie:rnizatcn Plan that covers this request .If no awropriate
RS initiative, identify actions being taken to subnit an oot-of-cycle RS
ini tiati ve .)

E-8. POmr <:I" ~ .(Nane , official address, telephone n\mi>er , E-~
address, and lcx:ation of a person who CaJl provide additional infODlBtion
concerning the requiratent. )

~mr.

a.
nee:jed.

Specify what infonnaticn se-TVice or SU!'I="t is n~OO aIk:i why it is

b. If ,..ui!JIent is rB:1Uested, explain what capabilities the ,..ui!JIent IIUSt
have beyond the capabilities of the approve:i base systan. This ~lies only to
equiprent that have an approvOO base system. Certain equiprent pw:chases that
require a CAPR such as pagers and cellular phones nay not have an awrovOO base
systan and in these cases all capabilities IIUSt ~ justifiOO. J:k) not list
~ific item , braIrls , nekes, or m:xiels unless a. justification for sole saJrCe
acquisition is providOO.

E-l
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c. If the requireIent is for C-E equipJent which will radiate a signal
( for exanple, wireless ~es, pagers, 1aIrl m:bile radios , haIx:li -talkies" ,
"bricks", aIxi high frequerr;y (HP) transmitters llx::luding ~) =dinate the
CAPR thrwgh apprC{)riate fra]Uerr;y IIanag~t offices to re::ei ve assuraI'x=e that
frequencies to ~ this C-E equipJent either are =y a~jl~hle or
will be a~ i 1 ~hle at the tine of ~t. If this frequerx::y JII!Da9Bl"I1t
infODtBtion is not ava i 1 ~hle at area or regional oorn offices , guidaIx:e nay be
obtainro fran EAIM-O or HQ USE1{/FKJ6-oF .For ~ C-E equiPIEf1t not
currently authorizro f~encies, suJ:mit a fI:equeIJ::y ~est thralgh proper
channels to the JEM) (HQ USE1{/FKJ6-oF) lAW policies aIxi PI=8DJres caItaiI1ed in

~H.

d. For pa.ger ~s , provide ~ frequelx:ies arxl pa.ger ccxies .
C(:x)I:dil1ate ~lercy availability with the JFM), ~, USFK, ATm: FKJ6-oF , Unit
i15237, Aro AP 96205-0010, arrl pa.ger ccrles with the ~iate area pa.ger
systa15 nanager .

Identi£y the follOOng :e.

Related system .

Planning il1i tiati ves .

Ne~k interface .
(3)

appropriate .)

( !IK::lude call signs and ~ify net , as

fo All CAPRs DUst re suhnitted with full am ~te justification for
every capability r9:lUested, beyorxi 1.he capabilities of the base systan
including each pie::e of hazdieJ:e arxi each ~ of software o CAPRs rs::ei ved
with ~te justification will re returngf to the requester in the fODn of
a nercrarxium to which the applicable paragraphs of a staOOazdizgf justification
checklist ( annex 1 to this ~ ) have been addOO o

~ ro Ex:IsmI; Sm{VIC!S .E-I0.

a. If the re:}UestOO resource or seI:Vice involves expansion, Dtxie.t:nization,
or increased capability of an existing resow:ce or se:r:vice, imntify what is
being changed and why .

b. If the requested resau:ce will replace an existing systan, identify
planne:i disposition of the systan being rep1ace:i. Take awr~iate disposition
actions as described in aRe¥iix I.

c .Software upgrades will be ~ for configuration nanagerent
~s ( ~ze software within the unit) .Justification will be
~ for software upgrades for any other reason. ~ of the CAPR does
not autCItatically Irean ~ will be approvOO .
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E-ll. ~ ~~ICIl. (Explain what le'lel of protection is nee:iaj.
Consider classification and the sensitivity .Ascertain the sensitivity level
by risk assessnent rAW AR 380-19, paragraph 5, for AIS .

E-12. (XH)ATIBIL--TT!. (If the requestOO resource or SeI:Vice IIUst 00
caIt2tible with existing reSaJrces or seJ:Vices, explain. If the ~t is
for data te:nninals and DDN c~t.ibility is not desixed, detailOO justification
nust 00 providOO. )

E-13. ~~.

a. SaJrCe of funding. Identify source of fuming ( for exaIIple, user ,
l-WXJ.1, EUSA, aI:rl so fort..'1 ) .Ioclude a PRC identifying an accamt furrl ccxie
along with the CAPR aI:rl ~ify w}'I.ether or not fuIrling is-

Available, if required, to satisfy the requiratent.

Approved, but not yet provi~.

Progran11e:i, but not yet awrovOO.

b. If the requeste:i resource or service will reduce q;erat.ing costs ,
provide increased prcrlucti vi ty , or u?3Tade or replace current ser;lices , shaH
resan:ce savings as provide:i bellJIl:

(1)

be rOOuce:i .

Workyear(s) and ~va1ent dollar sa~Ti.ngs if ~soIUlel costs will

( 2 ) Har--d dollar savings if other costs such as contract , SUWl y , arxi
equi~t costs will be reduce:!.

( 3) For~ed a:;onanic benefits will be a uajor detel:mininq factor in
project approval. For~ed cost and personnel saV:...ngs m1st 00 dcx:1.mer.toc. IP3l
AR 5-4 arx.i suhnitted to HQ USFK, ATm: FKRM-M, Unit #15237, Aro AP
96205-0009, for prcxluctivity capital investnent furrls, if eligible. A CqJy of
the doc\mentation for capital investnent funds will 00 furnish6i to the ACofS ,
IM, ~: ~FM, Unit #15236, Aro AP 96205-0009.

E-14. ~ IF tm ~.

is not satisfied .)

( Explain what will happen if this requirarent

E-15. RE2.mRI(S.

E-16. SI~ BUX:X Q4' 'mE ~ CR STAFF PRnI::IPAL a;" '1B ~~~J.lG

~ZATIml CR AH Alm!m,IZED DESIQIEE .
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Sectial II. CAPR t'm:.~SnI;.

E- 17 .~ WnJ:. IHITIAm AND StBaT C\PR BASED af ~ 01 Nm:s: Imf tBI'r
Dl> D~I ~ .

E-18. ARFA OODfs Wn.L-

Identify the awropriate RS initiative.a.

b. Assign a CAPR mmrer. 'nle iDI>larentation of the centralize:i, autalBtai
CAPR Tracking Data Base will eliminate the nee:i for the oo:n-t ( at any level ) to
uaintain a separate data base of their ~ .

V~l;~te the ~c.

d. Provide technical assistaIx::e, consultant seI:Vices, SU['IX'rt, site survey ,
training SU['IX'rt , lCXjistics C(X)rdination , arrl inventory nenagaIEI1t .

e. CCX)rdi.nate with the user to obtain a PIC far the ~ action.
Fo:rward the PIC along with the CAPR to the apprq1riate regional OOni arrl/ar
.n£:ofS 1 nit far signature .

f .ForwaJ:d CAPRs tbat cannot be awrovOO at the area level to the
~iate regional OOn.1.

E-19. REmamI. OODfs ~

a. V~l ici~te the requirarent aIL certify its consistelx:y with the CUI:rent
Anny and El5A n.m. Archi tecture .

b. Ensure the CAPR is Calplete and necessary docunentation is attached .

c .Provide te::hnical assistaoce , consultant se:r:vices, ~ , site survey ,
training ~ , l~istics coordination, aIrl inventorj nanagarent .

d. ~, if within ~ criteria (annex 2, aw E) .Ensure that all
prccw;.,m,nt ~kages are properly pl:epared, aIrl fO.I:Wat:d carplete:i prcx::urarent
package aIrl POC to the Pi::.ofS, rn, ATm: FAIM-F, Unit *15271, APO AP
96205-0009,

e. Provi.de Wonration ~ of the CAPR arxi POC to the CamIOIxEr , lst Sig
Ede, ATm: ~-AM, Unit #l5271, Aro AP 96205-0044, arxi the N:.ofS, IM, ATm:
~PR, Unit i15271, Aro AP 96205-0009.

f .FO1:WaI:d ~ that cannot re satisfiOO at the regional level to
the ACofS, IM, ~ : EAIM, unit # 15236, APO AP 96205-0009 .

E-4
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N:XFS, ~ ~

a. Validate requirements and certify its censistezr wa.:t:li tme ~ec.t. Army

aIrl EUSA n-iA Architecture.

b. ~, if within approval critel:"ia (see annex 2 tD 1:OO..s ~) .
Ensure all procuratEI1t packages are properly preparai, aIrl fa1:Wa!l:d ~l~
procuratEI1t packages and ~ to CCK .

c. Provide an infonration copy of the ~ to CaIIIIaI*r , lst Si.g &ie , M-m :
A<)QK-AM, Unit *15236, APO AP 96205-0044, aOO the ~iate Jr.eg1i.eDa1 OOIl(.

d.
ISRB.

FQr.O1ard requirelIents that cannot re satisfia:i at the .N::of&, IM, to the

e. Provide resources (when applic-able) .

E-21. 'mE ISRB "r,m.L-

a. Recamend approval or disapproval of all sul:misSiOF1S net praviaJSl y

~.

be Fo:r:ward the CAPR to K:.ofS, rn, with recamEndation for mitiatien of
prcx:uralent action, return to user with reason for di~, or f0LWaI:d te
HQDA re::amerDjJ1g "R'rQYal , as appropriate 0

~ wn.L--

a. Reviell all prcx:urEIIEnt packages for proper preparation aIxi regional OOIM
or P.J::.ofS , IM signature .

b. FOJ:Ward unsatisfactory prlXureIIent packages to the N:.ofS, n.f, ATm:
FAIM-P, Unit *15236, APO AP 96205-0009, or appropriate regional OOnti for
correcti ve action .

b. r.Bke the purchase .

C. PrOV'ide an b1fODlB.tion Copy of the calpleted IXJrchase aetion te tbe
N::,ofS, rn, ATIN : EAn+-P, unit # 15236, APJ AP 96205-0009, ~ af?iJ~ia1:.e
regional oorn.

E-23. OPR FIm D~. ( See annex 3 to this ~ .)

4 Annexes
1. CAPR Identification ~ing Systan
2 .Autalation Approval Thresholds
3 .CAPR FIC1ll Diagram
4 .CAPR Justification Cha::klist
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ANNEX 1 'ro APPDm IX E

CAPR IIEJmFICATICIl ~ ~~~

'roBEPt:BLI~
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ANNEX 2 'ro APPmm IX E

AlmJmTICtl APPROVAL ~~tiI.~JL~

1. The CaImO1xjer , EUSA, has limited approval authori"l:y for the ~tion of
ADPE aIrl ~ prccessing equi{:Irent (WPE ) .The CaIIIeI*r has ~ delegata::i
authority to the N::.ofS, no1, as folla.15 :

a. ~tive P=hase of I-DPE arrl W:'E that does not exceed $2.5 ntillion
'fer r~t .

b. Calptitive pw:chase of soful1are that does not exceEd $1 mi 11 ; (»l1 t:er
requirf3fl3rl"i:..

CaI!)etitive acquisition of ADPE arrl WPE mam~, serlice, andc.
suwlies

d. NoncaIJ.1etitive acquisition of ADPE not to exceOO $150,000.

e. NcncCIrt)etitive acq.lisition of ADPE software aIrl services not to exceed
$100,000.

fo

l.ilni ts 0

~"""arents will not be fragIren~ to circum.J"'"-I1t the above statei

2. The ~fS, IM, further delegates limite:i ~ authorit:{ for
caIJ?etitive/non-Caft::etitive acquisition of autaIation equiplEnt, software aIxi
se.I:Vices , covered by an approved RS ini tiati ve , as foll(:X\JS :

Regional oornsa.

{1) Fran any J6/n.1 preferred prcxiucts list aIxi pr-- coatrac---s
lists {for exanple, ~ Schedule, Indefinite Delivery ! Irx3efinite I.;);1antity , en:i
so forth ) and not exc~g $25K ~ requireIIeI1t .

( 2) HaIleVer , no single itan costing in excess of $5K nay be awrovOO
at the Regional oorn level unless the requirenents of chapter 4 , srJq:>aragrapr.s
4-6e(6) aOO 4-6f(6) of this regulation are net. ~ese ~ BUSt be
fOJ:waZded to the N:.ofS, rn for awroval. If ADP software, it wil1lge fran tJSE!<.
suR==table software IAW a~ F .

Requixarents will not re frag1rentOO to circmmrent the aOOve stated(3)
l.imi ts

b. Area OOn-1s do not have threshold awrova1 authority far the a£<qUisitiQn
of ADPE and WPE .
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CAPR FLOW DIAGRAM
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ANNEX 4 'ro APPE2m IX E

CAPR JtmIFICATIQi ~gr

The contents of the BtaImroize:i checklist are subject to revision at any tine ,
and are generally m:x:lifie:i slightly so as to tailor than to the spe:::i£ics of a
CAPR. This checklist provides general guidaIx:e arrl its illtent is to preclude
delays ill CAPR processing while obtaining additional .infCI:Ira.tion or
justification .

1. Provide a mission-related justification for each hardware C'~-.bility
requested beyolrl the capabilities of the base system.

2. Provide a mission-relate:i justification for each copy of ~este:i software
bey~ the c~~~ilities of the base systan {database Iranagenent, desktop
publishing, arx:i so forth) .

3 .Identify a mission-related shortfall that justifies each ~t UIX3!:"ade
unless coverai by a EUEA~ CAPR (for ~le, Z-248 UIXJrades, 3 1/2 in::h
flcwy disk drives, arri so fortl1. )

4. Provide a natrix of existing equipno~t, if a.~ , arxi L~~te why existi.?lg
equipIer1t cannot be used to fill the requiralEnt state:i.

5 .Provide a narrati ve dccunE:nt or chart. identi~lin9 inteIxjed distribution of
equiprent ( for e:xanple, hall nany ~le aIxi where they are lcx:ated in relation
to equiplent ~ested -office/bldg/rcx:m) .

6. Provide an analysis of total R::s in and total printers out to ~ the
configuration of a printer sharing device for each laser ( or other ) prirter
justifie:i.

7. Provide a list of existing software in use so that ~tibility can -::e
m3.intaine:i if apprcpriate. Older preferrErl prcrluct software sha1ld re :replaced
with the new preferred pJ:OOuct software when ~ing new 'K!U'iPI2I1t.

8 .Indicate CamErcial software ~ts ( for exanple, database ,
camunication, and so forth) , if any, and provide specific mission-relate:i
justification for each capability requested beyorrl the ('O~~-hilities of the base
systan.

9 .Indicate haD you in~.d to naintain training ar..d support for each copy of
non-EUSA ~le sofuvare requested ( for ~le 1 microsoft office is
suppartsi by the IC; ~rdperfect is not) .

10. suk:mi.t CAPR to unit n-D for fODral concurrence rAW EUSA Reg 25-1,
subparagraph 4-6a .
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11. Provide d~tation of DBintenaIx:e histOI:y on ~le ~
( tra1ble ticket nUIIt>ers , ~ ~rts , aIxi so forth .)

12. Provide Facility TaI{)eSt AssesS[IEIlt/Risk Analysis or other wx:lassifie:i
d=DIEIItation to ~ TaI{)eSt r.,.uiIale!lt or to justify nan-'1'allJest
equiprent if processing classifie:i infonration aOOve ~ .

13.

E-IO
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APPDmIXF

EI(;mE tmI'm> ~ Am.rl sup-~ ~ I.Isr

~ ~
urrler 25 MB HD

286 arrl BelC1N 3 8 6 arxi ab:Ive

including laptops
1aptops greater
than 25 MB ED

SO~

~ting Systan/GUI roc;/WiIxiC1l1S Im/WiI1dONS rm/Wllxicws

Integrated Enable* Enable * Enable*

Word processing Multi.Mate 4.0* Word for windaNS

Database dB3.seIV Supe!:base4

Spreadsheet Lotus 1-2-3 Excel for WiIrl~

I Graphics Harvard Po,Ier Point

Graphics for W.inda.o1S

CaIIIIJnications Pr~ Prcx:amt Prcx::a1m

Desktop Publishing Pageraker Pageraker Ventura -

Ventura Publishing

Publishing

*Supported only with training. No new equiprent will be purchaSErl with this
software nor can this software be upgraded. Trail1ing for this software will
de:'rease over tine aIxi eventually not be offerei.

F-l



mm. Rag 25- 1

APPE2mIXG

R!X':EIPr, ~, ~, AND ~ CF Dm. TIm III ~!

G-l. ~ .This ~ prescribes ~licies ar.d ~ ne:essary
for the re:eipt , storage , accamting, and maintenance of n.1A Tier III property .
Tier III property is all user-level, gOV'eI:Iment~ p1:qJerty ~licable to
desk size personal caIp1ters , minicalplters 1 laptcp caIp1ters , ~r:d prccessillg
equitJrent, and prillters .

G-2 .~ .Tier III prcperty will 00 a.me:i arrl retained on the user's
p~ 1xx>k. Tier III ~ for EUSA m.lSt 00 r~ved by the PSA, Korea,
lst Sig ale .Tier III prOl:)erty re::ei .1Erl in any other uanner than that
described 001011 is subject to no contract na.intenaIx:e 5UI¥>rt .'nlere are three
nethOOs which Tier III property can 00 recei ved in this camard .

a. Tier III property that is re:ei ~ by the contractor prior to deli very
to the gOVerImen‘ for acceptaJx:e .~t is shipped by govermrent
traDsrortation aII..d will ultinately arrive at ~ ~ket where the contractor
re:eiws equiprent for turn-in. Any equi{:mmt in this category arriving
anywhere other than the CaIrp Market PSA IIUst be redirected to the Canp Market
PSA, lst Sig &ie, Unit #15022, Aro SF 96283-0518. The PSA has the follC1lling
responsibilities :

( 1 ) Caanlil1ati.'1g the unloading of goverIment transports at the
contractor's facility and providing forklift ~rt.

(2) SeI:Ving as the contractor's interface with the u.s. ~t
traI1Sp)rtation units to resolve shipping prablel:m as they arise .'n1e
contractor will notify the PSA when ~ is ready for issue. 'n1e PSA will
receive equiI:lIent fran the contractor and sign the DD Fonn 250 (&terial
Inspection and Re::eiving Re~rt) to transfer ~ to the stock re::ord
account .A copy of the carpleted DD Fonn 250 will 00 f~ by the PSA to
the SIJW't"til1g finance office as authorization for payuent to the contractor .
The PSA will calt'lete DD Fo:r1n 1348-1 (OOD Single Line Iten Release/Receipt
~t) arrl DD Fonn 1750 (Packing List) IM'l DA Pam 710-2-2, paragraph 8-4, to
issue property to appropriate unit' s property 1:x:x)k officer ( Pro ) .The PSA will
advise the appropriate IC within 72 hours that the i~ are ready for issue
and will await the IC' s instructiorJS for deliVe:ty .The IC will uIXiate its
database with the lcx=ation of equiOJIE11t by building n~, ~, telephone
nmrrer , equi{:nent type , and serial n~ .

b. Contractor-suppliei property that is acceptOO by the govenment on
deli ve:ry to the PSA .( No in-coontry contractor representati ve is present. )
Procedures for r~eipt , transportation, and issue will be the SanE as indicate:i
in subparagraph G- 2a ( 2 ) .

c .PrOl:';erty shippe::f to the ~ as property of the u. S .Goverrment will re
ralted to the PSA. ProcedJJ-res for receipt, trans'fX)rtation, arrl issue will re
the sane as stated in subparagraph G- 2a ( 2 ) .
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User PBJ will -t5m. ~"i 8XI{ (Ii'FI~.

a. Establish prCIperty ~tability "8JaJ:t!inq ~ b:x)ks ~ ham
receipts lAW prcx:e:iures in AR 710-2. Tier III ~ will ~ ~ by
serial nurrt:er on OOth prCIperty txX>ks ~ haIxi ~ .

b. Prepare a DA Fo:Im 3328 (Prq)erty Reco.:rd) for each najor ita:n (basic
systan ) as a header page .

Prepare a pI:qJerty txx:>k I:9:::a:rd f or each m:rlel.c.

d. prepare a ~lerental DA FOI:In 3328 to record brlividtl~lly the
~ip1eral external C~~ents of the basic systan { for exanple, ~ ,
display tezminals, disk dri ves , keybJaJ:ds , tape dri ve printers , covers, cases ,
control units , central processing units , software , &x:uIlentatiCl1 , arrl so
forth).

e. Prepare a DA Fonn 3326-! (Serial/Registration ~ Ra:::o:rd) to re:::o:I:d
serial ntmters of najor systEm; (m:xiel page ) aIxi ~iphera1 caIIJa]eI1ts
( suwlenental ~ records ) .

f. Prepare ARf.f3 dOOImEIItation aIxi sul:mi.t it the awrcPri.ate noD for
fo.t:warding to the ~ofS, IM, ATm: FAIM-P-~.

g. Barx:i re:eipt equiprent to the user's installation or mission Pro rAW DA
Pam 710-2-1.

G-4 .R!mAL CB. 1DSE ~":I .When the rental or lease contract is
unavailable or is administere:i by another U .S .GcYezImeIIt agexx::y , the user DUst
prepare a list of all the awlic-able ADPE arrl WPE sy&t8III arrl ~
peripheral c-crr-~nents ~ by the contractor .A list iIx::luding the
systen's project nane, p1I1X)Se, all knaoJn ro:'s, phone ~s, OI:qaIIi=tion,
and office synmls will ~ devel~ .Use the list ar:rl a=1It1aIlYing narrati ve
as a substitute for the rental or lease contract, ar:rl sukmit tlV!Se to the PSA.
The PSA DUst establish an audit trail rAW AR 710-2, ~graph 2-31(£) .

TIm II I ~ MTABASE .

a. The centralized database will be nanaged by the lst Sig Bde ,on all
Tier III ~ within EtEA.

b. The database will contain, as a mininIm1, the follaoling:

(1) Contract rnmrer .

(2) Contract lli1e itan nunt>er (Lm)

(3) Itan description (nanufacturer arrl m:xiel configuration) .

(4) Serial rnmt>er .
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I.cx:ation ( billding ntmter , rcx:m ntmi::er , ar.d unit) .

Date accepted

Warranty expiration date .7

(8) l-t)nthl y na.inteI1aIx=e cost .

Unit identification ccx:ie .

ro::= arrl telephone rnmrer .

G-6. lst SIQmL ~~. The lst Sig &le will sul:mit m:xlifications or
requests for nmifications to maiJIte!1aJx:e contracts when-

a. Excess equiprent is no longer required for q;eration arrl use arrl the
user reports this action thralgh the appropriate oorn chain by utilizing the
centralizOO database .

be They re:::eive a copy of di~siticn inst-ructions or the lateral t.ransfer
dcx:lmEnt fraIl the ACofS , rn , Operations Managelent BraIx:h ( FAm- P-AS ) 0

G-7 .~! ~.NI!ABn.rl'! AND ~~ .Tier III ~ will ~
irNentoried on a annual basis .Prooedure to accarplish the inventory will ~
as follaqs :

a. CamEIrxjers of the 36th arrl 41st Signal Battalions, via the ICs, will
provide a list of Tier III property ( extracted fraIl t..~e centralizei database )
to IM)s in their area of reS{X)nSibility on a sani-annual basis m.T January 31
arrl July 31. IM)s will be using query capability of lst Sig Bde's Sperry
5000/85 to uI::date their Tier III inventory. The Tier III propert-j inventoJ:y
will reflect the follaoling LT1fOD1B.tion:

ltan description ( nanufacturer and m:de1 configuration ) .

Serial ~ .

Lcx::ation ( by building, rcx:m nurrrer , arrl unit) .

unit identification cc:rle.

pcx::: and telephone ntmrer .

b. DDs wi11-

Verify info:rnation on the invento:z:y .

U[Xiate the property re::ord lAW the inventor.y .
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( 3) Prepare arxi fal:wa.t:d a list of changes to the property inventory to
the appropriate signal battalion witlUn 30 days of =jpt.

Unit D.[)s within 30 days of the ~ will-c.

( 1 ) Rep::>rt change in equipIerIt location through the centDilize:i
database for app~riate contractual action.

( 2) Obtain ~ 1atera1 transfer ~ fran the }i:.cfS, IM,
ATIN: EAn+-P-AS, who will re!X)rt this thrO1gh the centralize:i data base to the
lst gig 9:ie, ATm: ASQK-AM, unit .15271, APO AP 96205-0044, far ~--.ification
of the maintenmx:e contract .

( 3) Foll(M-up copies of issue aIrl tUI:n-in d=mEnts sha1ld be sent
thralgh the ;.COfS, no1, ATm: FAIM-P-AS, Unit #15236, Aro AP 96205-0009, to
the lst Sig Bde, ATm: ASQK-AM, Unit #15271, Aro AP 96205-0044.

G-8. CE2rmALIzm MTABASE .The centralizOO database DErintaiDBi by the lst
Sig Ede, ASQK-Mw1, will be ~ to uI:rlate IIBintenarx:e contracts. AllIlBintenarx:e
contracts for Tier III p!:q)erty will be ..mIinister~ by lst Sig Bde, ASQK-Mw1,
and will refle:::t the infODtIation listed in ~ G-5b .

G-9. ~ smvICE ~~ .

a. New equit:neIlt. Identification of naintenaIx:e for new eq\1iPIEnt will 00
include:i in the configuration pmvjjjed as the tecImical solution to the
original requiranent. A separate DA FaI:m 3953 is ~ 0Ix:e the equit:neIlt
is delivered azxi the actual warranty pericxl is established. The ~ FaI:In 3953
will 00 sukmitted by the POO rAW paragraph G-14 aIrl will ref~ the original
CAPR ntmmr .

b. Existu.. E!qUipteI1t. Any change to the type of naintenaoce r~ for
existing E!qUiI:Jrent, re-initiation of naintenarx::e for expired 1IBintenaIx:e, arrl
initiation of new nain~ r~s nust be ~ on a ircr1:1rarrlum
arrl sul:mi.tte:i thralgh the area OOn-1 arrl regional battalion (36th or 41st Signal
Battalion) IC's to the lst Sig &3e, ATIN: ~-AM, Unit .15271, Aro AP
96205-0044. The lst Sig &3e, will initiate or ~est a m:xiification to the
existing nain~e contract .These transactions will be IIBde using the
centralized database which will be foll~ up by the DBIDraIdDD for this
action. The follal1ing infODIBtion IIUst be provided on the neIDrarrlum:

Nalre of unit.

Ptm::hase contract / order nunrer .

f.Bchine tyPe/m:xiel arrl serial n~

Ia:ation of the equiprent .

Installation date .
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c .Expiration of equiprent warranty .F.quiI:n'ent ini tiall y covere:i by a
warranty rericxi , will not re autaraticall y ~ddP!-! to the appropriate ne.i.ntenarx::e
contract at the end of the warranty rericxi. These transactions will be nade
using the centralize:i database which will be follC1l.e:i up by the ueroraIxilJIn for
this action .

d. "Per call" nBintenance outside the prli-x:ipal pericxi of nBintenarx::e .

( 1) This applies to the ~ Ist Sig Bde units (201st Signal Sut::tX:>rt
Ca1pany and 169th Signal Ca1pany) with Im 4341 !lainfrane c~er systans.

(2) If IIBinta1aIx:e Se1:Vices are perfoI:ne:i on the m-i 4341 caIp.1ter
systEm; at the 201st Signal S~ CaIpany am the 169th Signal CaIpany
outside the prircipal ~icxi of m:dntenance, the shift l~~er at these units
IIUst verify the engineering incident report to ~ prepar~ by contractor
maintenal¥::e persor.nel.

f. lvBiI1tenance discontinuation. ~est mlSt be made by the Unit n-D
throogh the centra1iz~ database at least 60 days in advance. Request should
be follal1ed up by IIeICranC.i.nn throogh the ron-! to the 1st Sig &:ie , ATm :
ASQK-AM, Unit *15236, Aro AP 96205-0044) within 30 days of date action was
requested .Provide the follaoling infODtation :

(1 Uni t naIIe .

(2) Purchase type /nroel and serial n~ .

(3) M3chi.ne tyPe/nroel and serial nlmi:)er

4) lccation of the equiI:lJEnt

Projected discontinuation date .(5)

G-l0. ~~ ~~-TICIl. The folla'iing infODIation nust be provi.dOO
thralgh t1~e oorn to lst Sig Bde, ATm: ~-AM, Unit i15236, Aro AP
96205-0044, at least 60 days prior to relocation of non-p:>rtable ADP syste!It3.

Uni t nane .a.

~e type /nmel and se:!:ia1 nUIIi:er .b.

Current location .c.

d. New l~tion .

Projected relocation datee.

G-ll. ~-m:; CF ~IVE ~'I1!4E2n' ooen'DE: .The foll<:1Ning iIlfODta.tion
lIUst ~ provids:i to the IC when experiencing nachine malfunctions for a pericd
of 12 or IIDre consecuti're hours during any 24-haJr pericd:
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Uni t nane .a.

Contract nuni:)er .b.

M3chine type / m:x:iel arrl serial nunrer .c.

d. Date arrl tin2 of ~t dC1#1ntllre .

Date arrl tiIre when engineer called.e.

f. Date arrl tine when engineer arri ve:i .

Date arrl tine of ~t up .g.

ho Reason(s) for ~ da-m.

G-l2. INWICE ~=.~-Sn«;,

a. The invoices ~ the direct reSIX'DSibility of the 8WJinted re::eiving
officer (RO) noI:nBlly will m re::eivOO by the RO arrl foxwazded to the
Cammrler, 175th F~ aIxI k:;counting Office-Korea, ATm: Camercial k:;camt
Branch, Unit !15300, APO AP 96205-0073, UIX>n certification by the RO.

b. In the event of errOnea1S re:eipt of the aOOve invoices, the follOlling
action nust be taken by the technical representati ve of the contracting
officer's representati ve .

(1) All .invoices w:ill be fo.t:Warded imIB:liately to the ro, PSA, Ist gig
Bde, ATTN: AM5F, Unit #15271, APO AP 96283-0518, to Obtain discount for early
paynent of .invoice .

( 2 ) Notify 00 of actions taken .

G-1J. ~ F(R (Xif~ aBlY .If a requi1:8lEnt exists for a copy of the
contract(s) for an equiIJIent-using unit, it will i::e re:JUesta:i by the tec:!mica1
representati ve of the contracting office .

G-14. ~CII (II" IPE. Equil::lleI1t will re accamtsi for by the user's
or operator I s mission or installation POO aIrl dcx::unentsi as follC1NS :

a. CAPR, AR 71-13, AR 310-49, ~ 50-909, ~ 40, table 75, and BQDA
or EUSA IM will be use:i to ~est Tier III pr'¥rtY .

b. Installation POOs U{X)n =ipt of the unit re:JUest, accaI{)BIlie:i by
either HQ~ or EUSA IAA, will prepare the DA FODI1 3953 for suJ::mission to the
Area rorn, Regional rorn, or N:;ofS, rn, FAIM-F, for ~ of the CAm. Any
Tier III itan that exc~ $5,000 DUst re dccUIIeIIted on the unit l-m)E/TDA by
preparation of DA FoDn 461o-R or ~ Fann 4848-R (Ar:.plication for AnrnJal 45-day
ktive I)Ity for Training (Aur) for Participants in u.s. Anny Health
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Professional Scholarship Program) as appropriate. This fODn will J:e locally
reprc:ducOO on 8 1/2- by 11-inch paf2r .rn and Tier III equiI:llEnt will contirn1e
to be accounte:i for on the unit J s installation P"qJerty l:x:x)k.

c. Tier III ite1t5 costing less than $5,000 will not 00 dcx::umente:i in the
MroE/TDA, blt will 00 accountOO for on the unit's inst-allation p1:'¥rty book.
CTA 50-909, chapter 40, table 75, is the authority for Tier III authorizations,
and ~ifies equiI:lIEnt costing over $5,000 IrIlst 00 dOC\.me.."lted on t-mJE/'mA rAW
CTA 50-909, St'bparagraph 7j .

d. The DA Fo~ 3953 for new eq'.liprent initi.atei by the applicable POO
will be f~ to ACofS, rn, ATm: EAn.1-F, Unit #l5236, APO AP 96205-0009,
with the CAPR attachOO. The DA FODn 3953 DIJSt have a furxi citing before beir~
prccessOO by this HQs .

e. The followi.'1g are authorize:j nons~ard LIN for IPE :

CCJImnent Nane .nonstandard LIN

(1)
(2)
(3)
(4)

CPU/Chassis 82563K
l-t:>ni. tor 82564K
Printer 82565K
Plotter Color 82566K

f. CcmIer::ial software will be accounted for rAW AR 25-1, subparagraph
5- 3c which states "Propriety software does not require fo:rm3.l proper'cy b;)Ok
accountability .It will, hcwever I 1::e controlled as a durable itan urx:ier a harxi
receipt."

G-l5 .~ ~ .EUSA contract IIaintp..nance is limi te::l to
non-tactical in£onration ~.agenent systen5 equi~t preventive na.intenance
and/ or repair .Software trouble calls will re haI:klled by the apprcpriate
Regional Infonration Centers and not the contractors. S(:8:."ific contract
requiratents are contained in the awarded contracts. Contract IIaintenance is
the prlltary neans to Iraintain this property with all outages l::eing reIX'rts:i to
the appropriate IC. Contractor perfonrance is nEaSurOO and reported on by
goverrnrent personnel called Contracting Officer's Representative' s { aJR ' s) who
are ~inted specifically for this purpose. Essentially, they sanple
contractor perfonleI1Ce and report any difficulties to the Contracting Officer
for corr9::ti ve action. Occasionall y , sare COR's who serve large g~aphical
areas will r,..uiIe surveillance and Salrpling assistance fran the Tier III
equir;llent users. PersoI1.Tlel appointed to assist the COR ' s are called Quality
Assurance Evaluators ( QAE , s ) .

t:5m. ~~mn.I~ ~ J.mnflmm."D ~ AND EOJI~ CAREG-16.

a. Using activity c(]11laIxjers shall naninate a QAE upon request by the
COR's , to deteI:In:iJle if the contractor's perfODn3n::e is satisfactory .
Assistance shall be prOV"ide:i to COR's by unit camanders when COR's deteI::rnine
that QAE nani11ations ~d not be feasible.
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b. Camarrlers will prohibit all ~t users fran eating aIrl/ or
drinking .in the near vicinity of the ~t. Loc.-al pI:=edIJzes shall be
established requir.ing the user to clean all exterior surfaces of the equiIJIErIt
a m.inimJIn of orx:e every ~ ~ .All ~t shall be raise:i ~ fl(X)r
level to prevent contamination fraIl debris, dust aIrl to ~ unusual
accidental damage fraIl cx::curr.ing .
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APPFlmIXH

RADIO ~ ~~

H-l. ~ .This 0R"'I1dix prescribes policies aIrl prcce:iures to allaH
EUSA subordinate uni ts or supported uni ts to r~est , cbtain , dcx:\m'ent arxi use
frafUeIx=ies to support C-E equit:JIent .

H-2 .KU.~ .Policies and procedures applicable to all OOD agencies
within the mK are outline:l in subparagraph H-2a and H-2b. Subparagraph H-2a
~tlines infODIlation required when r~esting fre!qt:ency assiglmEmts and applies
to all U.S. militaJ:Y agencies ~rldwide. Subparagraph H-2b dictates the
Ininim1m lead tj1[es ~ for teIp:>rary f~ency assigIments ( 90 days) and
-t f~ency assigments ( 120 days) arrl is er,dorsed by roK Gcoenmont
(mKG) ag~ies.

a. USl-[::EB-M-O11/92, Subject:
dated 15 January 1992.

Standard Frequency ktion FoDIa.t (SFAF)

b. USCm::::PN::. Instruction (TJSCm::PACINsr) 2400.1E, Subject: U.S. Pacific
Camand Joint El~gnetic sP'"'t=!II Ma.nagar:ent Instruction (USP~ JESM:!: ) I
Daterl 26 Septeniber 1984.

H-3. ~. The fr~ency spectrIJm is a natural reSOl::rCe of each
sovereign nation. within the roK the frequency S!'SCtr1JDl is, in its entirety ,
~ai and controllai by the ROKG. Frequency SUI¥'rt for u.s. fo~s is
provided for under provisions containai in the Status of Forces Agrearent and
all f~~ies use:i by u.s. forces and OOD agencies m.1st be £-~ly coordinatai
with and approvai by appropriate offices of tile mKG. Unit3 9Ub:>rdinate to, or
S11pported by EUSA, will receive frequency support thrQUgh appropriate rn
channels fran the USFK , Jl4'M:) .

a. The JEM). The JEM) r.as been established mmr authorit'j of USCm::PAC
as a single" joint " office to manage the frequer.cy spectrmu for all U. S .fo~

stationed, deployed to, or operating on the roK lJeniIISula and within 200
nautical miles of its borders ( except within nKorea ) .The JEM) ccx:>.I:dinates
frequencies with the ROKG tl-.rough the collcx:ated U.S.-R)K, JMFC.

b. The U.s.-ROK, JEM::. The ~ was established in 1972 by ~""lt
between USFKjJ6 and the OOK MND, J6, and is c~ of U.S. arrl ~
~sonnel. The ~ is the sole agency authoriz~ to cooI:dinate frequeIx:ies
with appropriate offices of the ROKG for all U.S. and ROK military forces
assigne:i to the UOC , CFC , or USFK .

( 1) PeJ:nanent fr6:IUencies. Requests for penranent use of fr~encies
which will ~ protectOO by the ROKG are ccordil1ated wi. t..~ ar.d approved by the
ROK loIX: .

( 2) Tem{;.orary /non-protecte:i frequencies. Requests for t.eItXJrary use
of frequencies or those peDIanent frequerJCies which, by nature of the mission ,
do not ~ protection by t..~ ROKG, are coo.I:dinatsd wit..~ and ~ by the
ROK MND .
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c .Fr~ery::y ~ allocation .In general, the mKG has allocated
( di vida:l ) the fr~ery::y ~ TAW the re:~tions arrl agrearents of the
If~L.er nations of the International Telecalmmications union .The
International Telecamunications union is a specializa:l agerx::y of the united
Nations in which the ~ nations of the ~rld have agreed to ~ate to
irrprave the use of telecalmmications .

d. ~t SUR"'rt~ility. FqJiptent SU{:p:)rt~bility is a process
whereby a user ( devel~ I deploying agerx::y I q:>erationa1 uni t I arrl SO forth )
seeks fran the host nation(s) early in the ~ devel':'f%i:~J.t. cycle a
guarantee that users of a ~ific type of C-E ~t will in fact 00 able
to ~entl y 00tain frequ~ies to support the actual ~tiona1 deplayDEnt
of that ~. This sur¥'rt~bjljty process involves the subnission to the
roK M:C of a "rel~~~le" DD FODn 1494 (Awlication for FrS=I\lercy Allcx=ation )
( J /F-l2 Paf:er ) containing the tecImica1 characteristics and a description of
the q::erationa1 concept .

(1) Existing C-E ~t. ~tional f~erx=ies can gerJerally be
dJtain~ fran the roKG to ~ -C-E equi{:l[ent currently within the
OOD inventory .

(2) NerN C-E eqlriplent. For re::ently developed equipIent, not in the
OOD inventaI:y , a1t'loy.ing -te:::hnology ( for exauple, hcwing or spread
SIS'tr1Jm systalB) , aIrl/or c:t::erating in fr9:!\1ercy barrls not noIJIIally authorized
for such use, special "SUWIrtability" coo.1:dil1ation DUst be initiated with mK
M:): .Subsequently, based ~ favorable M:): ~ , ~tional ~encies
can generally be ~.

H-4. Q:mL. It is the goal of the JEM) to provide the IIDSt cCIlplete arrl
expeditiaJS ~ce ~ssible. ~estions ~ e,.uiPIE!I1t ~Ab;];ty
arrl/or the sul:mi.ttal of frequerq ~ests sha1ld be attiresse:i to the USFK,
JFMD, USFK/FKJ6-o-oF, Unit #15237, APO AP 96205-0010.

Sm=IFIC ~.~.~.H-5.

a. Suhnission of frequerx::y ~ests .Fr~erx::y ~ests far EUSA
suOOIdiDate ar SUppJrtErl units nust 00 subni ttai thrO1gh ~iate EUSA
channels to the JFM) in the Staxm.r:d Fr6:lUerx::y k:tion FODIBt ( SFAF ) .A sanple
of the SFAF is containe:i in annex 1 to aR'eInix H. ~ests nay 00 sul:IIIittai
via AUroDm nessage or thrO1gh distrib.1tion, as ~iate ~ UPJn the
Iteans available and the classification of the r~est .The JFM) is unable to
coordinate ~ests ~ ~ infODIa.tion, arrl action on iIK::aIplete
r~ests cannot 00 taken until all infODta.tion is receive:!. The follc:1.tling
addresses nay 00 used:

ArJroDrn ackiresses : JFM) KORFA SEXXJL KOR
or

aMEmIEA SEX)UL KOR! !FKJ6-o-oF ! !
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Mailing "PDrlress : HEAfX}JARrERS , USFl\
ATm : FKJ6-0-0F

UNIT i 15237

APO AP 96205-0010

( 1) Releasability .SiI!ce all frequ~ies ( for both te:fp;)rary arrl
~t use ) are controllerl by the OOKG, all ~ests far frequency use DUst
be coordinated with awropriate 00 KG agencies. The authority to release the
infODtation to the ROKG IIl1st be either specifierl with the statalEnt "REr.roK"
(~g rele-a..-~le to roK) in the classification line (regardless if the
request is classifierl ar unclassifierl) ar by an appropriate entry in item 005
of the SFAF .~ests not containinq this release authority cannot be
coordinated with roKG agencies and any processing with the roKG will be delayed
until ~ release authority is received LT"I:;m the re:jUester.

{ 2 ) Lead tine requiralEnts .00 KG ageocies and ~Cm:::FP.c have dictatai
certain specj.fic required "minjJ11JIn" lead ti1Ies for processing requests. Lead
tille pertains to that ~iOO of ti1Ie ~...n the date when the ~est is
sul:mi ttai to the OOKG and the date when t}1-e user requires notification that
frequencies have reen authorized. 1mE: These mininI1m lead ti.!Ies are 90
days for taI{)Qrary requests am 120 days for ~ent requests. l)Jring
periOOs in which U .S .am ~ offices are preparing for various ~ises , the
volUIlE of f~ency requests increases drastically am ~ not
sul:mittai in a ti.IIely nanner nay not re fulfillOO by the requestai "nea:i date" .
t.mE: Any r£:x:jUest su1:mitted which does not allOtl tl1e milUl[l.mI l~ ti1Ie
mIst contain a carprehensi ve statere:nt explaining the cirC'~es for late
sul:mittal to allcw the JEM) to justify to roKG agencies the n~ to expedite
~tion. Requests not containing this justification , JIDst likel y ,
cannot be satisfied in a tinel y nanner .

( 3) Standard frequeDC'l action fc:cnat. The OOD s-tandard for
requesting , coordinating , registering, and validating frequer.cies is t.~e SFAF .
For peDIEInent assigImEnts , all SFAF items are requixai. ~ , far tELporary
assigmrents (requira:i for less than 365 days) , an .'abbreviated SFAF" nay 00
usa:i .Portions of the SFAF m:)st CaImJnly used are contail'la:l in annex 1 to this
~. Ai::breviated SFAF iterlE are preceded by an asterisk (*) and are
highlighted .

( 4 ) Radio net diagranB .For all frequency requests ~g
nultiple equiprent, the requester mIst provide either a "net description" (for
ATJroDIN nessages or letters) or a "bubble chart " ( for :lse in letter

corre5IX'ndence onl y ) describing hall the radio net { s ) will be structurOO .
Sant>les of a net description arrl a bubble chart are contained in annexes 2 and
3 to this appeIxlix .
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b. F'r8:iUercy assigrnrents. When re:::eivOO fran roKG ageocies, the JEM) will
notify the origil1al requester arrl other appropriate ~ssees of the awmva1
to use a 5I:8==ific fr~ercy(ies) .This notification fran the JEM) constitutes
legal authority to use the frequercy(ies) arrl prescribes what paraneters arrl/or
limitations exist ~ to that use. ~pending on the type of assigrnrent,
the JEm nay enter the frequercy ( ies ) into a peDIBnent OOD Fr~ercy ReSal:rce
Records Syst~ ( FRRS ) data base .

( 1) Te[pJrary fr~ercy assigrments. Tent:x:>rary assignirell~ are valid
for a limitm tine frane as ~ested by aIxi cooI:dinatm with the mKG blt
never n¥:)re than 365 days .'l'aIpJrary fr~ercy assigrments are not entere:i into
the pemanent FRRS data base .

( 2 ) Pe:I:m3.I1ent fre:J\1ercy assigmrents. PeDIanent assiyim~xts are
reserved for recurring daily use type missions arrl are ge!-.ral1y authorize:i
until CarK:ele:i by the user .Pe.DIanent fre:J\1ency assigIlllents are entere:i into
the ~ent roD FRRS data base arrl are pericxlicall y reviewej by the user to
ensure validity of need and aa:uracy of te::hnical infonta.tion .

H-o. ~, nnm.sICIl, JAHmI:;, AND Df"~-m!2I::E (MIJI) ~~.
Reporting prc:cedures for MIJI ilx::idents are containOO in m-x::/CFC/USFK Reg
525-6.

a. Protectgj frequeocies. Frequeocies which have been pr~ly
engineered, cCX)I:dinated with/assigned by the OOK M:X: as "prcts:tsi"
frequeocies, arrl used within the limits of that assigrment (for exanple, within
~, baIxiwidt!l, arrl location lilnits, arrl so forth) , should neither cause, nor
~ieoce interfereoce fran other authorized spectrum users. Authorized users
experieocing MIJI on protectgj frequeocies should sutmit MIJI reports TAW
1:Jt-J::/CEC/USFK Reg 525-6.

b. Unprotecte:i frequerx:ies. Frequencies cooI:dinate:i with arrl assigne:i by
ROK MND on a NIB are not prote:=te:i by the OOKG arrl generall y interrle:i to
~rt ex~ises or certain ~ent ~ations for which "prct=ted "
f~ency S\1RXJrt could not ~ OOtainOO fraIl the l-I:x: .Users of NIB frequencies
have no "protection " fraIl authorize:i users arrl llay, at tines, suffer
interference fran these authorize:i users. Should the victm user suffer
unacceptable degradation , ~ations should ~ shifted to spare or alternate
fr~encies , when available. If the degradation continues, the victim user
should seek guidaoce fraIl the J:FM) , HQ USFK/FKJ6-oF , caJCeJ:ning the
availability of additional frequerx:ies arrl/or whether to sul:mit a MIJI report
rAW Ul'C/~/USFK Reg 525-6.

3 Annexes
1. StaI:lda1:d Frequercy ktion Fonra.t
2 .Sanple Radio Net ~scription Listing
3 .Sanple Radio Net Bu}:j)le Chart /Diagram
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ANNEX 1 ro APPDm IX H

STANDARD ~ ~ Q{ ~

(m;niDJDD requi.J:9d itEl1S)

~ Pl'IOf / EXPIANATI afrm.i#

SD::UU'1"! CIA$IFIC\1'IQI. Enter one letter ilxiicating the security
classification of the assigmrent ( for exanple I U I C ,or S) .

*005

RBIEASABn.ITY .If "REI.roK" is not contained in the classification
line of an AIJroDrn nessage, or in the L~or.s in a le"tter , one
of the follOOng characters ItUSt be iIx::ludOO { insert after the letter
denoting the classification) :

B -Releasable to soil country (Korea) only.

K -Perna.nent assigxment ( available for conti.'1gercy use within
theater after coordinat.::.on with arrl approval of cognizant
unifia:l camm.;er ) .Releasable to soil nations .

Unclassified Item 005 conta.iIling "Release Authority" .

005. UH

smJRJ.T'L ~IFICATIal. For r~estD narked ~ or
crm'IDEIIrIAL (for exanple, S or C in itan 005) , insert a Camla after
the classification aIxi releasability letters aI}:f e.'1ter
d~lassification instructions as out~ belC1R .

Enter DE follC1ll'E;d by theSpe::ific l)9classification ~te .
nunmr of the year and m:)nt..~ .

(Deca.rt>er of 1996 )CH, DE9612005.

Enter DE follo..m by theNonspecific Declassification ~te .
letters "OADR II .

005 .SK , DEOADR ( Originating ~ercy I S

~e:rl11ination RsluiJ:ed )

Ex:

Enter one of the foilo.oling letters :'1"lPE CE' ~ QI .*010

M -For nroifications to an existing assigIm'ent .

N -For a new assiglmEnt .
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~ ~ .List ei ther spe:ific frequeocies r~
-or- st-..ate hC1N nany fre:}Ueocies are requirei within a spe:ific tuning
range (for exanple, 2 fre:}Ueocies in the 30 -76 f.-Egahertz (mz)
baIxi ) .Identify all frequencies as Kilohertz ( KHz ) , MHz or Gigahertz
(GHz).

~CIf ~ .Enter the ccrle for station class ( the nDSt carm::>n
synOOls are listed belC1ll ) .

FA. -kronautical station

FB -Base station

FL -1arKi station

FX -Fixed station

~ -Aircraft station

ML -rand ~ile station

~ -Ship station

RLB -Aeronautical radio beacon station

gassIOi IeI~. Enter the anission designator ( il:¥::luding
ba1xIwidth ) .The basic anission designator consists of faIr
sections. If the anission designator is unkna-m, StWly the
infonration as outline:i belaN .

(List the "necessary bandwidth" ) .a.

Standard HP is 3 KHz .

Typical IMR "harrl-held" is 16 KHz.

'IYpical FM non-se::ure voice is 30 I<Hz .

b. ( List the "Type of Emission " ) .

Enter "A" for ~le Sid~~r1d (HP Anplitude fotxiulata:i -
typical1 y use:i for voice or data ) .

Enter "F" for FrB:It1ency l"bjulation (EM) .

Enter "J" for Single Sideband (SSB)
HF AM voice or data .

-typically usej for
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DIIS8ICII DESI~. ( continued )*114

Enter "G" for Phase ~-1lation.

( List the "Nature of the Signal " ) .c.

Enter " 1 " for Single Channel digital.

Enter "3" for Single Channel voice.

Enter "7" for ~t having 2 or mre channels Caltaining only
digital infOD1B.tion.

Enter "9" for equi1JIEI1t having 2 or DDre charmels ~
catt>ination of voice and digital infODna.tion.

do (List the "'11-Pe of InfODnation" ) .

Enter "A" for Continuous Wave (a'l)

Enter "B" for Teletype (Tl'Y) .

Enter "D" for Data.

Enter "E" for voice.

Enter 'OW" for cCInbil1ation of the aOOve .

Sare "camcn " Emission ~signators are as foll",,"S :

3 KHz , AM SSB, Single-<:hannel Voice, ~ for HF ( for

example, AN/PRC-l04 or AN/MRC-138)
3KOOJ3E

16 KHz , VHF PM, SiI1gl~ , voice , used for I.MRs

arrl hand-held radios
16KOF3E

30 KHz, VHF EM, Single-Cham1el , Voice ( for exanple ,
S~ or AN/POC-68 or AN/POC-77)

30KOF3E

25 KHz, m, tvt1lti-<:hannel, CaIt>ination Signal (for
exanple, AN/TSC-96 UHF Satellite TeDniJJal)

25KOG7W

40 KHz, PM, Multi-<::haImel, Di<gital
( far example, AN/MRC-l34 ar 135 )

40KOF7B

1 MHz, FM, t-tllti-channel, CaIbination Signal (for

exaIr{)le, AN/'1'OC-97)

1MOOF9W

8-7



&:5A Reg 2S-1

~:J.-JZ.1<. ~. Enter the ~ of the transmitter ~ by
one of the letters liste:i OOlcw:

W -If ~ is less than 1000 Watts

K -If the power is 1000 watts or mare but less than 1000 KW .

M -If the power is 1000 KW or more but less than 1000 MW .

TIME /~ ~at .IIXlicate the noI:IIal ~ting pericxi of tiIIE
(for ~le, 1:egUlar, not limita:i to TfK)r~; 1:egUlar, TfK)r~;
cx:casional , not limi ta:i to ~r~ ; c:x:x:asional , TfK)r~ ) .

Enter the date the f~etx:y is re;\1iIed by the*140 ~ ~.
requester .

, *141 EXP~QI ~. Enter the date when the f:!:.-.ueIx:y will ~ no longer
required or will ~ tU.I:nOO ill by the user .

*200 ~. Enter the agerx:y requesting the frequerx:y; for all EtJSA units
this will be " USARMY " .

~Qi ~ ~. When applicable for peDIIInent , fixed
assiglm!!Its enter the post level fre:}\1ercy ( signal ) office ~ible
for the lccation of the operating unit.

~ t:im' .

the ~ .

*207 Enter the nanE of the uni t which will actual1 y ~ts

~n~; to In£~

~ 1a:urmY .Enter the state / cOl:mtry where the transmi tti11g station
will re lccated. This will re "KOR" for Korea.

ARmm. ~QI. Enter the naDE of the city , r::ost or ~
area TNhere the transmitter antenna w:ill be lcx:ate:i (for exautJle, Pohang,
CaIIp Casey , Chejudo Islarxi ) .

A!c~ axR)~ .Enter the geo;raphic =diDates of the
transnitting antenna. rn1is is ~ far all fixed line-of-sight
( radio relay) , ~ systSIB , NAVAIIS , air traffic control
requh~TLS aIxi radars .

*340 ~ ~~ .Enter the transmitter systan nareoclature ,
(for ~le, AN/~-lO3) .If there is no gcoe!:nIIEnt "AN" ~~-x, t.~en
~ the IIanu£acturer' s nane aIxi ~t m::del ~ ( for ~le ,
Harris FV8F ) .
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ANmam. lmME .Enter the nane ( type ) of transmi. t antenna ( fgcanples are
"Whip" or "ParaOOlic" ) .Not required far BF , space or earth stations .

ARmam. ~ .Enter the transmit antenna's mu tazy
~lature or came:r:cial IIanufacturar' s m:xiel ntmt&:- ( for ~le ,
ASlO2).

357 AIfmnm. <m.IN .Enter the antenna gain ( in dB ) in the ~on of
IIa.xiIIum radiation. Not required for iIF l:1Illess fixai or a~tic-al
fixai.

~ m:AVATI a.J .

1 eve1 ( r.f)I. ) .

Enter tl1e site elevation in Deters aOOve nean sea

A!fmnm. FEm) POmr BF.I<m' .Enter the antenna "f~ lX'int II height in

Ireters aOOve BUrrOOIKting terrain.

360 ARmnm. ~ .
~ points .

Enter the antenna ~ in degrees at the half

ARmn.IA ~Ql. Enter the three-digit aziIlutl1 in degrees f...'""al\ true
north or one of the follc.wing ccxies: ND -~ona1 ;
R -Rotating through 360 degrees; S -Fixa:i dire::tion bIt

steerable in the horizontal plane; SSH -~ horizontall y through
a limited sector; SSV -Vertical scanning (ncxkting) ; T -TrackiIIg
that can observe a IICVillg object .

ARl'!2nm. POI.ARIZATIQf .Enter the polarization of the antenna using the
follOOng synmls: D -Rotating; E -Elliptical; F -
45~; H- Fix~ horizontal; J- Linear; L- Left-haIxi
circular; R -Right-hand circular; S -Horizontal aIx:i Vertical;
T -Right am Left circular ; V -F~ vertical ; X -Other or
unJala..1n.

Receive InfD.-ti.x

*400 ~/auImY. Enter the state/coontry where the rs::eiving station
will re locata:i. This will re "KOR" for Korea..

~ UX:ATI~ .Enter the nane of the city , post or geIXJraphical
area where the recei vil1g antenna will be 1<X:ated ( for QXaIIple, Pohang ,
Canp C.asey , Chejudo Is1aIrl ) .

AIlmnm. (XXJm~ .Enter the geographic cOOI:dinates of the
~ving anteIUJa. This is required for all fixed line-of-sight (radio
relay) , ~ systaIB , NAVAmS air traffic control ~
arrl radars .

406 AlmKmzm RADIlS .( For r-k::bile Operations ) Enter in kilaIEters the
~ating radius fran the cooI:dinates liste:i in ita:n 403.
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*440 ~ ~ .Enter the r~ ving systa:n naIelx=lature ,
(for exanJ>le, AN/~-lO3) .If there is no gcverIm!nt "AN" ~,
provide the nanufacturer ' s nanE and equiprent m:xiel ~ ( for exauple ,

Harris EV8F) .

ARlDam. NAME. Enter the naIre (tyPe ) of re::eive antenna (ExaIIples are
"Whip" or "ParaOOlic" ) .Not required for HP , space or earth stations.

455 A!fmnm. ~ .Enter the r~ ve anteIma ' s mill tary
narenclature or camercial nanufacturer ' s m::xiel rnmt;)er ( for exauple ,

ASI02).

ARmm. cam .Enter the antenna gain ( in dE ) in the dire:=tion of
IIaXi.num radiation. Not required for HF unless fixai or aeronautic-al
fixai.

~ ~CIf.458 Enter the site elevation in Ireters above r..5L.

ANmam. Fm) POnrl' BEI<m'. Enter the antenna "feEd IX>int" height in
Ireters above surroondil-. terrain .

459

~~.

~ point .

Enter the antenna ~ in degrees at the half

462 AR.lD8A aumrATIOi .Enter the ~gi t azilIUt.h in degrees fran
true north or one of the follC1lli.ng ccdes: ND -~onal;
R -Rotating tlu-algh 360 degrees; S -Fixe:i ~on bIt
steerable in the horizontal plane ; SSB -ScaImiIIq horizontall y
through a limited sector; SSV -Vertical scanning (nc:xHing) ;
T -Tracking that can 00serve a noving OOject .

~ PmARIZATIal. Enter the polarization of the antenna using the
foll<:1Ning SyIItx>ls: D -Rotating; E -Elliptical; F -

45-degree; H -Fix 00 horizontal; J -Linear; L -left-hazrl
circular; R -Right-harrl circular; S -Horizontal aIrl
vertical ; T -Right aIrl left circular ; V Fixai vertical ; X
-Other or ~.

..nBl'IFICATI<Il /~<Il CF ~ .fully describe the
~t providing a justification of why the f~eocies are
~. If sent via AIJroDrn provide a description of the net
st.J:ucture ; if sent by letter , attach OObble charts of the net structure .
provide the tuning irA.;LQ1dlts of the eq\1iPIent aIrl note any ~
f~ency separation requiralEnts .

I«7m: If the mi1lilIIJIn lead tine has not ~ providei (90 days for t~rary
ar:rl 120 days for ~ent) give a full explanation of the reason(s) for the
short lead tine aIrl the ilIt)act on the mission if the roKG cannot assign
frequencies as requestOO .
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~~ DATA. Provide the nane and DiN nUIIt:er of th& iIXii.riI"b)al
sul:mitting the ~est for fr~encies who will be able to SUWly
additional infODIation if r,..uiIed.

*003

FOR Pm!i\NEm ~ ~, ALL rm.m: ~ ~ ~.;~r~~.

FOR i»n'ORARY ~ , ALL ITEt.f3 ~Fn BY AN J\S'JENISK ARE ~ ; ITEr.f5:
wrm:xJr AN ~SK ARE 0PrIamr..
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ANNEX 2 'ro APPE2m IX B

SAMPlE RADIO ~ ~P1'I(Itl LISl'nI;

~. Requests for frequerx::y ~ for C-E equiI:JIent nust 00 sul:mitted
lAW ~ H .In a£:kli lion, those frequency ~ests 5UW'rting radio use
nust contain a net description ( noDtall y use:i in a AIJroDrn IteSsage ) or a bJl:i>le
diagram ( nornall y attached to a letter ) .The follC1tl1ing is an exaDt'le of a
radio net description as \ItUl1d 00 used in an AUroDm Iressage. Annex 3 contains
an exaDt'le of a a1bble diagram far letter subnission .

Em4: (Your unit )
'1Q : J:EM) KORFA SEX)UL KOR
m"O : ~ SEXXJL KOR/ /FKJ6-o-op / /

( appr~riate classification ) RELOOK
l.f3(;ID / SYS .RI / ( yoor unit) / /
RMKS / SUBJECr : ( ~ / ~ ) ~ RE(JJFSr

!m!: : The first part ( S ) of the Iressage Tfn11d contain the actual frequerx::y
request in SFAF as altlinOO in annex 1 to ~ H.

The follOOng net descriptions are provided in su~rt of the pr.-,EKjing
frequency r~est .

~D~OO ~

CCM-mND ~ 1
CCM-mND ~ 2
INrELL~
Ar1.fm /u:x:;rgrrcs
ANrI~
SPOCIAL ~ OPNS
~ CAL FIRE 1
~ CAL FIRE 2
BELIPADMAm
BELIPADALTERNATE
ARI'YC(M)FIRE
ARI'YANrI~
ADABATrALIOOC(M.mt.H)
ADABATrALIOORE."l'RANS
ADA BATrALIOO Ar1.fm /I.(x;IgrrCS
ADA BATrALI 00 ANrI ~
ADAC(Io1pANYC(J.I[)~
ADAca.fPANYC(J.I[)~
ADACa.1PANYC(M)~
ADACC1:-1PANYC(J.I[)NE-r

HQ

HQ

HQ

HQ

HQ

HQ

HQ
~
~/AVN UNITS

~/AVN UNITS
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ANNEX 3 TO APPENDIX: H

SAMPLE RADIO NET BUBBLE CHART/DIAGRAM
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APPgmIXI

PR::I::E[.:.JRFB F<R ~n.:; AND mn'n.IZIOO ~

~Ql ~n.:; ~~ AND ~

I-!. ~. To establish unifODIl prcx::e:1ures for re{X)rting, =een;."q,
reutilizing, and diSpJSing of excess IPE and software in the EUSA.

I -2 .APPLICABILITY .This procsfure applies to all camanders , OOn.fs , and
ICs within EUSA and assigned units.

1-3. ~CIES

a. The K.ofS, D-l (EAD1-PP) will centrally m9.nage excess IPE aIxi software

reporting aIxi reutilization .

b. All IPE listed in OOD 7950.1-M, chapter 2, subparagraph c, is subject

to excess reporting regardless of condition.

c. The unit/activity reIX'rting excess equiI:Jrent will re given priority
consideration for reutilization of the excess equiI:Jrent if a validated/ approve:i
requirelrent exists. If the excess equiprent cannot re reutilized by the unit,
the excess equiI:Jrent will re re{X)rted by E-lvfail or an SF 120. SeIxi excess
reIX'rt (E-Mail fOI:m of SF 120) , using the foDtBt at annex 2 to ~ I, via
E-Mill to FKJ6-XCFSS@SEaJL-EMHl.ARMY.MIL with copy furnished to your supporting
OOIM. Units and activities that cannot access E-Mail, report using SF 120 hard
copy directly to the ACofS, IM, ~: ~PP, Unit *15236, APO AP 96205-0009
(See SaIII>le SF 120 at figure 1, annex 1 to appendix I) with copy furnished to
your supporting OOIM.

d. If the excess equiprent is reused within the unit, foz:ward a SUImary
sheet to the ACofS, IM, ~: ~pp, Unit #15236, APO AP 96205-0009, within
15 calendar days of redistribution .

e. An SF 120 nust re prepared 6 m::>nths prior to projecta:i release date or
when initiating CAPR to upgrade or replace installa:i ~t IM'l instrIJctions
at annex 1 to this ~.

f. Wi~.drawal of reIX'rted excess IPE IIUSt ~ pr~ssed with another SF 120
containing the re{X)rt mmi:Jer under which originally reIX'rted and m1st ~
"=1'"Ili~ by written justification for the witlmawal. Fo:J:ward the SF 120
and justification to the ACofS, n.f, ATIN: EAIM-PP, Unit #15236, Aro AP
96205-0009.

g. The retention and use of excess gOVerImEI1t-<:7.olned IPE for redlJndancy ,
cannibalization, or spare parts, is W1authorized without written awroval of
the Defense Autata.tion Resource Infonration Center (D.n.RIC) .
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h. Reutilization of gOV'e:rIment-<:1.tmed excess IPE is a nonprcx:uralent
action, therefore, is not subject to the laws arrl regulations governing r1eN
proc-urarent by OOD calPJnents .

i. Sofu.lare that is used on equiprent turned in as excess shalld also be
relX'rted as excess unless it is going to be used on other nachines or uwraded
for use on other nachines .

j .St.arrl alone packages 'Nhich are excess ( for exaDt'le, new one not used
nor replaced) will also be reIX'rted.

k. Software replaced with uwraded software is not considered excess. lAW
the U .S .GcYeJ:Imont Restricted Rights Clause arrl Contractor UP3rade provisions ,
old versions of uIXjraded software IIUst be destroyed. Transferring, c~ing, or
reutilization of the UIXjraded software withalt ~ific written peJ:Inission fran
the software verrlor (who is the (,;olIler of the software ) is unautIXJrized.
Therefore, inclividuals conceI:Iled shalld nake COOI:dination with his/her unit Pro
to change accountability of the uIXjraded software to the neller version on the
property }:xX)k and the replacOO software shalld be destroyed or the diskettes be
refODIatted and used as data diskettes .

1. If the software is CUI:rently usOO with the hardware which ~ excess
and this software is not requirE:rl for operation, it should be reportE:rl as
excess on a SF 120.

1-4. ~I~jRF$. .

ACofS, nv1 (EAIM-PP) will--a.

( 1) Serve as the focal point for administration of excess IPE aIx:i
software reporting aIx:i reutilization under the provision of OOD 7950. I-M aIx:i
this regulation .

(2)
prc:cedures .

revelop , maintain , arrl publish IPE arrl software reutilization

(3) Approve excess IPE and software reutilization .

( 4) Review SF 1208 for accuracy / adequacy arrl forward the SF 1208
through u. S .A:I:Iny InfoI:nBtion Systam Software Center ( USAISSC ) to DARIC, as
appropriate.

(5) Establish and nBintain an excess IPE database .

( 6 ) Provide a list of excess IPE aId software to the regional OO~ ,
and the ICs .A diskette containing the excess IPE in a dB.n.SE III file nay re
r81UestOO in lieu of the list .
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( 7) Upon receipt of the SF 120 contai.~g OOD case nuni;)er and
autalatic release date fran DARIC, fo:rward to refX)rting unit with .instructions
to turn-in the equi£:lrent to the Defense Reutilization arrl Marketing Office
(DRm) if disposition instructions are not received prior to the date specified
by this HQs .

( 8) Upon receipt of iIIStr\x:tions fran DARIC, foJ:waJ:d di5IX'si tion
iIIStr\x:tions to the reporting unit and provide an infoI:mation copy to lst gig
Bde, ATTN: ASQK-AM, Unit .15271, APO AP 96205-0044.

( 9) Upon receipt of carplete:i Shippi.ig dCCI.ment or tu:rn-in dccurrent
fran the users :

(a) Delete the IPE fran the excess equi{:nEnt database

( b ) FoI:Ward one copy of dCClI1lent to the lst Sig &:ie , ATm :
unit *15271, APO AP 96205-0044.

ASQK-AM,

(c) Place the SF 120 in the completed file .

( 10) Provide instructions to the losing unit arrl gaining unit for
lateral transfer of the equiI:IIeI1t within the camard.

( 11) Provide a DD FoDn 1149 (Requisition and Invoice/Shipping
IXx::lment) to the losing unit for transfer of equipleI1t to organizations outside
of this cammrl.

(12) The foll~g will be accaIplished u~n r~eipt of an SF 120 and
a CAPR , awrov..; by the installation oorn and regional battalion for
reutilization of the equiprent :

(a) CoordiI1ate with the regional battalions to deteDnine if aI'-other
writ has a greater need for it, based upon an approved CAPR.

If a higher priority exists, satisfy that priority first.

b. Regional OOIMs will--

Upon receipt of an SF 120 fran the user or installation oorn:

( a) Screen outstanding CAPRs to deteDnine if the SF 120 excess
equiI:lIent can be used to satisfy any existing r~t .

(b) If the SF l20 excess equirnent can be usro to satisfy the
requirarent, forward a copy of the approved CAPR, a listing of ~t to be
reutilizro, and the SF 120 to ACofS, rn, ATl'N: EAIM-PP, unit *15236, Aro AP
96205-0009.

( 2) Ensure tbat an SF 120 accanpanies a c.n.PR tbat calls for
replaceIrent of install~ equipIE.T}t .
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( 3 ) Screen the excess equiprent list to deteDnine if any reporte:i
excess IPE can be use:i to satisfy any recently approved CAm. If excess
equiprent can be used to satisfy a CAPR, foI:Ward the approvErl CAPR, am a
listing of required equiprent to ACofS, IM, ATIN: EAIM-PP, Unit i15236, Aro AP
96205-0009.

( 4 ) Upon receipt of an excess IPE list fraIl the M::ofS, rn, screen
outstanding CAPRs to deteI:mine if the excess equiprent can be uss:i to satisfy
any requirerent. If excess IPE can be used to satisfy any requiralent , fol:Ward
a copy of the approved CAPR, a listing of equiprent to be reutilized, aIrl the
SF 120 to the ACofS, rn, ATTN: ~PP, Unit #15236, APO AP 96205-0009.

Area oorns will--c.

do The Camandert lst Sig &jet A<5QK-AMt will-

(1 Maintain a database of IPE under contractual na.intenaoce .
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The ll.I) , user uni t , or acti vi ty chief will-e.

( 1) Prepare an E-r..ail foIIn of SF 120 or an SF 120 hard copy , as
appropriate. (For SF 120 haI:dcopy , foI:Ward the original diroct1y to the PC.ofS
IM, ATTN: ~PP, unit #15236, APO .~ 96205-0009 with a copy DrncrUghed to
the suw>rting Area OOll'1. For E-M3.i1 foIIn of SF 120 ( see annex 2 to this
~) , send via E-Mail to FKJ6-XCESS@SEOUL-EMH1.ARMY .t..{IL with carl:>on copy
furnishe:i to the supporting installation oorn) .

Six 1II)nths prior to the date the ':?qui{:lrent or software will becaIE(a)
kn~ excess .

(b) When a CAPR is prepared to replace installErl ~'Uiptent, an SF 120
will accarpany the CAPR. The CAPR w ll S{:e::ify cc~ent operating tine
requirErl for new and old equipten1:. .

(c) As soon as delivery is confirned, if replace1tEnt will occur less
than 6 m:>nths .

(2) Noti...~ the Camander, lst Si.3 Erie, ATm: ASQK-At-l, unit *15271, Aro
AP 96205-0044, 30 days prior to ta-:nina"';:ion of naintenance or m:xiliication of
the maintenance contract , to reflect transfer of the equ.ir:xrer.t to another
lcx:ation or user .

( 3) Upon receipt of dispcsition instructions frcm the p.('.ofS, IM,
prepare a DA FoDn 2765-1 (Request for Issue or Turn-in) for turn-in rAW DA Pam
710-2-1. In blcck "p" of the DA FoDn 2765-1, enter the report nlmt>er fran
blcx::k 1 of the SF 120. Both the DA FoDn 2765-1 and SF 120 with OOD case nunrer
and autayatic release date assigned will accarpany t.~e IPE for turn-in.

( 4 ) 'l'urn- in e."{Cess equiprent / software to the DRtvt) and pra'Vide the
ACofS, IM, ATTN: ~pp, Unit i15236, APO AP 96205-0009, with copies of the
ca!t'leted turn-in dCC1.1l1ents. Miitionally, one copy 0:.: the carpleted turn-in
d(X:UI12I1t will be transmitted to the org~-1.ization issuing the disposition
instructions for the equit:l1eI"-t (either USAISSC or DAP,IC) .

2 Annexes
1. Preparation of SF 120 (Report of Excess PersoI'.al Propeftj)
2 .E-M:\il Fo:rm of SF 120 used in the Eighth Uni ted States P.-rIIrj
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ANNEX 1 'ro APPE2m IX I

PREPARATIQI CF SF 120 (~ CF ~ ~ ~x )

1. ~. A separate SF l20 is requi.re:i for each type of '"lUi!1IeIIt/
software OOing re~rte:i (for exanple, gove1:Iment-a.aJned, leased) .SF 120s that
are not prepare:i properly will be returne:i for corre::tion. The SF l20 is
designe:i for the re~rting of nul tiple i talE .In order to re:iuce ~rk arrl
inprove its process, SF 1205 will contain all necessar:y itatS as follCXt/S:

Enter report rnmrer as follC1l1S :Block No.1, Report ~:a.

OODMC

wr4GDL

Julian ~ential Date

-2190

Report NuIrter

-0001

b. Block No.2, Date Maile:i:
nonth , am year ) .

Enter calendar date of J:eporting date ( day,

Enter total acquisi tion value of all linec. Blcx:k No .3, Total Cost :
itars on the report.

Check boxes a, b, c, d, as awropriate.d. Blcx:k No.4, 'lYPe of Re~rt:

Block No.5, "'ro" arxi "TImU: " Enter address as folla'lS :e.

For "THRU"
Camander , USAISSC
ATIN : ~I -SDL
ET Belvoir , VA 22060-5456

For "'ro"
HQ DEE' Info Sys Agerry
Cen for Info f.tJt Ccde XID
ATrn : mR!C-R
70 1 Salth Court House Road
Arlington, VA 22204-2199

f. Block No .6 , App~riation or FIllrl to be ReiJrburse:i : Leave blank .

Block No.7, Fran: Enter as foll~ :g.

CamB.Irler , EUSA, ATm: EAn.i-PP , Unit 1/:15236, APO AP
POC: Mr. Yi, AV (315)725-3335

96205-0009

h. Block No.8, Report Approvai: Enter responsible person's nane, title,
and signature at the origil'lating activity .(NoDn3.lly the Pro) .

i. Blcx:k No.9, For FUrther InfODIation Contact: Enter reporting unit's
address, ~luding ZIP ccde + 4, DanE, arrl telephone nUIrt:er of ~.

Block No.10, Agency Approval: Leave Blank .j.
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k. Blcx:k No.11, Send Purchase Orders or Disposal Instructions To:
as follavs :

Enter

CamaIJder, EUSA, ATI'N: EAIM-PP, unit #15236, Aro AP
PGC: Mr. YI, AV (315)725-3335, Camm 011-82-7915-3335

96205-0009

1. Block No. 12 , mA Control No : Leave blank.

m. Block No. 13, FSC Group No: &"1ter " AE

n. Block NO.14, I.cx::ation of Property: Enter actual physical lccation
(Bldg No. , Rm No. , address) to include data prc:cessing iri5tallation nlmt>er.

Block No.15 and 16 : Leave blank .0.

p. Blcx::k No.17 , Sw:plus Release Date: Enter proj8:::terl date equiI:neIlt
will no longer be required by the using unit/activit-j.

q. Blcx:k No. 18(a) , Item No: Items will be listed in nUIrerical sequence
begirming with "1" for each itan. S~ial features/options will not carry
separate itan nuIri:)ers but will be included with the itanized caTp:)nent
description in blcx:k 18 (b ) .

Blcck No. 18(b) , IRscription.r.

(I) For IPE: Enter natenclature of the itan, naIre of m3.nufacturer,
type , IOCrlel, year of nanufacture, serial nurrrer , special featu--res, options , or
m:x:iifications ; and identification nlmtlers or part nlmtJer in the case of
contractor equiprent .

(2) Repair parts and support items with an individual ur.it ac'qlJisition
cost of nDre than $1,500: Enter nCIrenclature, nanE of nEnufacturer, IIOOel,
part number and type of IPE it is use:!. with, and serial number .

( 3 ) For goverrnrent purchased carputer sofuNare packages .
of software, version of software, and nane of rranufacturer .1CrE :
enter the nane of the software supplier .

Ent~..r t}T£;
1):) not

s. Block No. 18(c) , Cond: Enter appropriate alpha-nmreric corx:lition ccxie
for each itan shC1lm in block 18(b) .CeteJ:Inine the proper alpha-nUIIeric ccxie
fran condition at annex 2 that will accurataly describe the true corx:lition of
the property .In addition, enter a "P" if the equi{:lrent is goverrment-aYned;
"L" if lease:i.

t. Blcx=k No. 18(d) , Unit.
IPE it is "EA" .

Enter the standard unit of issue, noDnally for

u. Block No. 18(e) , Number of units:
being reported .

Enter the total number of units
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Blcx:k 18(£) I h:quisition Cost ~ Unit: Enter original acquisi lionv.
cost

w. Block 18(g) , Acquisition Cost TOtal:
block 18 ( e ) time block 18 ( f ) .

Enter total price by III1l tipl ying

x. Supplarental infornation. To re ilx=lude:i after the last itan liste:i in
blcx:k 18(b) I as nay re appr~riate, follGlS:

(1) If classified infoDIation has reen processed on the ~, a
statarent will be included that the equiptent has reen pr~ly da:lassified
and nay be reutilized in an unclassified envi.romrent .

( 2) When IPE is reporterl excess fran a World wide MilitaI:Y Camand arrl
Control Systen (~) installation, identify on the SF 120 as ~ excess
IPE.

( 3 ) l-Bintenarx:e perfoDrB:i by : "Original Equiprent tIBnu£acturer ."
"Third party l-Bintenarx:e, " arrl provide nane of ccnpany arrl contract mmt>er ,
" In-house Maintenarx:e. "

2 .~J.1"-ICATIal ~. The SF 120 Certification FoDn, shOlm belaN , will be
usai to ensure the repJrte:i equiprent contains no classifie:i infoIJla.tion arKi to
certify that the necessary action has been taken for declassification if the
equiprent has processe:i classifie:i naterial or is TEMPFSr IPE .

SF 120 am'IFlCATICIf F(R.f

The undersigned certifies that all discs aIrl nBrD:ry of all ~t
listed on the SF 120, Report No. , have ~ ~ly
cleared of any sensitive or classified infornation and that all
proprietary software has been deleted.

Was the equipTEnt listOO on SF 120, Report No.

certifiOO Yes ( ) , No ( ) ?
,TEMPFSr

OFFICE NAME arrl GRADE SI~ ~

~

ISSO
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'-.11 w-
REPORT OF

EXCESS PERSONAL

PROPERTY
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See paragrapl1 le, Annex I to Appendix 1
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' '" rnEVIOUI EOmON USABl£

Figure 1-1. Report of Excess Personal Property
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ANNEX 2 ro APPDm IX I

E-l.m.n. F(R.{ CF SF 120 t5EJ) IN THE EI~! t.mTED ~ AIl«

PLEASE PASS ro MR. YI

SF 120 (REPORr 00. XXXXXX-XXXX-XXXX}
enter OODDAC-JULIA1~-SEQ 00

type of report: ORIGINAL/~

date ne.ilOO : XX XXX XX

report ntmlber : XXXXXX -XXXX -XXXX
r~g activity: CDR, USFK/EUSA
nail office S:}--nOO1: EArn-PP
r~g address: Aro
reporting state: AP
reporting zip: 96205-0009

reporting service: ARMY
available date: XX XXX XX
~er: ====

n-a.T-1DE POC ~ AND PHONE N{;MBER.
agency control nmn:
dpi : XXXX
pcc nane : XXXXXX
pcc CamErcial: 011-82-XXXX-XXXX
pcc autovon : 315- XXX -)QC{X

lcx:ation/activity: BLIx:; XXXX, ~ MAn:J POST
location address: XXXXXXXXXXXX:QQ{
lcx:ation ci t"'l : APO
lcx:ation state: AP
lcx:ation zip: 96XXX-}QOC~

item number : O 1
naIre of car.ponent: x..'{Xxxxxx:{X
m3Ilufacture nane : XXX
nanufacture date: XXX
nanufacture type : =
nanufacture nroel : XXXX
ae serial number : XXXXXXX
conditicn ccde: p /XX
quantity reported : X
price ~ unit: XXXX
special features: XXXX
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item n~: 02
nane of calt:x:>nent : =
nanufacture nane : XXX
nanufacture date: XXX
nanufacture type : XXXXXXXXXXXXX
nanufacture ~el : XXXX
ae serial nurrrer : XXXXXXX
corrlition ccxie: P/XX
quantity re{X)rte:i: X
price per unit: XXXX
~ial features: XXX

total cost : xxxxx

SUpplerental Infonmtion: Iofaintenance is perfonlBi by XXX.
Average usage of the equiprent was XXX hrs /nI:)nth arrl X hrs dcwntine .

/s/
xxxxxxx x. xxxxxx
xxx, xx, POO

tCrE: Where sha-m XXXXXXX, replace than with awr~iate i.nfonration
You can report nDre equiprent by adding nDre prq..r:ty itan entries.

One canplete property iten entries are as foll~:

i tan nunrer : XX
naIre of caIp='nent : XXXXXXXXXX
Iranufacture naIre : XXX
Iranufacture date: XXX
Iranufacture type : XXXXXXXXXXXXX
Iranufacture nt:xiel : XXXX
ae serial nUIIter : XXXXXXX
corrlition ccxje: P/XX
quanti ty rep:>rte:i : X
price per unit: XXXX
special features: XXX
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APPDmIXJ

DEFE2-5E DATA ~/~C J.mn. POLICY

J-l. ~. To assign responsibilities and prescribe EUSA policies and
procedures for DDN/E-Mail operations in the ROK.

J-2. ~mn.ITIES.

a. The ACofS I rn is the functional proponent fcr DDN /E-Mail operations in
EUSA and will-

(I) Establish policies for the efficient and effoctive use of DDN/E-
Mail.

( 2) Program and budget resourc~s for the ne.nagatent of DOO/E-M3.il
operations in EUSA.

b. The Camlander f lst Sig &:ie ( USAISC ) , 'lNill-

( 1) M3nage the develO{:Ire."1t, sele:tion, implerrentation , o~ation and
maintenance of the DDN/E-M3.il systems in EUSA.

( 2 ) Provide guidelines for DDN /E-l-Bil arxi Mul tichannel ~rarxium
Distribution Facility II (I-f.1DFII) training to the oorns.

The Camanders, 36th and 41st Signal B3.ttalions, will-c.

( 1) M3.nage the user identification and pas5'llOrd systen\, register
DDN/E-Mail systan users with the Network InfoI:IrE.tion Center , and disseminate
local procedures to tlser organizations .

(2) Provide user training on DDN!E-Mail subject natters and r.f.1DFII

d.
will--

CamEnders, directors, staff principals, ar.d supe:rvisors at all levels

( 1) Maintain DDN/E-M3.il cap3bility and access in order to optllnize
crnputer / electronic processing in EUSA .

Ensure all personnel are aware of proper DDN /E-~ policies and(2)
prccedures.

( 3 ) Notify the postmaster of all E-l-Bil users departing the camand
( penyanent change of station, expiration teDn of service, retirarent, and So
forth ) to ensure they are deleted llmeliatel y fran the EUSA E-l-Bil Users
Directory.
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( 4 ) Establish policies that proliferate the use of E-Mail in lieu of
paper as the no.1:m3.l and expected IreanS of conveying 00th fo:I:m3.l and info.1:m3.l
Item:)randa.

Individual DDN/E-Ma.il users will--e.

( 1 ) Ensure classified inforna.tion is not processed via E-M3il.
is a FOR OFFICIAL USE ONLY systa:n and IIIlst be treated as such .

E-Mail

Maintain organizational IIEssage files JAW AR 25-400-2.

( 3) Ensure organizational E-Mill correS{:x)rrlence is released lAW the
provisions of AR 25-50, local policy , and local camander' s delegation of
signature authority .

( 4 ) Each E-Ma.il subscriber is responsible for reviewing their E-M3.il
in the sane way that AUroDIN nEssage traffic is revieto.e:i, at least daily, and
ensure it is appropriately suspense:i, route:i, and naintaine:i.

Respond prClIt:>tl y to incaning nessage traffic , as required .

J-3. POLICIE5.

a. E-Mail nay be use:i for unclassifie:i organizational aIxi irrlivjcitlal
infornation transfer in lieu of the telephone, the u. S .Postal Service ,
facsllnile, the caIm)n-user IIEssage service provide:i by the tel..:am1mications
center, and various local systars invol ving the IIDVarent of infODIation on
paper .Routine, unclassifie:i organizational infoDIation may 00 sent via
organizational E-Mail in netDrandmn correspondence or IIEssage foDIat .

( 1 ) E-Mail is an accepted and nornal nEan5 of transmitting official
ca1m3.nd di.recti ves and cCX)rdinating correspondence. !mE : Correspondence
transmitted via E-Mail neal not be follC1ll'ed. by a "front charmel" nessage via
the AuroDrn to be considered official. hjdressees not having E-t-'1:ill access
IIUlSt still be provided with ~ or other nEdia copy .

( 2) Organizational E-M3.il bearing a signature block and transmitted
with the ~rds "signed", "signed for by", or " /6/" will re treated as signed
correspondence. A record copy of organizational E-M3.il mIst re lIBintained and
disposed of rAW the appropriate sections of AR 25-400-2.

( 3 ) Individual E-M3.il is usOO for routine, non-tasking, in£onnational
carmmiques ~ action officers and does not require an authority line.

b. E-M3.il will not be use:i for official correspondence to and fran the
Camand Group .
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c. Users will re assigned to one of the locally designated staIxja.d hosts
in EUSA. Mditional host configurations nay re installed in the fut'.lre. The
three hosts adhere to the standard E-Mail host naming conventions and are as
follo..lS :

SEOUL-EMH1.ARMY .MIL Pri1rarily Area II and Sate accounts
PostIraster E-Mail : ~@SEXJUIrEMH1.ARMY .MIL

for Area III

CASEY -EMH 1 .ARMY .MIL Areal

PostIIaster E-Mail : ~@CASE'I-EMH1.ARMY .MIL

TAEGU-EMH1.ARMY .M:IL Area IV
PostITB.ster E-Mill : AC)QK-DB- ISSO@TAEGU-EMH1..a.RMY .M:IL

d. User accounts or naiLtY:)x addresses will ~ constrocte:i to identify a
staff elalEnt, r.E(:, assigne:i units, or other activities dav'Il to the
car{)ar1Y/branch/office level. (See annex 1 to this ~) .

e. Users will be connected to DDN/E-Mail via "office servers" (for
exanple, nn'EL IAN ) or via dial-up m:xlems .

( 1 ) User organizations with a large nunrer of users ~r a heavy traffic
load should use a LAN, if feasible. Whe."l operating withi.."l a LAN, the 1vf.mFII
will function as the file transfer G',gent. The use of a LAN silIplifies the
user's access to t."1e systan and speeds the response tine of the E-M:lil host
cClIplter by rOOucing its ~rkload.

( 2 ) CaIlianders / sur.ervisors of organizations with a IAN will appoint a
system administrator to nanage its functions .

( 3 ) Users not se.!:Viced by a IAN will use an Anny E-Mail licens~
camunications package ( for exanple, PROCCM-1 to connect to the host canpllter ) .

f .In-countJ:y TeImil1a1 kcess Controller access will be authorized and
approved on! y by the appropriate postm3.ster .The postl1Bster is the systems
administrator for each respecti ve E-Mail host identified in subparagraph 3c .

g. Out-of-count:ry TeI:D\inal kcess Controller access will be granted by the
ACofS, IM, ATm: EAIM-PP.

h. Personal use of DDN/E-Mail is prohibited. DDN/E-Mail is FOR OFFICLn.L
USE ONLY info:rnation only and not for classified info:rnation.

i. Exceptions to these policies will be suhnitted in writing, through the
IMD to ACofS, IM, ATTN: ~pp, unit #15236, APO AP 96205-0009.
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~.J-4.

a. Signature authority to release organizational E-M3.il may 00 delegate:i
to subordinates in writing rAW AR 25-50. relegation should include the naue of
the official to whan authority is delegate:i, the type of material authorize:i,
restrictions or exclusions , am te.I:mination of authority .Signature authority
will specify the authority line to 00 us6i.

b. ~ts requiring signature authority nay be transmitted via E-Mail.
Signature blcx::ks on corresporrlence and dc:ct:ments sent via E-Mail will be
considered unsigned unless signature is indicated. For those syst5B that
cannot record, transmit, and display signatures or pas~ generated
signatures, signature blcx::ks will be transmitted with the ~rds "signed" or
"signed by for" or " /5/" .

c .Record copies of organizational correspondence sent via E-r-iill will be
naintained .Record copies will shall the coordil1ation obtained .The electronic
recordkeeping retention requirarents for each nessage will be rAW AR 25-400-2.
When record c~ of organizational E-Mail is created without a ~ hard c~ ,
the appropriate disposition instI.llctions prescribed by AR 25-400-2 nust appear
on the floppy diskette jacket cover .

New accounts /na.ilboxes .do

( 1) The user organization will sul:mit an account/naill:Jax application
( annex 1 ) to the supporting ll.{) .

( 2 ) For Army organizations , the n-D ( for non-Army organizations , the
service equivalent) will validate all i.nfoDtation and foI:Ward the request to
the applicable OOnv1 ( see table B- 2 , app B) .

( 3 ) The Area OOIM will fo1:ward approvsi awlications to the
appropriate pos"braster for mill.box ilIplerrentation lAW the Army Standard
Electronic Mail -Korea (ASEM-K) Mninistrator's Guide. DiBaRD'cved
applications will be returned to the n.i) (or service equivalent) with the
rationale for disapproval.

(4) The postmaster will retUnl the lCXJin/pas~I:d for n~ly
~lerrented m3ilboxes through the IM) ( or service equi valent ) to the requesting
user.

Changes to accounts /IIBillJoxes .e.

Md, change, or delete users.1)

( a) The organizational n-o will pr~ess r~ests to add , change or
delete users to the appropriate postnaster .All r~ests for new users will
include an authentication statarent by the n-o or seI:Vice equivalent that
training has reen or will be cat'q?leted .The training nay be 00tainai l~all y
or at a previous duty l~ation .
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( b ) The postIIaster will process t..'1e user accOIJnt application rAW the
~K h.imi.nistrati ve Guide .

( c ) The postlraster will fOIward tJ.~e nf;!/l user login and pas~rd
directly to the requester , with notification to the suppoI:ting n-D and OOn-1.

(2) Tennination of old accounts .

( a) Organizational accounts. Organizations which have not accesse;j
theiI accounts within a 45-day pericx:i will be subject to cancellation.

( b ) Individual users. Indi vidual user accounts will re autaraticall y
canceled ~n reaching the DERCS data ente.red on the initial application. (See
annex 1, this app .) DEROS dates can 1:e extended by notifying the ~stIraster of
approval of DEEm extensior;. .Indi '.~dual accounts will also 1:e autalaticall y
teI:minated if an b1dividual account is not accesse:i within a 45-day pericx:i.
The PostnBster IrUlst re notified if the user is on exterrled leave or te1It:x:>rary
duty to retain the account and thereby pre'7l'=nt autaIa.tic cancellation. The
postIlBster will uI:rlate t..~e appropriate user file in the ~vS .

f. User connection to a DDN/E-Mail host wi-1l be srIBll local "office
servers " or " dial-up " m:rlems .

( 1) User connections 'v.ia an office serJer , will be coo.1:dinatOO through
the ThD or service equivalent chaIU1els for approval ~ the supporting OOIM.
The folla\1ing iterr.s IID.lst be coordinatOO prior to connection to the host :

(a) Availabilirj and L"lstallation of t-f.1I)FII on the office server .

( b ) System adrrinistrator appointed and trained in tl..e opera~ion of
office server and MMDFII.

( c ) Additional staff trained LTl office server furctions and
knONle:igeable in MMDFII applications .

(d) Familiarize the organization's use:!:"s with office se-vver c~ations
iran a user's standpoint ( for exanple, access, data creation, file maintaI'4 ce (
and so forth ) .

(2) "Dial-up" m:rlem users equif:lre.Tlt that will facilitate an error
resistant dial-up data cClImJnications .r.tdens IrUst have an error detection/
corre:tion protcx::ol, such as Micrcx::an Network Protcx::ol, .Ll order to minimize
errors data camDnication fra:n their PCs. See your lcx::al IC for assistance .

g. Training in DDN/E-Mail, PC operations, r+U}FII, carmmication software,
and so forth, is available or can be arranged through yCl:r respective IC.

1 Annex.

Instructions for MaillJOx/User Application
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ANNEX 1 ro APPE2m IX J

~ a5 Fm 1.mn.BaX /tSER APPLI CATI Ql

1. Info:rnation required is used to m3.intain the EUSA E-Mail ~~"1{ database
directory.

2. When carplete:i, the fo:r:Im for new millboxes, additional or new users will
be foIWarde:i to the foll~g:

a. Area I users foI:WaI:d to: Carmander, 552d Signal CaIIJaJ1Y , ATm:
ASQK-EC-DOIM, Uni.t #11529, APO AP 96258-0613. E-Mail:
ASQK -EC-DOIM@CA5EY -~l.ARMY .MIL

b. Area II users foI:ward to :
ASQK-EA-OOIM, Unit #15280, Aro AP
ASQK -EA -00 IM@ 5EOUL- F}-1H1 .ARMY .l.fiL

Carmmder, 275th Signal Cmpany, ATm:
96205-0053. E-Mail :

c.
APOAP

Taegu users foJ:Ward to: Camander, 169th Signal CaJI'"ny, Unit #15027,
96218-0184. E-Mail : ASQK-DB- ISSO@TAEGU-Er-m1.ARMY .MIL

3. The follOOJ1g sanple foDn is prOV'ided to assist in preparing mill-.-~x

application:
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MAnB)X/~ APPLICA...""IQi ~
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APPENDIX K

REQUEST AND APPROVAL FOR OFFSITE PROCESSING

REQUEST ANO APPROVAL FOR OFF SITE PROCESSiNG
Pa. u.e al ,"1. 10.m. -HacA Lone. 2~~72: ",e 0.0..0"-"' o.e"eV I. OACSI...

SU8J~CT

..EOlA/RECOnos BEiNG BORROWEC

C:."'SSIFICA rlON AOOAESS OF PAOC!SSINC I.OC... 'rION

I will comply with age~c'{ directives regarding security, fire, controi and atl applicable

regulations regarding the safe!y of U.S. Government documen~ and equipment.

I fur1her undemand that the U.S. Government is absolved of ali r~"onsibilitV for an'{

damag~ sustained by me as a result of procMsing job-re!atec! wori< onioff sire. usin~

my employee-owned penonal computer.

SICNAr\JAE OF EMPl-OYEE
C A.=

.-

ISIG/~A rune"Q-; Ap~ROV'.~G O;;:'CIAl. -
O.:.Te

DA FORM 5632.R. MAR 97
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APPE1mIXL

TEI..EpHam ror..ICY

L-l. CFFICIAL TELEPHmE smvICE. Official govermrent se:rvice (classes At Ct
and D ) is provided on a nonrei1IDursable basis and will not be providerl to
quasi -official activities .

a. Class A is the prirrary class of ser:vice provided users of the I::SN .
provides for Korea-wide ni~l iTlg capability within the I:SN. Class A service
does not irK::lude access to out of COW1try I::SN or to the camercial telephone
n~rk. h3ded capability DUst re requested separately.

It

b. Class C is authorizOO for the transmission of official gcy=ment
business within an Anny installation and is restrictOO fran having came:rcial
access. This service nay be installro in camDn areas where it is accessible
to all on an equal basis. Class C service will not be installro in indiv;-dJ)~J
rocm; or private quarters.

c. Class D is for special types of service, such as fire, guard, and crash
alaDn services .

L-2. CFFICIAL SERVICE m gI.-. The CamlaOOer, EUSA, will designate
personnel in key official ~sitions t.~t waI:rant official telephone service.
Key personnel are defined as persons assigned to a functional ~sition which
has been designated as requiring i1mEdiate camunication responsiveness for
came.nd and control of forces under crisis situations and ~fense Condition
( DEFCON ) alerts. Personnel sele::ted for official telephone se1:Vice nust also
provide ( at their ~ expense) separate telephone service for t..'1e corrluct of
personal business .

L- 3 .KEY ~ ~ /Al71'HCIUZED ro MA.mrAIN 'n-«> SEP~ R!S~
~~ KmE:A. Key ~sonnel, as defined in paragraph L-2, nay re provided
official telephone service in their secondaJ:y quarters UIrler the follOOng
conditions :

a. They mIst be paying for unofficial telephone service in their prilrary
quarters to conduct f.ersonal business .

b. The official telephone will be l.imited to starmJ:d class A service .

c. R6:1Uests for this service l1USt be sul::mitted with copies of the contract
for unofficial service in their prlirazy quarters , orders or a statalent fraIl
the iImmiate ccmrander sha.'iing that they are filling a position authorized
this service. Subnit request to the l<:x::al IC/Telephone Store.
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tJ!Ia'FICIAL TEIEPHQE smvICE .

a. Class B is authorized on a reiIlbJrsable basis for U .S .GcYezIment ~ed
or leased quarters assigned for family or personnel quarters arrl lcx::ated on
military instal.lations ; Quasi -goveJ:nIIenta1 agerx:ies, post exchanges, clubs arrl
open/closOO nesses; other non-appropriated fund activities, private
asscx:iations including Boy Sca.lt arrl Girl Scoot activities, nursery activities,
and so forth; on-post concessionaires, arrl invited camercial contractors.
Class B charges are listed in annex 1 to this ~ .

( 1) Request for class B Se:I:Vice will be subnitted on a DA Fo:rm 3938
through the unit 'Iro to the local IC/5ignal CalI8I1Y.

(2) Collect calls will not re accepterl on class B phones .

(3)
direct dial.

Service will provide local CaInE:rcial access arrl Korea-wide OON

b. KT service on a military installation can re requeste:i. Requests nust
re sul:mittOO through the chain of camBnd/sponsoring organization using a ISR
with written justification to the lcx:al OOIM. ktual installation is at the
discretion of KT .

L-5. tHFFICIAL TEI.EPHam ~.L1S .Unofficial or other unauthorize:i use of
military or lea.c;e:i CamErcial facilities adversely affects the cost of and the
responsiveness to official requirarents. CamaIxiers will institute arrl
naintain adequate control neasures to ensure that military telephones are used
pri1Iarily for official business.

<FFICIAL CXMIEEIAL TEI.EPHQlE 5mVICE .

a. I.a:::al and long distaIx::e camercial access. Requests for ~ dial
camercial access ( 99 ) or long distaIx::e camercial access off official I::5N
telephones will be suJ:mi ttErl by lIBlDranchnn through the ~ or equivalent
staff/agency 'Iro and local OOno1 to the ACofS, no1, ATIN: EAIH-O-CJIV , Unit
#15236, APO AP 96205-0009, for a'f:!)roval. The subscri.OOr BUSt have existing
class A telephone service prior to requesting c~ial access .

b. Requests for Korean came:r:cial telephones will be suJ::mitted to the
ACofS, IM, ATTN: ~, Unit 115236, APO AP 96205-0009, with a fund cite,
for review and approval prior to installation. Units will pay for the
telephone service, to include installation. ktual installation is at the
discretion of KT .When frequent official access to the CamE:rcial systan is
ne::essary , ~ instrunent access to CamE:rcial lines is re::amerrle:i. Official
CarIreI:Cial telephones are not authorize:i in personal quarters on U.S. military
ca1"{:)(:)urrls .Pccess to CamE:rcia1 telephones DUst be restricte:i and logs
m3.intaine:i on calls llade. This is to pre::lude unauthorize:i or unofficial use
of the telephone .
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!.-7. CEI~In.AR ~.

a. CAPRs suhnitted rAW reference for hand-held cellular telephones will be
approved only if the requi.renEnt applies to one of the folla..ling categories :

1 To su~rt a General Officer

( 2) To support the prllrar:y staff when t.~eir mission is unsupportable
through existing camunications neans such as pagers and car telephones .
Pooled cellular telephones are available fran the protocol office on a
t~rary basis .

( 3) To support camanders d(MI1 to mneuv'er brigade level only when the
mission clearly daronstrates a critical neej for i1mB:liate caImJnications where
no Cc:lmErcial or military telephone service is available and organic tactical
assets are inappropriate. The geographic area IIUst be able to su~rt this
requirarent .

( 4 ) OFSEC mlst be a prllIE consideration. Cellular sw- IrIs are
restricte:i to the execution of camand and control functions .Standard
cellular telephones are to be used for administrative traffic only.

( 5) To support special tea1m in the exe::ution of their rnj-ssion .
tea1m nay include but are not limi. tOO to :

These

( a) Energency teams engagOO in relief / repair operations during ti11es
of m3.I1IIade or natural disaster .

( b ) Teams engaged in ca1mmication restoral operations ( for exanple ,
fiber optic cable) where no neans or access to military or carm:rcial assets
are available .

b. Approval authority for hand-held cellular telephones is retained by the
Chief of Staff, EUSA and DUst be accanpanied with full justification.

c. The use of cellular /portable or nDbile telephones will be controlled to
ensure they are used to conduct official business. In addition :

( 1) The use of cellular/portable or m:)bile telephones is limited to
calls within Korea.

Calls to the CONUS or other cOW1tries are not authorized. .

Call duration should be li.mi ted to less than 15 minutes

( 4) Unoffical or other W1authorized use of the service is subject to
UnifoDn Ccx:ie of Military Justice action and teI:Ini.nation of service .
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L-8. tD'l~ ~TIES PHaIE ~ .Requests for service to
other than u. S .Gove:rnnEnt acti vi ties require a U .S .sponsor to validate the
ISR. Any costs iIJCUrred will be bJI11e by the subscriber .Phone r~ests will
contain the follaNing statarent: "The service is in the best interest of the
u.s. Goverrment, the daninant user will be a u.s. GoveJ:ment support activity
and personnel, and the requirarent is such that service by any other neans will
not suffice."

L-9 .cml~ ~ CALlS PRmBITlal. kceptance of collect calls is
not authorizOO .This restriction applies to all classes of service in EUSA
( official or unofficial ) .

L-1O. SEDJRIT!. The security problE!11S resulting fran conversations over
non-secure camunications are of continuing concern to all and include
conversations that collectively lM.y reveal classified info:rnation.
Transmission of classified info:rnation by unse:::ured DeanS is prohibited.
STU-Ills will be used to pass classified info:rnation. S'lU-Ills will not be
installed in the SanE area with a proprietary telephone that ~s not neet
security requirenents for areas where sensitive info:rnation is discussed.
only authorized EUSA phone for use in secure areas is the Northern Telecan
~idian telephone.

The

L-ll. SYsm.I JIDIFICATIal. Onl y personnel under the direct control of the
installation oorn m3.y al ter , remJVe , or othe1:Wise mxlify telephone
caImJnications equiprent. Units or activities responsible for unauthorized
tampering with Army-(7.o1Iled or leased equiplent m3.y be denied the service arrl the
loss of affected ~ts. Requests to m:xlify existing telephones will be
su1:mitted to the Camander, 1st Sig &:ie, ATm: A<3QK-or-Fro, Unit #15271, Aro AP
96205-0044, at least 15 ~rking days prior to the required service date.

L-l2. SPEx:IAL TELEPHQE EfJJI~. Privately a,.med/prcx:ured special
telephone features and equiprent ( such as answering nachines, facsimiles ,
m:x:iems , and so forth ) nust Iteet Federal Camunications Camtission staIxjaJ:ds
prior to use on the OON .For official use, the ccmrander or staff director
IrUst validate and approve the requirelrent as mission essential. A nErIJ:)rarx:hml
of approval posted near the equi~t will suffice. EUSA asStnres no
responsibility or liability for maintenance or perfo:rnance of privately a,.med
equiprent .installed on the OON .Any pri vatel y a,.med equiprent discovered on
the military telephone system not approved for use will be disconnected, and
the loss of telephone service or equiplEnt rray result.

L-13. CALL IXmATICJl. Calls will be limited to 15 minutes. A long distance
conne;tion will not be held while talking to a third party or searching for
infornation.

L-14. TEIEPHom CREDIT ~ .The supporting OOIM is responsible for
issuing, controlling, 5U~ising, and accounting for all telephone cr~t
cards issued for official use within their area of responsibility. Only
General officers or their civilian equivalents are authorizej issue of official
telephone credit cards .Records on the issuance of cr~t cards will re
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revi~ and revalidatOO by the 1\1::QfS, no1, ATI'N: EAIM-O-c.IV , unit *15236, APO
AP 96205-0009, at least annually. Telephone bills will be validatOO by each
user .Telephone credit cards are not issuOO for naki..'1g calls fran Korea to the
CONUS. Telephone credit cards will be issuOO and only usOO as follC1.olS:

For official business .a.

b. When the credit card holder is away fraIl the t".enIanent duty station.

When a governnent ~lstem is not available .c.

L-15 .Tm:..EPHQIE ~I~ .Under the single line concept, there will onl }.
be one phone line per subscriber .

L-16. ~ZATICIom.L JOlES. Orgar..izations m:JVing to a new l<x:ation serviced
by a different switchboard will not be able to keep their old telephone
numbers. A."l organizational mJVe within Yongsan could still be serviced by a
different switchboard, requiring at least a different prefix. Changes to
telephone directories can be published if requestOO.

L-11 .~ D~~~ .The only official telephone directory is the
L~/CFC/USFK/EUSA telephone directory .Individual unit telephone directories
are not authorized. For exercises, the UNC/CFC/USFK Ccml1and Post telephone
directory is published every 18 m:)nths, with special exercise supplarents, as
required. Sul:mit changes, corrections, ar..d deletions to the ACofS, IM, ATI'N:
~, Unit #15236, APO AP 96205-0009.

L-18. HFALm, }.aAIE, AND ~ARE CAUS. Health, f.t)rale, and Welfare calls
are not authorized for OOD personnel wit..~ EUSA. Hcwever , ccmranders and
di.r-=ctors of civilian activities nay on a case-by-case basis, base::i on critical
needs of OOD personnel (for exaIr{)le.. family or financial arergency) , authorize
personal call pri vileges via the DSN .

L-19 .~.L'.1~ ro POLICY .All requests for exceptions to telephone
service will be forwarded to the ACofS, IM, ATI'N: ~r Unit #15236, Aro
AP 96205-0CO9.

3 Am1exes
1. rllbnthl y and Nonrecurring Charges
2 .Telephone Call Control
3. ~cated Circuit Request
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~ 1 ro APPE2m IX L

IOmrLY AND ~ ~

OOD 4640.4-1 provides the rates for phone service.1.

2. l-bnthly charges for the various classes of se1:Vice are as WicatOO 001C1N.
All charges will 00 paid in advance. Subscribers will pay for a full m:)nth
when the phone is installOO .The subscriber will not 00 chargOO for the m:)nth
reJroVOO fran se1:Vice .

~scriptionClassification Rates

Class B-1A
Extension

$20.00
$ 2.50

u.s. GoI/a1ment-a.lned or leasej
quarters assigned for family or
~sonnel quarters and located on
military installation.

Class B-2A
Extension

$35.50
$ 2.50

Quasi ~ agencies, post

Class B-2C
Extension

$15.00
$ 2.50

Other non-appropriate:i fund
activities, private associations
including Boy Scout and Girl Scout
acti vi ties, nursery acti vi ties, and
so forth.

L-6
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ANNEX 2 ro APmm IX L

TEI.EPH~ CAlL <nmIJL

1. TEIEpHam ~ ~

a. "KQ(s) will maintain a record of control ntmt:ers for ~ator assiste:i
OON or camercial calls on EA FonD 646 (United States Forces, Korea Telephone
Control IJ::)CJ ) ."KQ ( s ) ( or the carm3.nder .s representative) are the onl y
personnel authorize:i to distribute control number3.

b. ~ will review logs m:)nthl y to ensure catpleteness arxi proper use .
~s will re certifiOO by the camander/director ar:rl fonrardOO to M::ofS, IM,
ATl'N: EAn+-o-OMV , Unit #15236, Aro AP 962054-0009. Certificatior. should be i:.1
the fQI:m of a cover letter stating that all calls placOO ~e for official
governnent business only.

2. ~ CALL ~.

a. The subscriber obtains a control nUIrt:ler fran the ~ after providing
the required info:mation .

b. The S1.1bscriber contacts the booking operator and provides the follC1.lJi.ng
infoDtation for the booking ticket :

1 Control n\.m1ber .

Originator's nane, telephone nUlYi:)er, sec+-ion, and unit or(2)

organization.

The r1aI[E and telephone nlnnber of the party OOing called .(3)

( 4 ) Precedence. The precedence used will carpI y with the instruct;ions
in the UOC / CFC /USFK telephone directory .

c .An operator will notify the call originator when the call is ready to
be place:i. The originator 1II1st receive the call }xx)king n~ fran the
operator. During busy peric:ds , expect a delay.

d. The subscriber contacts the 'ICO after the catpletion of the call,
providing the booking nunt>er ~ duration of call. If the call is not
calpleted and the call is attenpted at a later tjl(E , a new control n1.mt:ler IIUlst
be used .

e. Booking tickets will be fo:J:warded m:>nthl y to the Camander , 1st Sig
&je, ATrN: ASQK-or-Fro, Unit *15271, Aro AP 96205-0044, for review and action,
as appropriate .
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3 .UU; DIsma aIHa:IAL CALlS .Subscribers desiring to 1Iake official
calls to camercial telephones at distant locations nay utilize the control
n\mber system to place calls. Subscribers will bJOk calls with the local
bJOking operator and will provide the infonnation listed in subparagraph 2b

In-country :a.

( 1) l).Jring exercises , and contengencies, requests for in-countr:y long
distance telephone calls originating from Camarrl Center Seall , ~ and ~
will not be required to have control numbers .

( 2) EUSA ~ators will not process r~est for .'off-net " calls

directly thralgh the OOK camercial telephone system.

b. Out-of-country:

(1)

access lines .

EUSA operators will place calls to all lccations using camercial

The [SN will not be used for toll skipping .

c. Once a call is established, the ~ator will request that the
subscriber limit the call to 15 minutes.

d. Bc::x>king tickets will be foI:Warded m:)nthly to the Camander, 1st Sig
Bde, ATl'N: AfJQK-<:Jr-Fro, Unit *15271, APO AP 96205-0044, for appropriate action
and reirobursetent when applicable .

4. ~ a;TI(D./SmIIm CIVn.I.AN ~ ~-=:1~-S .General officers ,
colonels, aIx:i civilians C*-15 and above who identify thal5elves as such, nay be
granted access to the OON systan and in-country long distance camercial call
wi thout the use of control n~s .The highest prec~ they will be
alla...Jed is nf.mDIATE .These calls will be ticketed slinilar to ~ arrl
~IATE calls .

'T...:T ~ (XIfIK]L um .5.

a. ~ ( s ) will IYB.intain a record of all long distance calls, for
staff j agency junits use and dcx:uIrentation on EA FODn 646.

b. Instructions for FA Fo:rm 646 (Refer to blocks 1 -12 in figure L-l

CONI'ROL NUMBER :(1)

left coIner

Your assigned SYIIt>ol will be plaCaj in the u~

J.n;rI'H: r.t:)nth arxi year .

DATE OF CALL : N\meric date ( for exanple 05 )

L-8



El5A Reg 25-!

The control nunt:;er issued by the 'Im . ~ not( 4 ) CONIroL NUMBER :

include office symbol.

( 5&6 ) ORIGINA1"QR : Nane of person !Iaking the call and the telephone
number of the telephone being used .

Nam: of person, organization, and telephoneCALL DESTINATION :(7&8)
number called .

PRECED~ : ~ not use.

The nunrer provida:i to the caller by tile( 1 O ) B:x)Km:; NUMBER :

seI:Vicing operator .

NlJIrtJer of minutes telephone was usa:i .CALL DURATI 00 :

Subj~ of telephone conversation.PU'RF(SE OF ~ :

L-9
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~~

Figure L-l.
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ANNEX 3 ro APPDm IX L

c~~

OFFICE SYMOOL ( MARKS )

MEt.[)RANI)UM roR. ACofS, J6, ATI'N: FI<J6-o-a.n', Unit i15237, APO AP 96205-0010

~: ~ta:i Circuit Request

1. A ciI:cuit is requi.raj in support of (state camand or unit naIIe) for (state
system, ne~rk, OPIAN , or nanE of eK~ise ) .

2. This reqtlest is for a (state full perirrl, on-call cr ~rary) eircuit.

C~t specifications:3.

a. Type of circuit: (Voice, Tl'Y, data, facsimile, video) .

Termination fX>ints :b.

F1Q.1: (Nane and location of military I;X)sts, b.1ildil1g nunt>er , rcxm
nunrer , or calplete lccal ~ address. If t..'1e lc:x:=ation is not on a U .S .
milita:r:y calp)Inx!, a canplete m3iling adQ:rQSS DUSt l;:Ie ~rovide:i for leasing
action ) .

( sane infOJ:1lation as aI:xJve) .

User(s): ( Both locations ) .c.

do Requested serv-ice start date :

Requested deactivation date :e.

f. Type, nake and m:xiel of tenninal ~tJIent: (TA-312 fiels telephone,
~-144 TrY, fvl)D-40 TrY, IB4-11a4 carp1ter, ana so f~) .

g. (State UIrit nane, Rx:, and Rx: telephone n~.
specific kna.lledge of the equiprent being pr~ ) .

~ nust have

For data, TrY, FAX, video, and so forth, eir5l!:tit(s) :ho

Duplex: ( full or half) .

Speed:(2) (baud rate, ~rds ~ millute (~) , and so forth) .

~: (r-Bke and m:xjel) .(3)

L-ll
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(4) Type of secure equi{:lrent: (KG-84, KY-65, KY-57, and so forth) .

i. Remarks: ( any further anplifying infoI:IlBtion) .

SIQ;JAT{JRE BLOCK

L-12
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APPE2mIXM

MINnaZE

M-l. Dn;'INITIQi. Positive actions taken to retiuce the traffic volune of
telephone and data transmissions to ensure the rapid p~ssin<j of mission
criticM inforna.tion.

.2. <aDAI.. Mnm1:IZE reduces the total volune of telephone and data
transmissions by reducing accass and directing that on! y infonration categories
s~ifica1ly all~ by the Camander, EUSA, will be transmitted.

M-3. ~IW.
declarations .

The follc:1Ning actions will cx::cur JAW DEFCa-I

a. The MINIMIZE declaration authority within EUSA is the CamBnder , EUSA.
NoDtally, authority is delegate:i to the EUSA, Chief of Staff. The CaIm3.nder ,
lst Sig Bde inplenents MINIMIZE when declare:i.

b. PreliJlliDaJ:y steps for the declaration of MINIMIZE are as follC1.l/S :

( 1 ) Requirenents are revi~ to ensure rapid execution of MrnIMIZE
when declared .Users will ensure they will be able to conduct all telephone
calls in the secure nme. Upon declaration of DEl'CON 3 , all telephone lines not
te:I:Inil1ated with a S'!'U-III, or other secure telephone, will be disconnected to
utXJrade security .

( 2 ) Upon da:laration of DEFCON 2, the Ccmrar.der , lst Sig J?de assesses
the need for MINIMIZE based on traffic load in ccmmnications centers and
telephone switches. If not already under r.fiNIMIZE conditions , considers a
ra:amendation of MnmIIZE to the CamImder/Chief of Staff.

( 3 ) Upon declaration of DEFCON 1,
previously declared .

MINIMIZE is .iI1t)Osed , if not

Upon de::laration of MIND{[ZE :c.

( 1 ) Non-secure and other previousl y identified non-essential telephone~
access are teJ:IIIiI1ated.

( 2) EUSA controlle:i telephone switches will Wtiate line load control
as directed by the lst Sig &ie .

( 3 ) Camunications centers and user or:erators will ensure "MINIMIZE
CONSIDERED" is entered as the last text paragraph of all nessages to be
transmitted .

M-l
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(4) Users will ensure only infODration within the MINn.fiZE exception
categories, listej belaN , is transmitted by telephone or data IIeans .Telephone
calls nede urx:ier MINn.oJIZE conditions will begin with the phrase "MINn.fiZE
CONSIDERED" .

M-4. ~.1'.1am ro MINDaZE. Telephone arrl data transmissions which are
alla..1able under MINIMIZE corxlitions, with the caveat "MINIMIZED aJNSmERED"
are:

Those containing critical intelligence data relating to the crisis .a.

Those relating to aircraft 1ICVelIent related to the crisis .b.

Those relating to fleet units relatOO to the crisisc.

d. Those relating to logistical and statistical activities having a dire::t
bearing on catmt readiness arrl the evacuation of noncarmtants .

e. Those containing perishable and ~ationally critical T.,,1eather
info:mation.

f. Those containing mission limiting infOI:IIa.tion or mission critical
instructions pertaining to the camunications systan.

g. Those relating to serious illness, accident, or death of OOD personnel
(military , civilian, det:endent, or contractor) .

MINDaZE DI~IPLmE .M-5.

a. Only exceptions to MINThiIZE calls will be nade, and/or nessages sent.
All others are violations of the MINThiIZE order .

b. Use the l(1.o,'est acceptable priority/prece:ience.
MINIMIZE, non-mission essential traffic does not exits .

ReIIEIIt>er wrler

Telephone and data nessages nust be short , distinct and to the IX>intc.

d. All infornation will re transmitte:i via secure neans.
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APPENDIX N

TSAK SUPPORT MARTIX

SECTION I. Direct Customcr Production and Scrvice Support

Camp

Casey

730-2743

aunp
Howze

Yongsan **Camp

Humphreys

753-6321

Camp Henry
768-7729

PRODUcrION
Camp
Red Cloud

732-6132 724-4072

Bldg 1134

724-7004

Graphics Bldg S338
732-6111

Bldg T328 Bldg 1865

768-7432

768-7018
Fabrication Bldg T436

730-2700

Bldg 1109
724-7279

Photography Bldg TSO6

730-2779

Bldg S338

732-7143

Bldg 1134
724-4090

Bldg T330 Bldg 1685
768-6910
768-6911

Audio. TV Bldg 1134
724-4084

Camp

Ca~

730-2738

Camp

Howze

734-5136

Yongsan ..Camp

Humphreys

753-8036

Camp HenrySERVICES
Camp
Red Cloud
732-6132 724-7566

Bldg 1164

724-6937

Bldg 1164

724-7114

Bldg 1164

724-4091

Bldg 1164
124-7541

763-6914

Bldg 1685

768-6914

Bldg 1685

768-6914

Bldg 1685

768-6913

Media/Equip Loan Bldg T424
730-2743

Bldg T316
734-5136

Bldg S338

732-6132

BldgT329
753-8036

Devices Loan Bldg T424
730-2743

Bldg T316
734-5136

B~dg S338
732-6132

Bldg T329

753-8036

Org Maint Bldg T414
730-1451

Bldg 5338
732-6132

DS/GS Maint

Miles Bldg T880

730-3857

PBO
Bldg 1109

724-7298

..Open Tuesdays only: 0945- 1400 hours.

SECTION II. Management and Administrative Support

VI Manager, 725-4527
Budget Officer 725-408i
Chier, Supply Div/PBO, 724-7298
Chief, Plans & Ops Division, 724-6604
Chief, Range Management Div.. i25-6616
Chief, Plans & Ops Divission, 725-3647

VI Resource Plans & Programs

Fund Transfers & Support Agreements

Reports of Su~.ey

Training Support Plans & Programs

Training Range Plans & Programs
Video Teleconferencing
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APPE:mIXY

~(Jj~~~

Y-l. AJRPOSE. The purpose of the rn Awa ds Program is to recognize
outstanding achievenent in the rn Mission Area. Its intent is to augrrent, not
replace, existing incenti ve and awards programs .

~

a. The J6/rn Plans and Pr(X:}ranB Division will solicit naninations for the
follC1.'lil1g awards during the first quarter of each fiscal year : Exceller.ce in
Custarer SerTice; Excellence in Unit InfonIa.tion Managelent; and Excellence in
Technical khievenEnt .

b. The ~puty P£:ofS, rn, will chair and convene a selection panel m3.de up
of at least two representatives fran the lst Sig Ede arrl ~ representatives
fran the J6/rn to select a wiI1Iler for each award.

Naninees nay be either civilian or military personnel.c.

d. Awards will be presented at the semi-annual oonl/IM) ~rkshcp.

lDmmTI~

a. Naninations for the E.xceller.ce in Custarer Service Award IrIlSt care fraIl
unit n.us. The winner of the award mlst be a nEIIt>er of an installation or
regional oorn office, an IC or the staff of the lst Sig .&ie, or J6/rn. This
award recognizes those individt~s whc provide quality service to units in CAPR
processing, configuration nanagenEnt, trouble shooting, and/ or technical advice
and assistance .

b. Na!riJ1ations for the ExcelleI'l..Ce in Unit no1 P.-wa.1:d m:!.st care fran
installation or regional OOn-1s , the Ist Sig ale staff, or J6 JIM. The
Excellence in Uni t no1 DUst re a nert:;er of a unit no1 staff. ~ award
recognizes those individuals who, as IIeIbers of a unit jM) staff, enhance the
overall quality of no1 support to their unit.

c .Nanil1a"tions for the Excellence in Technical khievenent Award can c~
fran any source. There are no limitations as to who can receive this award.
This award recognizes those individuals whose technical expertise has
benefitted the entire camand.
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~~5~

Section I. ~~

N::.ofS
~
ADP
ADPE
AIS
AR
ARr.f3
ASF1+-K
AIJroDrn
CAD
CAPR
CCK
C-E
crc
Cm:PAC
~
CONUS
COR
CrA
DARIC
DA
ocs
DDN
DEFCON
DEROO
DISC4

m'l;:
OOD

OOno1

DRM)

DSN

E-MAIL

EDF

EUSA

FM

FOrA

FRRS

rosIP

HF

HQDA
IAA

rAW

IC

IDA

no1

Assistant Chief of Staff
Architecture Configuration Working Group
autala.tic data processing
autaJE.tic data processing equiIm=nt
AutaJE.ted Info:rnation System
Ar!ny Regulation
AutaIation Resources M3.nagarent Systan
ADny Standa.I:d Electronic Mill , Korea
AutaIatic Digital l-Jetwork
custarer assistance desk
C~~-Dility Request
Contracting Camend , Korea
camunications -electronics
CatDined Forces Carmmd
Camm.Jer in Chief, Pacific
Carbat CaIrera
Continental united States
contract representati ve
calm:)n tables of allCXYances
~fense AutaIation Resources InfoDIation Center
~partDe.T}t of the A:rII\'l
~fense C.:mrur.ications System
~fense Data Ne~rk
~fense Condition
date eligible for return fraIl overseas
Director, Info:rnation Systars for Camand,

Control, Camunications , arxi Calputers
Data M3.nagenent Wor]r.ing Group
~partIIEnt of ~fense
Directo:::- of InfOIJla.tion M3.nagelIent
~fense Reutilization and Marketing Office
Defense Switch ~rk
electronic IIail
essential dc:x::tments file
Eighth United States Army
frequency m:rlulation
Freedcm of Info:rnation l\ct
frequency resource :::-ecords system
GcverInlEnt Open Systar5 Interconnection Profile
high frequency
H~s , ~partIIEnt of the Army
Interim Authorization Approval
in accordance with
infoIIration center
initial denial authority
info:rnation nanagarent
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n.'@.

ll.I)

I~

lPE
ISC

ISRB

ISS

ISSO

JFM)

JMFC

KT

I.AN

Lrn

LSR

l«Q.1

z.'@.RDA -K

MARKS

r.mRS

MICO

MIJI

r-f-1DFII

MND

I'-I)A

r.[X:

M)U

r.f3C

MroE

lrnIC

NIB

NLT

OCPD

CMX:P

CM::O

O~
POO

:oc

~

PPBES

PRCO

PRC

PSA

QAE
RCS

00

OOK(G)
RS

SCS

SFAF

infoDtE.tion mission area
InfoDtE.tion Managenent Office/Officer
InfoDtE.tion Systems Working Group
infoDtE.tion processing equiprent
InfoDtE.tion SystalS Camand
InfoDtE.tion SystalS Review Board
infODIation systaYS security
InfoDtE.tion Systa15 Security Officer
Joint Frequency Managenent Office
Joint Manage1ent Frequency Catmittee
Korea Telecarm
lcx::al area n~rk
line i tan nuntJer
~ Ser:vice Request
na j or Ar;my camand
~ RequirenEnts aI:xi I)::x::tments ktlvity-Korea
r..'£xje:m Ar;my Recordkeeping Systa:n
Hili tary Affiliated Radio Systan
Managarent InfODIation Control Office
~oning, Intrusion, Jamning, aI:xi Interference
Multichannel fvEIrorandtnn Distribution Facility II
Ministry of National Defense
nEm::>randum of agreerent
Ministry of Camunications
nEm::>randum of understanding
najor subazdinate camBnd
nmified table of organizational equiprent
noncallnissioned officer in charge
Non- Interfering Basis
not later than
Office of Civilian Personnel Director
Official ~ Cost Control program
Official ~ Control Officer
~ations security
property book officer
personal caIp1ter
point of contact
P lanning , Progranming , Budgeting, and Exe=lltion Systan
Printing /Reprcxiuction Control Officer
purchase request and caIlni tItent
project SUp{X)rt activity
quail ty assurance evaluators
Report Control SynOOls
r~ ving officer
Republic of Korea ( Q::,ve:rnnent )
Requirarents StatateIlt
Secretary camined Staff
stalmzd fre:JUency action foDtE.t
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STAMIS

S'lU-III

TAl-KD

~

'ICO

TDA

'IOE

TSAK

TrY

UOC

u.s.

USAFK

USAISC

USAP.n1::

USAPro<

USFK

USNFK

VI

~

WPE

StaOOard Army ManagaIent InfoIm3.tion System
Secure Telephone Unit, III
Theater Air , Navy , Grow1d Operations
te.rminal area security officer
telephone control officer
table of distribution and alla\'anCes
table of organizational equi~t
Training Sup{X)rt J\ctivity-Korea
teletJl~
United Nations Camend
United States (of AIrerica)
u.s. Air Fol:Ces, Korea
U.S. Army Infornation Systens CaIInand
u.s. Army , Pacific
u. S .Anny Printing and Publications Center -Korea
United States Forces, Korea
U.S. Naval Forces, Korea
viS'.Jal infoIm3.tion
wide area network
~ processing equiprent

Section. II. TEaoE

AutaJm:tion .Includes op:rational infoDration systems ( fran ~..infralIe
calpUter hardware and software to mini/micrcx::aIplter hardware and software) ,
micrographics, training, m3.inter'.ance, CAPR processing, and i?lanning/IX'licy
actions.

Base systan. Hardware/ software cof'.figurations, as dete:r!r.i.."led by the ACofS ,
Thl, that provide the minilrn.nn set of capabilities that do not r.a"~ to be
justified in a CAPR. As new technologies errerge! the base systan will be
nr::dified ~i<Xticall y to incorporate this cam1and' s evolving n-1A requir~71ts .

InfoXIIBt.ion mission area. The resource requirelreI1ts and associated
infornetion nanageIIEnt activities employed LT1 the developrent, use,
integration, and nanagenent of infoU[E.tion. The ~ includes all resources and
activities enployed in the acquisition, developIent, collection, processi.T1g,
integration, transmission, dissemination, distrilil.ltion, use, retention ,
retrieval , mai.'1tenance, access, disp:::>sal , and nanageIEI1t of infoDIation .
Infornetion resources include dcx::+ rine, policy , data, 9:!l1iprent, applications,
and organizations .The IMA il--cludes all three of the Anny .s envirorments :
Theater /Tactical , Strategic, ar.d SUstaini..T1g Base .

Printing and publishing .Includes printing and other ::eprcduction
facili ties, distribution, foIJt1S rnanagerent, training, maintenance, CAPR
processing, and plar.ni.ng/policy actions .
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Records ~ .Iocludes naintenance arrl use of files , "'PJrtS control,
corre~ndeoce, office syni:x)ls , Freedan of InfoDIBtion and pri vacy PI::ts , office
copiers, official nail and distrib.1tion~ training, IIBintenaoce, CAPR
processing, arrl planning/p:>licy actions.

Requi.-ts sta~t. .The basic planning dcx::uIIEnt to i,jentify infODnation
requiIenent ini tiati ves in the Sustaliring Base envizament projecting
infoDration prcx:essing requirBIents and capabilities .

strategic envir:~t. within the ~, the envirorment which links the
Theater /Tactical and Sustaining B3.se Envirorments .

Sus+~;n;ng base. The area arxi infonIation resources ootside of the area of
~ations that have the reSlX'nsibili ty to raise , organize, train , equip , am
eventually, deploy arxi sustain Antrj foI:Ces in the acx:atplislment of their
mission in operational theaters. Those Antrj activities that provide sustainiIIg
SUp[X>rt to tactical , strategic , joint, national , arxi international mission
t::erfOI:m3.nCe.

Tel-E--~-;;-.;am; cations .Iocludes telephone, facsimile, cannmications centers ,
radio!wiIe interface, camunications security , cI:Ypto rraterial control,
fr~ert::y nanagerent , radio! pager systerrL9 , training, na.int~ , CAPR
processing, arrl planning!IX>licy actions .

An Army /Theater area of operations as defined'l!leater /Tactical Envh. -'I!!IE'.t .

in JCS Pub 1.

TIm III. User level goveD'Rrent-a-med property applicable to desk size
personal catplters, mimi -calplters , laptop caIp1ters , ~:rd pr~sing
equiprent , printers, aIrl assa::iated equiprent .

Visual info.ClBtia1. Iocludes photographic, television , graphic arts SUIP'rt ,
conference rcx::m suWJrt , training, m3intenance , CAPR prcx::essing , aIxi
planning / !X>licy actions .
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